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1. About Service

(=]

Please note that the current manual handles the standard interface of the Internet banking service for
corporate clients of Faktura.ru. Depending on the partner bank and its features, the interface layout, links, e-
mail addresses and phone numbers may differ from those used in this manual. Please contact the Customer
service center of your bank for further information.

The Internet banking service for corporate clients Faktura.ru provides remote online banking services for organizations and legally
registered sole entrepreneurs. The service could be accessed from any suitable personal computer connected to the Internet,

anytime and anywhere in the world.

Features of the Internet banking service include

Viewing information and managing accounts (in all currencies), managing their rate plans, obtaining statements.

Logging into the service using certificate or login and password, confirming operations using electronic signature or
one-time password.

Creation of payment orders and demands, invoices for contractors, as well as contractor check-ups.

Creations of supporting, confirmation and other documents linked to currency operations. Carrying out operations
with currency and obtaining corresponding documents.

Maintaining the list of employees, creating/importing and sending to bank various registries and payment orders,
i.e. for salaries.

Import of documents, directories and registries (payment orders, currency transfers, payment demands, contract
registries). Templates for often used payments and transactions.

Carrying out operations with documents, including viewing, printing, deleting and exporting to various formats, as
well as revoking of documents.

Managing deposit products in various currencies, viewing and sending applications regarding deposits.

Managing loan products in various currencies. Viewing and sending applications regarding loans, including early
repayment.

Viewing information on corporate card, obtaining statements, ordering and closing cards, as well as setting limits
and other operations.

Exchange on non-payment documents with bank, receiving help from bank via chat. Receiving special offers from
partners of the banking service.

Keeping in touch with important dates using the accountant calendar.

Managing acquiring and performing cash-management.

Setting rules for using the banking service for your employees.

Using the banking service via the 1C:Enterprise.

Internet banking service for corporate clients 1. About Service |1
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The Internet banking service for corporate clients complies with up-to-date information security requirements. The privacy of the
incoming and outgoing information is insured by means of implementing latest top-of-the-line encryption methods. These
methods substitute client’s hand signature on an electronic document. By following our simple security rules you minimize risks
typically associated with Internet banking.

You can also take advantage of the features of the Faktura.ru Business mobile application. To do this, download the application
from the App Store for iOS or from Google Play for Android. Links to applications are also available on the Internet Banking login
page (see also).

1.1. Terms and definitions

The Internet banking for corporate clients
The Internet banking service for corporate clients Faktura.ru allows managing bank ruble and foreign currency accounts in real
time from any personal computer with stable Internet connection.

E-document
An e-document is a document that contains certain electronic information, corresponds to the service format and is typically
signed by an electronic signature.

E-signature, enhanced signature
An electronic signature is a piece of information attributed to an electronic document, protecting it from forgery, obtained as a
result of information encryption by means of a signature key. A signature is used to identify the owner of the signature
verification certificate, as well as to confirm the integrity of information in an electronic document.

Signature key
A signature key is a unique character sequence, which combines a private key and a public key of a signature. It is used as a
substitute for a handwritten signature.

Signature verification key
A signature verification key is a unique character sequence directly connected to the signature key and used for signature
validation verification.

Owner of signature verification certificate
The owner is a person, possessing signature verification key in accordance with the procedure established by the Federal law.

Login
A login is a unigue sequence of letters, numerals and characters that you use to access (to log into) the Service. Your login is
always used with your password.

Smart key dongle
A smart key dongle is a portable hardware-software device used for information encryption. It is designed to store a signature
key, a signature verification certificate and other information. Smart key dongles have protected memory, reading or copying
the data stored on the Smart key dongle is impossible (Learn more).

Password
A password is a secret letters and numbers combination used to access the private signature key or login. A password to a
signature key is issued by the bank.

One-time password
A one-time password is a password received in a text message (SMS). A text message is sent to the phone number stated in the
agreement with the bank. A one-time password substitutes client's signature and is used to confirm client's actions and
operations in the Internet banking service (Learn more).

Intermediary bank
An intermediary bank is a banking institution, managing payee’s bank account.

Payee’s bank
A payee’s bank is a banking institution, managing payee's account.

Non-resident
A non-resident is a legally registered by foreign legislation legal entity or an organization that is not considered a legal entity, as
well as their branches, representative offices and other organizational units and departments, located either outside or inside
the territory of the Russian Federation.

Resident

A resident is a legal entity or sole entrepreneur as well as those located outside the territory of the Russian Federation and their
affiliated branches, legally registered according the Russian Federal law.

Internet banking service for corporate clients 1.1. Terms and definitions | 2
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Currency operations

Currency operations comprise a list of operations set by section 9, article 1 of Federal law N2 173-FZ of the Russian Federation
«Concerning Currency Regulation and Currency Control» of December 10, 2003 («®egepanbHblt 3akoH N2 173-D3 «O BanoTHOM
perynmpoBaHMM 1 BantoTHOM KOHTpoie» oT 10.12.2003 r.).

Licensed forex bank

A licensed forex bank is a banking institution established according to the laws of the Russian Federation and possessing
permits to execute foreign currency transactions under the License of the Central bank of the Russian Federation. Branches of
banking institutions registered according to foreign legislation and licensed to execute foreign currency transactions can also
perform as licensed forex banks.

Certificate

A certificate is a unique electronic credential, which helps to determine the identity of its owner. A certificate is used for user
authorization, as well as for signing and sending documents.

Private key of signature
A private key of a signature is a signature verification key or a private encryption key.
Public key of a signature

A public key of a signature is a signature verification key or a public encryption key.

1.2. Hardware and software requiremnets

The following hardware and software requirements should be met in order to use the Internet banking service without
complications:

A Mac computer running Mac OS 10.14 (Mojave),
10.15 (Catalina) or 11 (Big Sur)

Please note: Windows XP SP3 and 8 are not supported

A personal computer running Windows 7, 10 or

a stable Internet connection;

a Smart key or a certificate file

Iéztggt version of Google Chrome, Yandex.Browser or Microsoft or Latest version of Google Chrome for Mac OS.

In order to access the Internet banking service via a remote server the server PC needs to run a server OS, for instance Windows
Server 2003, 2003 R2 or 2008 R2, etc. If the server PC runs a user OS, the remote access to the Service will not be possible.

Additional information also available at:
- For Windows

- For Mac OS.

1.3. Getting started

If you are planning to log into the Internet banking service using a certificate in a file or a certificate on a Smart key dongle, please
perform a preliminary setup.

For Windows:
1. Visit the link:<following link.
2. If you are using the version 42 or above of Google Chrome browser, click the corresponding link and install the extension.
3. Click «CkayaTb nporpamMmmMmHoe obecriedyeHue.
4. Save and then launch the Installation wizard — «InternetBankSetup.exe».
5. Follow the on-screen instructions in the setup window.
For Mac OS:
1. Go to link:<the following link.
2. Click the link in section 2 and install the extension for Google Chrome browser.
3. Make sure you have JAVA 8 installed.
4. Click «Cka4yaTb MporpaMMHoe obecrneyeHmne».
5

. Save and then launch the Installation file «/InternetBankSetup.dmg». Follow the on-screen instructions in the setup
window.

Internet banking service for corporate clients 1.2. Hardware and software requiremnets | 3
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1.4. Questions and answers

You can find help and answers to popular questions using the following link:<link (information is provided in Russian).
This section is available:
- On the login page.

- On any other page after logging in by pressing the symbol @ » «Questions and answers».

Internet banking service for corporate clients 1.4. Questions and answers | 4
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2. Log in procedure

The log in procedure can be performed using:
- Certificate file
- Certificate on a Smart key dongle

- Login and a password

certificate.

ﬂ Business

E% Please note that you need to have an additional software utility installed on your machine to log in with a

We advise you to reed the security recommendations on the login page prior to working with the banking service.

2.1. Log in using certificate file

1. Plug in a medium containing your certificate.
. Go to https://business.faktura.ru/f2b/ page.

. Choose «File» from the drop down menu on the login page.

F NN N

. Click the «Browse» button and choose the folder containing your key
(default file name and extension - prv_key.pfx) to specify a folder containing
the certificate.

5. Click the «Log in» button.

6. Enter the password to your key. It is recommended to use the pop-up on-
screen keyboard for maximum security, as some types of malware might
capture and record keys pressed on your keyboard.

Log into the service

By certificate

Type of key with certificate

Smart key

Inwe

and install additional software

o

Please download

2.2. Log in using certificate on a Smart key dongle

1. Plug in a Smart key dongle containing your certificate.
. Go to https://business.faktura.ru/f2b/ page.
. Choose «Smart key» from the drop down menu on the login page.

. Click the «Log in» button.

aa N W N

. Enter the password to your certificate on the Smart key dongle. It is
recommended to use the pop-up on-screen keyboard for maximum
security, as some types of malware might capture and record keys pressed
on your keyboard.

2.2.1. Log in using certificate via SafeTouch

]- USB Smart key dongles (learn more about types of Smart key dongles).

Log into the service

By certificate

Type of key with certificate

Smart key I

File

Please download
and install additional software

o

u Please note that the SafeTouch device can be used in the Faktura.ru banking service only with GOST (F'OCT)

The SafeTouch device is a reader device for USB Smart key dongles that provide maximum level of security by showing key

information on a document being signed on a device display.

The log in procedure when using the SafeTouch device visually is not in any way different from logging in with just the Smart key

dongle.

Read more about signing documents using SafeTouch.

Internet banking service for corporate clients
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2.3. Using login and password

1. Go to https://business.faktura.ru/f2b/ page.

Log into the service

2. On the login page, click «By login and password».

By login and password

3. Enter your login and password into the corresponding fields. Login
4. Click the «Log in» button. i
Password

Iil Please note that the «f2b» prefix that is needed to log in, is already )
indicated and cannot be edited.

[0 Remember me

In order to reset the password plesse contact the Bank

The login and password authentication in the Internet banking service simplifies the authorization process, as well as allows using
the Service on a tablet or on a smartphone (learn more in the «Mobile version of the Internet banking service for corporate clients»
user manual by visiting the link:<link). Also, you do not need to install additional software when logging only with a login and a
password.

Information and transactions security is insured by means of one-time passwords received in a text message (SMS) that
substitutes client’s signature. Also, depending on the bank’s security rules, you might be asked to enter a one-time password from
a text message (SMS) while logging in the service via login and password.

2.3.1. Mandatory change of temporary password

For security reasons upon first login you are required to change the temporary password provided by the bank to a new
permanent password.

The first log in procedure is almost the same as the log in procedure. An additional mandatory step is entering a new permanent
password. Please perform the following steps:
1. On the password changing window carefully read recommendations for

creation of permanent password.

2. In the «temporary password» field indicate you temporary password
provided by the bank.

3. Come up with a new password and enter it in the «New password» and
«Repeat password» fields.

4. Click the «Change» button below.

2.3.2. Password recovery

You can recover lost or compromised password to your Internet banking service account. Depending on the partner bank, you
might need to contact bank personally or be able to reset password manually.

To recover your password to Internet banking service account, please perform the following steps:
- On the login page, click «Forgot password?».
Log into the service
- Enter your login and your organization’s TIN(INN) into the corresponding
fields.

By login and password

Login
- Enter one-time password from text message (SMS).
- Additionally enter the code word and/or the third group of digits of your Password

corporate card’'s number. e

() Remember me

Forgot password?

- Enter your new password twice.

- Click the «Return to login page» button.

2.4. E-mail address settings

You may be asked to enter your e-mail address to enable notifications via e-mail if you didn't indicate it prior and if you are
designated person of the organization. E-mail notifications can inform you about logging into the Service or mobile application,

Internet banking service for corporate clients 2.3. Using login and password | 6
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sending payments to the bank and changes in document statuses.

Depending on the partner bank, refusal to indicate the e-mail address as well as enabling notifications via SMS may not be
available. You will not be able to continue working in the Service without indicating the E-mail address.

2.5. Selecting rate plan

If you have a new account under management or you log in the Service for the first time, you may asked to select a rate plan (if
you have corresponding rights to manage the account). You will not be able to continue working in the Service without selecting
the rate plan (Learn more about rate plans).

Rate plans
Select an account

40702840000000000000 Pagounit cuét 8 3A0 KB "BAHK" ~

Ba30Bbli

«  BHyTpuBasKoackue nepesobi - GecrnaTHo

o BHelHue NepeBOAbI - 5ecnNATHO 5 NEPeBO/os & MecAL, Aanee 50 pyo 3a nepesos
o JIMMAT Ha CHATHE HANMMHBIX & MECAL - 500 Thic. pyS
o CHATHE HARW4HBIX (TUMUT B CYTKM 100 Thic. pyG) - 2,5% OT CyMMSI CHATUR

o JIbroTHbiik nepuos - Mepesie 2 MecALE GeCnIZTHO, BKNKUAR MeCSL| OTKDBITAA CueTa

MpoABWHYTbIM

+  BHyTpuBasKoacKue nepesopbi - GecrnaTHO

o Brewnmne nepesogb: - Gecnnatho 15 nepeeonos & mecau, anee 40 pyb 3a nepesoa
o JIMMUT Ha CHATHE HATMNHBIX & MECALL -1 MH. Py6
o CHATHE HANMSHBIX (TUMAT B €YTKH 100 Thic. pys)

o JIbrOTHBI NepHOR - Mepable 2 MecALa G2CTITETHO, BKNIKUAR MECALL OTKDBITHA CueTa

If the validity period for a rate plan has expired on one or several accounts you will see a corresponding message while logging in
the Service.

The rate plan has expired

Attention! The following rate plans have expired:
40802810500001030258

To renew the servicing please replenish your account.

Internet banking service for corporate clients 2.5. Selecting rate plan | 7
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ﬁ Business

3. Navigation in the Internet banking service

Using the side menu and the top panel grant the access to the main features of the banking service.

Side menu can include following sections:

- Main page

- Marketplace

- Partner's offers

- Payments in rubles
- Currency operations
- Deposits

- Loans

- Corporate cards

- Salary contracts

- Acquiring

- Invoicing

- Payment demands
- Email and documents
- Cellular

- Directories

- Security

- Contacts

- Cash pooling

Top panel can include:

Home

Marketplace:

Partners' offers

Payments in rubles

Currency operations

Deposits

Loans

Corporate cards

Salary contracts

Acquiring

Invoicing

Payment demands

Email and documents

Cellular

Directories

Security

Contacts

Cash pooling

ﬂ Business

Templates Contractor check-up

All organizations

28 6- ¢

New payment

- Link to main page
(by clicking the logo)

- Payment order creation
- Payment order creation using template
- Contractor check-up

- Organization selection
(if you have rights in several organizations)

- Profile menu
- Bank contacting
- Chat

- Exit from the service

By clicking the icon @ - the profile menu is available, including:

- User settings

- Tutorial

- Manuals

- Questions and answers

- Settings for visually impaired

- Language change

Internet banking service for corporate clients

John Doe

Play tutorial
Download the manual
Questions and answers

Settings

Version for visually impaired

Pycckuii
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4. Main page

Main page is opened by default upon logging in and includes the following:

Sections:

- Dashboard
documents

displaying important

- Accounts and organizations
- Operations history
- Accountant’s calendar

- Rates and news. You can select currency
rate in the «Currency rates») section.

The following actions are available for accounts:
- View statements
- View incomings
- Balance control
- Rate plans

- Export and printing

4.1. Dashboard

ﬁ Business

Operations.

currency rates (-

usD 7 7588

Nlgistins > 2 o

Dashboard is available at the top of the page and includes information about the amount of:

ﬂ Business

Templates  Contractor check-up

Documents awaiting New returned
signature documents

New infermation on
currency supply

18 14 23

Accounts

[ statement =& Incomings &3 Contrdl g Rateplans g Archive

All organizations

New important letters
from the bank

10

& Bxport [ Print

New payment

- Documents awaiting signing
- Returned documents
- Information on currency supply

- Important documents from bank

Click the block to open the corresponding list of documents.

Internet banking service for corporate clients
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4.2. Accounts and organizations

Organization

Type  Account Balance Planned balance

Account 1 300,00 $ -1197597,78 §
40105 840 5 2500 0000254

Account 2 35000,00F -757 527,249
40205 810 5 2500 0000446

Account 3 46792,00% 50037,008
40205 840 5 2500 0000967
Transit account

Closed accounts 1 Show

Total on passive accounts 35 000,002 757 527,24
47 092,00 § -1147 560,78 $

Here you can view all organizations and connected accounts. The displayed information includes:
- Account icon:
° ° - Active account
° e - Transit account
° P - Investment account
° - Closed account
° & - Restricted account
° | ¢ - Closed account. To view closed accounts move the cursor to the «Closed accounts» line and click «Show»
- Name, number, rate plan and information about unconfirmed balance

- Balance and placed balance as well as amount on all passive and active accounts.

Use the icon -~ to switch between full and short display of information.

QOrganization

Account 1 40105 840 52500 0000254 300,00 E
0 Account 2 40205 810 52500 0000446 35000,00# E
Account 3 40205 840 5 2500 0000967 46 792,00 § E

Context menu i includes the following options:
- Account information

- Request for statement update
4.2.1. Account information

To view account information click the i icon and select «Account information».

Organization

Type Account Balance Planned balance
Account 1 300,00 $ 11975977858 %
40105 840 5 2500 0000254
Account infromation

Account 2 35000,00

40205 810 5 2500 0000446 Request of transactions
information

Account 3 46792,00 Saldo confirmation

40205 840 5 2500 0000967

Transit account

Total on passive accounts 35000,00° -757 52724

47092,00% -1147 560,78

Here you can:

Internet banking service for corporate clients 4.2. Accounts and organizations | 10
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ﬁ Business

- Change account name x
- Print details My account
Account number 40802 810 1 0000 1789083
- Export details in PDF or HTML o
- Send details to e-mail
e 1~ e Senul
- View details for operations in rubles and currency
. View account restrictions if present Detais for operations In foreign currency
- View current/planned balances and amount of ot e
My account
prepared, sent, received documents as well as .
documents in the registry 40802 810 10000 1789083
- Amount of available funds as well as on corporate i
cards and available limits e
454784543
Registered office address of the organization
Moscow, Lenin street 1
Bank
Central Bank, Moscow
BIC
045017668
Bank's corr. account
30101 810 5 0000 0000799
Registered office address of the bank
630009, Moscow, Lenin street 2
Current balance 18700.00 RUB
Planned balance 186191.38 RUB
Prepared 213238.00 RUB
Sent 100.00 RUB
Received by the bank 8446.62 RUB
In the card register 0.00 RUB
A planned balance of conversion operations with a rate under the contract is calculated based on the bank
rate.
Displayed information depends on the type of the account
E% Planned balance includes only documents created in the Internet banking service and does not include

documents from other sources.

4.2.2. Balance confirmation

If you have unconfirmed balances you will be notified about them upon login.

Confirmation of accounts balances

€& The balances confirmation required on 08.09.2020

£ The balances confirmation required on 17.10.2020

11392,00 RUB

311 392,00 RUB

Confirm

Click the X icon to skip conformation.

To confirm balance:

- Select one of the accounts in the balance confirmation window.

- Click «#2 The balance awaiting conformation of dd.mm.yyyy.» under account number on the main page.

Click «Confirm» on the opened page.

Internet banking service for corporate clients
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4.3. Operations history

This section includes the list of operations - up to 10 latest operations on all accounts for selected period (last 7 days by default).
Here you can:

Operations

Display operations cn selected account

All ruble accounts ~ Al Incoming Outgoing

Yesterday | Today == Week || July Q22019 || Q32019 01.08.2019 - 20.08.2019 (5]

1hll Show graph
Operations p by the bank. Ds in nen-final states are located in the Payments in rubles.
Date Account Document Correspondent Amount
10306 810 0 0455 0702654 nn Neg From .
78082019 AQ VIHTEPHET-MaraanH 18.08.2019 A A TELHET MaraSu :
10306 810 0 0455 0702654 MM N8 From 1
18.08.2019 N Wi esir i i 18.08 2019 AO WHTepHeT-MaraanH :

See the full statement

- Select accounts (select by currency type or single account)

- Select only incoming or outgoing payments

- Filter documents by date

- View document print version by selecting the operation or clicking the i icon

- Create invoice, by selecting «Issue an invoice to a contractor» in the context menu & of the incoming payment
- Repeat payment, by selecting «Repeat operation» in the context menu :

- Click the «See the full statement» link to view statement for selected accounts.

- Click «<Show graph» to view dynamics and ongoing and outgoing operations.

4.4. Accountant’s calendar

Accountant’s calendar allows you to view important dates so can send documents to government facilities in time.

Accountant’s calendar

My organization ~ €8} settings
22.03.2020 NoOP
TpencTaBneHue CBe1EHUI O KAKIOM p: y T NMLE (BKNHOYEA NNLL 3aKMHOHUBLLINX
AOroBOpbI ] p: 0 XapaKTEPa, Ha BOSHar 110 KOTOPbIM B COGTBETCTBMM € 33KOHOAATENBCTEOM PO O

HANOrax U CBOPaX HAUMCTAKTCA CTPAXOBbIE B3HoCH) 38 2019 T

~

Click the {8} icon to setup the calendar. If several organization are available, calendar can be set up individually for each
organization.

Accountant’s calendar: settings

To adjust the calendar please select the taxation system of your organization(s).
You can edit this parameter at any time

My organization 1, INN 2222331144

ECXH .

My organization 2, INN 5078124689

OCH >

Show events of statistics calendar (7)  In addition to tax reporting, the legislative acts call for the
obligation of an economic entity to submit statistics reports
as well. Specific types of reports needed to be presented
depending on the status of the business, its scope of activity,
the size of the company, etc.

By default the calendar is minimized and shows only the nearest upcoming date. Click the ~ icon to switch to the expanded view.

Internet banking service for corporate clients 4.3. Operations history | 12
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Accountant’s calendar My organization i

June
no events
Mon.Tue. Wed.Thu. Fri. Sat. Sun. Mon. Tue. Wed.Thu. Fri. Sat. Sun. Mon. Tue. Wed. Thu.
1 2 3 4 S ) 28 29 30 1 2 3 26 27 28 2
7 8 9 10 Nn o 5 6 4 8 9 0 2 3 4 5
< 14 15 18 17 18 12 13 14 15 16 1 9 10 1N 12
21 22 23 24 25 2 2 19 20 21 22 23 24 2 16 17 18 19
28 29 30 & 4 26 27 28 29 30 23 24 25 26
5 8 7 2 3 4 8 7 30 31

i. Sat. Sun.

{8} Settings

No events found

ﬁ Business

The expanded view shows current and two next months with highlighted important dates. Calendar also shows deadlines for

presentation of information of payments to government facilities.

Eﬁ@ Calendar is updated on the 1st of January of every year.

4.5. View statement

You can view statement for one or more accounts:

- Statement for one account

° Click an account from the list on the main page to open its statement.

Organization

Type  Account Balance
Account 1 300,00 $
40105 840 5 2500 0000254
Account 2 35000,00 2
40205 810 52500 0000446 @
Account 3 46792,00 8
40205 840 5 2500 0000967
Transit account
Total on passive accounts 35000,00 £

47092006

Planned balance

1197 597,78 §

757 527,249

50 037,008

757 527,24
1147 560,78 §

- Statement for several accounts

° Click «Statement» L:'. above the list of accounts

° Select one or more accounts on the next page

Internet banking service for corporate clients
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Account statement for period

Accounts

All accounts
My organization, Account No1 810 2 0000 0001236

My organization, Account No.2 810 2 0000 0006651

Period
09062021 B 10062021 B
sort by
By decrease of date of transaction (with subtotals by day) =
Show

correspondent details.
reappraisad operations
turnovers (in national curr)
document date

purpose of payment

Cancel

° You can also select order, period and additional details to be shown

° Click «<Show» in the lower right corner

ﬁ Business

° The next page will display short information of incomings and outgoings of selected accounts. Select an account to

view full statement.

Home page /
Statements

e

<o

Yesterday

Opening balance

5,94 RUB

Opening balance

Today

40702 810 2 0000 0006651, Account No.2 (RUB)
000 "AHYBMC", Bla-bla bank

@& 9

Week  May | Jue Q12021 Q22021

40702 810 2 0000 0001236, Account No.1 (RUB) @
000 "AHYBMC", Bla-bla bank

Debit tunover

- 951613,94 RUB

Credit tumover

+ 740 320,00 RUB

Closing balance

106,44 RUB

9 (msk) @ The

ina few minutes

Debit turover Credit tumover Closing balance

09062019 -1006.2021 B

Apply.

62 935,51 RUB - 265470170 RUB + 2116 045,00 RUB -494,50 RUB
° The window with statement will open
Home page / Statements /
Statement (& Lstofupdates  © Control
— ISg ® B E G Q@ e R Filters =
Yesterday Today Week May June Q12021 Q22021 09.06.2019 - 10.06.2021 & Apply

40702 810 4 0000 0099422, PacHeTHbIl c4eT AO WHTepHeT-MarasuH (RUB)
AQ WnTepHeT-marasunH, BAHK

Debit tumover

-0,00p

Credit turnover

+ 150 100,00 p

Opening balance

0,00p

correspondent details document date reappraised operations purpose of payment

By decrease of date of transaction

] Document Date of operation Debit turnover Credit turnover Correspondent
BAHK
s VHH 7202555551
): 2 17.10.2006 100,00 cuhe
20202810400000000009
1A 02000 BHK 045017666
BAHK
Tpsoonn, VIHH 7202555551
) 17.10.2006 150 000,00 e

uNe
20202810400000000012

ot
17.10.2006 BUK 045017666

Closing balance

150 100,00 p

Hide daily turnovers

Details of payment

Mpouse nocTynnesus 100.00

fpouse nocTynnenua
150000.00

The following actions are available on the instrument panel:

Internet banking service for corporate clients
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- Refresh data

- View payment order

- Add Payer/Payee details to contractor directory

- Create response payment

- Request statement update in bank

- Copy

- Print and export statement or selected operations
You can also:

- Change the previously selected period.

ﬁ Business

Home page / Statements /
Statement

| |¢| || BIB|B| @ O &

R Listof updates

© Ccontrol

- Filter data.
The display of the following information can be set up:
- contractor banking information
- document date
- valuation operations
- payment purpose

- currency cycle (for currency accounts)

Home page / Statements /

Statement

Yesterday ~ Today ~ Week  May  June Q12021

— 2t @ E B8 B @ @ &~

Q22021

[R List of updates O Control

Filters =

09.06.201¢ - 10062021 (£ [N

40702 810 4 0000 0099422, PacHeTHblli cHeT AO MHTepHeT-MarasuH (RUB)
AQ WHTepHeT-MarasiH, BAHK

Opening balance Debit turnover Credit turnover Closing balance

000p -000p +150 100,00 p 150 100,00 p.

By decrease of date of transaction

correspondent details documentdate [ reappraised operations  [@@ purpose of payment i Hide daily turnovers |

4.5.1. View document in statement

To view payment order double click it or click the & icon on the instrument panel. Here you can:

- Add Payer/Payee details to contractor directory
- print or export the document

Click the X icon in the upper right corner to go back.

4.5.2. Response payment

Some operations in the statement allow you to create the response payment. In this case the original contactor will be selected as
a payee. Select the operation and select «KAnswer» [ on the instrument panel to create payment with pre-filled fields.

4.5.3. Update statement

To update statement:

u
1 More abount creation of payment orders and currency operations.

- Click the # icon next to account on the main page and select «<Request statement update».

Internet banking service for corporate clients
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ﬁ Business

MMO "TRUBOPROVOD"

Type Account

000 "Ksagpat” Jennapbi
40105 840 5 2500 0000254

000 "KBapgpat” Pybnu
40205 810 5 2500 0000446

Q00 "Ksanpat” Lonnapoi
40205 840 5 2500 0000967
Transit account

Total on passive accounts

Balance Planned balance

300,00 USD 1197 599,78 USD E

Account infromation

35 000,00 RU
Request of transactions
information

4679200us Confirm salde

35 000,00 RUB 757 527,24 RUB
47 092,00 USD 1147 562,78 USD

- Click the «Request a statement update in the bank» [F} button on the instrument panel when viewing a statement.

Home page / Statements /
Statement

Yesterday  Today 022021

R Ustofupdates O Convol

Fiters ¥

Fill in the form by specifying the period. For MT940 statement check the corresponding box.

inthe Extracts section

Accounts

PKU TMKCH

Start date

28.08.2019

End date

29.08.2019

Statement in MT940 format

(] Statement in MT940 format request

Forthe field "28C". Possible values are from 1 to 99999,

Request of transactions information from bank

Generate and send a request for an extract, After you receive an extract, you can view it

KusoMup, 3nonb3oeatens No.40702 8100 0000 0000111

Click «Request» to sent the document to the bank.

4.5.3.1. Update history

Click the «List of updates» on the statement page to view the history of requested and saved statements. Here you can also create

and send statement update request.

Home page / Statements / Statement |

List of updates

« & BB o 048 o

09.06.20211010.06.2021

Opening balance Drturnover Cr turover Closing balance

Period of statement/query < Dateofformation (MSK-3n)  Date of receipt
Request for statement from 10062021 07:29:23 1006.202107:20:23
10.06.20211010.06.2021

Request for statement from 10062021 07:15:41 10062021 07:15:41

B Archive

Fitters =

The page includes:
- Formed statements and requests for statements
- Information about statement period

- Date of creation

Internet banking service for corporate clients

The following operations are available on the instrument panel:
- Page data refresh
- Statement update request
- Account activity report
- View document

- Printing and exporting
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4.6. View incomings

You can view incoming for one or more accounts:

- Click the «iIncomings» (® button above accounts

Incoming payments for period

Accounts

() Allaccounts

() AO Mneprer-marasu, AO Mntepret-marasus No.40702 810 0 1020 4091609

(C) AO MuTepHeT-marasum, AO UnTepHeT-marasus No.40702 810 2 1020 3091581

Period

28.082019 [ —| 29.082019 [

- On the next page select accounts and period

- Incoming for selected accounts and period will be displayed

T

Home page |
Incoming payments

o
Vesterday

Docum...

Ned4620

Ne44621

Ne44622

Ne41167

Ne41168

Ned1170

@

Week

Date

07.09.2018

07.09.2018

07.09.2018

17.10.2006

17.10.2006

17.10.2006

=]

&

June Q12021

Payer, account in bank

BAHK
20202810400000000012,
BAHK
BAHK
20202810400000000012,
BAHK
BAHK
20202810400000000012
BAHKC
BAHK
20202810400000000012,
BAHKC
BAHK
20202810400000000012,
BAHK

BAHK
20202810400000000012,
BAHK

Q22021

Beneficiary

A TepHer-
maraznH
40702810910203091580
A VHTepHET-
marasnH
40702810210203091581
AQ rTepHeT-

razun
40702810210200091584
AO TepHeT-

razn
40702810400000099422
A WuTepHeT-

rasi
40702810400000099422
AO VirTepHe-

maraanm
40702978600000089093

Filters =

10.06.2018 - 11.06.2021 B

Amount

100 500,00

30000,00

666 666,00

150 000,00

100,00

1000,00

Payment purpose

Mpouse nocTynnenus

100500.00

Mpouse nocTynn
30000.00

Mpouue noctynn
666666.00

Mpouue nocTynn
150000.00

Mpouue nocTynn
100.00

Mpoune nocTynnenus

1000.00

3anuceii Ha cTpaHnLy 25

Apply

erms

erms

et

eHus

Here instrument panel includes following operations:

- Update data
- View document
- Print and export

You can also:

- Change previously selected period.

- Filter data.

4.7. Balance control

ﬁ Business

To view planned balance of all prepared, sent and received by the bank payment orders, click the «Control» & button above the

accounts.

Page example:

Home page /
Planned balance control

Account

40702 810 6 3805 0013100 Account 1

40702 810 6 3805 0013111 Account 2
EKSI-BANK g Sank!-Peterburg

Organization, TIN(INN) 9634833961

Limited Liabiity Company TsMRBANK g Moskva

Current balance

100000002

Prepared documents

- 12000

44308874 2

Sent to the bank

-5600P

430172008 8

Recelved by the bank

000®

000e

Inregistery

0000

0000

Planned baiance

464480878

The page displayed the list of accounts with the following information: account name and number, planned and current balances,
amount of prepared, sent and received documents as well as amount of documents in the registry.

Internet banking service for corporate clients
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E% Planned balance includes only documents created in the Internet banking service and does not include
documents from other sources.

4.8. Rate plans

By clicking the «Rate plans» £2 button above accounts you select rate plans for your accounts and send applications to change
rate plans.

To send an application:
1. In the «Rate plans» section select an account. You cannot select an account which has an application being processed.

2. Select rate plan and click «Activate».

Rate plans B Applications
Select an account

40702840000000000000 PaGounit c4&T B 3A0 KB "BAHK" ~

BasoBblit ‘ =Y \
e ? N
& \/

BHYTPHGAHKOBCKHE NIepeBoibI - GecrnaTio

BHewWHMe NepeBoAb! - GECTNATHO 5 Nepesoaos B MecAL, Aanee 50 py6 3a Nepesos, LS < \\ﬁ

TIMMUT Ha CHSTHE HANWYHBIX & MeCAL - 500 Thic. Y6

CHATHE HATWSHBIX (TUMKT & CyTii 100 ThiC. PYG) - 2,5% OT CyMMI CHATHR

% i -Nepavie 2 0, BK7I0UAR MECAL OTP:

MponBWHYTbIA

BuyTpHBaHKoBCKMe nepeBoabi - Gecnnatho

Bhewnwe nepesobi - GecnnarHo 15 nepesogos s mecsu, aanee 40 py6 3a nepeson

TIMMUT Ha CHITHE HANWSHBIX 5 MECAL -1 MIH. PYG

ChaTie Hanwsimbix (nuniT & cyTicn 100 Toic. py6)

. i -Mepesie 2 HO, BKMOUEA MECALL OTKD!

3. Sign and send an application.

Rate plan will be changed only after the application is approved by the bank. New rate plan becomes active on the first day of next
calendar month. Click the «Applications» button in the upper right corner to view sent applications.

Home page / Rate plans /
Applications
— < © @ &
Date time Account State Rate plan Note
- e Onnata 3a MCMONba0BaHMe CYETa
() 30.08.201804:32:28 -40803810200000000012 05.09.2018 Crapran CMMCHIBSETCA 8 NOCTeQHNMIA padounit
‘AeHb MecAlua
3anuceit wa cTparmuy 100

4.9. Export information

Account information can be exported as HTML by clicking the «Export» & - button above accounts.

Export
Organization

Al organizations -
Bank

Allbanks ~
Currency

All currencies -

Internet banking service for corporate clients 4.8. Rate plans | 18
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4.10. Print information

Account information can be printed by clicking the «Print» (@ button above accounts.

Print

Organization

All organizations ~

Bank

All banks ~

Currency

All currencies ~

4.11. Online currency rates and exchange

u Please note, that this feature may not be available by default for all banks and/or activated for clients. Please
1 contact your bank to check the availability of this feature.

This feature allows to track the changes in currency rates in real time and to exchange currency using these rates. These currency
rates can be viewed on the top panel on all pages of the Internet banking service.

000 «MapTHép» ~ @ @ (=]

Exchange currency usp 7389 T 7288 T

USD 7354 7336

EUR 8896 8858

UsD 7389 T 72,88 T
EUR 89,51 L 8848 L

@ b

Exchange currency

Point the mouse cursor on the corresponding block on the top panel to view detailed information. Click the «<Exchange currency
button» in the opened window to exchange currency online using current online rate.

4.12. «White accounting» service

= Please note, that this feature may not be available by default for all banks and/or activated for clients. Please
]- contact your bank to check the availability of this feature.

The «White accounting» service monitors the financial activity of your organization in accordance with N 115-FZ federal law. As a
result the service displays the risk of blocking of organization's accounts in form of indicators and provides recommendations on
how to improve them. Please note that the service analyzes operations made during last 90 days.

Firm LTD ~

White accounting

Some operations cause suspicion
under 115-FZ

Open recommendations

Click «Open recommendations» to view them. If the service is not activated, here you can also send an application for activation.
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5. Working with documents

Main section of the banking service allow to perform operations with documents using the instrument panel. Depending on the
operations, documents assume the corresponding statuses.

5.1. Document statuses

Documents can assume one of the following statuses.

I Depending on the you bank, some statuses may not be available or be displayed in the Internet banking
u service.

Prepared document
- © Prepared — created but not yet signed document.
- # Signed — document is signed and can be sent to the bank or awaits more signatures.
- # Under confirmation — document can be sent to the bank after additional approval.
Sent document
. 0 Sent to the bank — document is sent but not yet received by the bank.
- @ Delivered to the bank — document is delivered to the bank.
. OAccepted by the bank — document is accepted by the bank.
Delivered document
- == Being verified — document is being processed.
- £ On control - document requires additional approval.
- In the registry — not enough funds.
-« Partial paid — partially paid document placed in registry.
Processed — document is processed by the bank.
Returned document
. # Denied — document is denied by the bank.
. O Returned — document was returned by the bank or upon user request.
- % Deleted — document was deleted by the bank.
Document from the bank
- # New — not yet viewed new document from the bank.
- + Viewed — viewed document from the bank.

Click the document status to view status history.

s ® - : 2 @ - S - Filters ~
Yesterday Today Week July August Q22019 Q32019 01.04.2019 - 30.06.2019
(] Document State Amount Payer Payee Purpose

AQ UHTepHeT-MarasuH 200 q flepeaon beg
i i -
J i 0.09. 8 100,00 40702 810 4 0000 0099422 LD, Hanora (HAC)
26.09.2018 0000000 3n.nnatex
MeaBeaxo BAHK "BAHK' 000 FAKTURA.RU

5.2. Operations with documents

The following operations can be applied to documents based on the section of the banking service:
- +¥ Update the list of documents
Allows to update page date without refreshing the whole page.
- (® Create new document

Document or list of documents available for creation depend on the section of the Internet banking service.
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- 7 Create new document based on template
Some sections of the Internet banking service allow creation of documents based on previously saved templates.
. < Sign and send document
As well as batch document signing.
- 5 Revoke document
- [@ Create response document
- @® View document
- (@ Copy document
- & Edit document
- [1] Delete document
. [@ Print
- T, Export
- &3 Archive
- Filtering

To apply an operation select the document from the list by checking the corresponding box.
5.2.1. View document

To view a document in most sections of the banking service:
- Double click it
- Check the box|¥|and click the @ icon on the instrument panel

Document printing form may include certain operations depending on the section and document type.
5.2.2. Document creation recommendations

If you have accounts in several banks you may be required to select the bank before creating the document.

Depending on your bank some fields can be missing, be automatically filled in or be unavailable for editing. Some fields allow you
to select values from corresponding directories [T]

Click «Save» to save the document for further editing, or «Send» to sign/send the document. It will be check for correctness of
entered data:

- Mandatory fields that are not filled in or fields containing error are colored in red. Documents with such fields cannot be
sent to the bank.

- Orange fields indicate possible mistake. Documents with such fields can be sent to the bank.
Some documents allow files to be attached to them. To do so click the corresponding area to select files or simply drag them onto
it.

- Most documents allow attaching one file with maximum size of 50 MB. To attach multiple files, place them in archive and

attach it to the document.

- Information of the foreign currency operations, Supporting documents certificate, Payments in foreign currency and some
applications allow attachment of up to 10 files with total maximum size of 200 MB.

Please note that some types of files cannot be attached, i.e. *.exe, *docm, *xIsm, *.pptm. You can request the full list of prohibited
file types in your bank.

5.3. Create documents using templates

Some sections of the banking service allow to save documents as templates.
To create document based on template:

- Click «<From template» 17 button on instrument panel. A window with available templates and search option will appear.
Click the template to use it.

- Click «Templates» 1.y on the top panel on any page of the banking service to create payment in rubles based on template.
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ﬁ Business

& 1C integration

o = R

December Q3 2020 Q4 2020

Mnatensumi

MMO
40702810100000014009
B "BAHK"

' Filters ~

o Control &, Import B Archive

10.12.2020- 17122020 () [T

Monyvatens Hasuauenme  eas

“TpySonposo)

e
40702810000000000030 Bea Hanora (HAC)
BAHK

ecosyst=m
Payments in rubles

R 4 n|e g &

Cerdg
Template 1
O Ao Cymma
4 Template 2 -

Ne

IR | -
304 Template 3 Tl

5] e T 18.06.2018 1000-00
AL YewyAkuHa

KB

MMO
40702810100000014009
"BAHK"

“TpySonposon’
40702810000000000030 HepsRoabes o
BAHK (HAC)

You can also
them.

click «Edit», to view the list of templates where you can change their names or delete

Payments in rubles. Templates
el
O Template name E
O Template1 /
() Template2 /
() Templatez #
[J Template 4 /
Records on page 100 ~
- Select template from the list on the document creation form.
Create payment
To legal entity or sole prop.-ship Between accounts To budget Tax For utilities To natural pers. Customs
Whom Document number
18
Payee
m Document date
17.12.2020 =
Payee TIN(INN)/Foreign Entity Code
Document priority
5 ~
Payee KPP
Payout's code
~ @
Account number
Document type
~
Bank
Enter the name or BIC of the bank m Income type code
~ | @
uip
Create from a template
No template ~
How much
Amount
No template
Template 1
From organization account Template 2
000 "AHYBMC", TIN(INN) 5401963583 ~
Template 3
i Template 4
554233354 ~
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5.3.1. Saving, sighing and sending document

In most sections of the Internet banking service you can:
- Save and sign/send document.
- Sign/send previously saved document.
The option to send the document depends on the amount of required signatures:

- If only one signature is required, the document will be sent to the bank directly after signing it. It can be found in the list of
documents in status ) «Sent to the bank».

E% If the document allows to set future date of sending, it will be available in the list in status «<Awauting»
(@) until specified date.

- If the document requires several signatures, it will be available in the list in status #° «Signed» awaiting other signatures.
To sign a document:

- Click «Sign» in the opened window if you logged in using certificate.

Moanucars AokymenT?

TlocTyn B GanknnaT | OFoms cpora ot Cricano co o mnar

MNATEXHOE TPESOBAHIE Ne 53 08102018
Hata

Veroane 2 POK AT
Onnark

Gy [Hesawocto
mponcio

VIHH 225000000128 wwa | 98-00
3A0 KukoMup.

o« N |80101810000000000000
Minarensuync

AKS "BAHK" (A0) VR | 044525348
F.MOCKBA N

Ban nnarensLya

P VK [049829000

Ban nonyuarens
VIHH 4176398255
3A0 M

N |40702810010101000001

raon_[02
o uep. nnat. |3
fiaa

Tonyarens o 23 one

Hasavese nnarena

Bea Hanora (HC)

fara orceinat

Tloanucu Omienu Gasra

A copepwumoe aiinos.

- Click the button on the SafeTouch if its being used. See more.

- Enter one-time password if you logged in using login and password. See more.

n
1 You can also sigh multiple documents at once. See more about batch document signing.

5.3.2. Signing via SafeTouch

When signing document via SafeTouch, the key details of document are displayed on the device, not computer.

To sign the document press the 4 button on the device, to decline signing press the X button.

SafeTouch

MnaTex B 6aHk 040404040
40781032100000000000
00O CenyJbKu

CYMMA 100 500 RUB

noanucatb?

5.3.3. Sighing documents with one-time password

You require one-time password to sign documents when you log in using login and password.

One-time password are sent to the phone number indicated in the bank agreement. Validity period of one-time password is 10
minutes.
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OTBeT: TecT oTBeTa IOp N231 from 30.12.2013

Otaer: Tect oteera I0p
N 31 o7 30.12.2013

Sender: | 3AO MpeanpwsTie "Caut’, TIN(NN) 5445113336

Addressee: | HO K& 'ATIMASSPTUGHBAHK’ BEPCHS 48, BIC 045025728

Subject: | Monsunco
MonAuunco agsimags
You can request a new password in 04:14

SMS with passwordis sent
L 123456|
Enter itto confirm the operation.

Continue

Do not disclose one-time passwords to anyone, even bank employees!

5.4. Batch document signing

ﬂ Business

Batch signing allows you sign and send multiple documents at once. It is available for documents in rubles and other currencies,
regardless of used login method.

To start batch signing select several documents in statuses € «Prepared» and/or # «Signed», then click the ﬂ «Send» / e «Sign»
button on the instrument panel.

Sign/send a bundle of documents

HAPOOHbIA PETMOHAJIbHbIA BAHK, r. HoBocHBMpCK

Document Payee Amount  State Message

Payment order N21019 from

30.07.2019 BANK 11100 Tobe sent
Payment order N2841 from
29.07.2019 BANK 1199 Tobesent
Payment order N2180 from

: BANK 25877 Tobe sent

29.07.2019

3 documents in amount of 381-76

The batch signing window will open:

- If you logged in with certificate press the sign button to send all the documents to the bank.

ToAMcaTL A0KYMEHT?

0401060

MocTyn. 8 Gakk nnar CnucaHo co cy. nnar.

MNATEXHOE MOPYUEHVE N 2305 L A
JlaTa Bwn nnarexa

Cymma Cro pyGneit 00 koneek 1

npOMMCLI0

WHH 4217563256 KM 421701001 Cymma | 100-00

3A0 "Pomawka”

Cu.N | 40702810800000002563

Mnatensmk

BANK _ EWK | 040813826
T. ANEMCK Cu_N_ | 30101810200000000869
bakk nnarensuvka

BANK _ BWK | 040813826
T ANEMCK Cu_N | 30101810200000000869
bank nonyyarens
VIHH 4217563256 K 421701001 Cu N | 407028
000 "OB bEAVIHEHHAHA CETE"

Ban |01 Cpox

jon nnar.

Haz3. Quep. 5
I'Ionyqarenh nn. nnar.

Kon Pe3

none

MepeBoa Mex1y CBOMMM CHeTamm
Be3 nanora (HAC)

HasHaueHue nnarexa

/N Tepen noanycaHnem NPosepLTe AaHHIe AOKMEHTA H COREPXUMOR NPUKDENITE HHbIX Gaiinoe.

o)

2z > »

- If you logged in using login and password, you will receive message with one-time password and package ID. Compare the
ID with the one displayed one the computer. To send documents to the bank enter the one-time password.

Internet banking service for corporate clients

5.4. Batch document signing | 24



digisal bankng @ Business

X
Confirm sending the documents to the bank
You can request a new password in 04:58
onetime password was sent o phon number 7 (5K) X XX73 =t
Enter it to confirm the operation.
@ If the selected documents belong to different organizations/banks, they will divided into corresponding
groups, each requiring separate signing.

5.5. Revoking documents

Some documents can be revoked by clicking the «Revoke» ,",'_) button on the instrument panel.
Only documents in following statuses can be revoked:
+ Accepted by the bank
- @ Delivered to the bank
- In the registry
Processed

To revoke a document click the ,'_',) «Revoke» button on the instrument panel. You may be required to specify the revoke reason.

X
Document revocation

Document revocation

Document

Payment No.7 from 15.07.2019

Beneficiary
YOK MO ANTTAMCKOMY KPAKO (MOHC Pocenn no
OKTABPLCKOMY paitoHy r. BapHayna)

Beneficiary’s account

40101810350041010001

Amount

11-00 p

Payment purpose

TocyfapeTBeHHas MOLLIVMHE 3a MoAady NCKOBOro
3asBneHus kK 000 "CrelanucT’ Cymma 2000-00 bes
Hanora (HAC)

Reason for document revacation

5.6. Creating response document

You can create answers to some documents by clicking the [€ «Answer» button on the instrument panel.

5.7. Copying, editing and deleting documents

You can copy any document by clicking the (9 «Copy» button on the instrument panel. New document will have its fields filled in
based on the original document.

You can edit € «Prepared» document by selecting it and clicking the & «Edit» button on the instrument panel.

You can delete one or more documents by selecting them and clicking the ]I[ «Delete» button on the instrument panel. Deletion
is available for documents in statuses:

- © Prepared
- # Signed
- # Under confirmation

- (@) Awaiting
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5.8. Printing and exporting documents

To print one or more documents select them and press the (@ «Print» button on the instrument panel.

(5]

Payments

Documenis list

Documents list and payments

Click the I, «<Export» button to export document. Some documents allow you to select the export file format.

il

To PDF file

To HTML file

To Windows text file

@ Printing and exporting is also always available on the printing form of a document.

5.9. Archiving documents

You can archive documents in statuses «Processed», (% «Returned» 11 ¥ «Deleted» to remove them from the main list of
documents.

To archive select one or more documents and click the ga «Archive» button on the instrument panel.

You can also archive all documents in selected at once by clicking the ga «Archive» button and selecting «Batch archive».

(=]

Move to archive a bundle

To view and unarchive documents visit the archive by clicking the «Archive» button above the instrument panel and follow the
same steps on the instrument panel.

5.10. Document filtering

Most sections of the Internet banking service allow to filter documents by a set of parameters. Click a column to quickly reorder
documents or click the «Filter» above the instrument panel to access advanced filtering settings.

5.11. Importing documents and registries

You can import the following types of registries:
- @ Payment orders
- @ currency transactions
. E Payment demands
- Wl Contractor registires
To start importing click the «import» ¥, button above the instrument panel in one of the following sections:
- «Payments in rubles»
- «Currency operations» » «Payments in foreign currency»

- «Payment demands»

Internet banking service for corporate clients 5.8. Printing and exporting documents | 26



digi+al bank: H
digisal bankng @ Business

- «Directories» » «Contractors for payments in rubles»
- «Directories» » «Contractors for payments in foreign currency»

Click «lmport» & - on the instrument panel and select the type of imported documents.

Payments in rubles /
Import documents, directories @ Ace
P 5 & - ® & Filters =
Payments in rubles
e Payment demands T100.txt © Obpatoran 10,50 Tpebyerca nopnucs: 1
Contractors registry
@ 15.02.2021 LICENSE.txt @ 06pasoTano ¢ owmbKamu
1. On the import page select file to imported from your computer by clicking @ «Attachy.
é} Maximum size of file is 50 MB. To attach multiple files, archive them.
Payments in rubles /
Import documents, directories B Archive
e < b g4 © & Filters ~
Registry Date File name / Sender State Payments amount Status of loading
0 e 26052020 Directory b Processed 109,70 Sent: 1

Imported registries can have the following statuses displayed in the list of registries:
. O Sent - registry uploaded and ready to be processed
. (E) Being processed - await registry to be processed
. Processed - registry was processed without errors
. ﬁ Processed with errors - registry was processed with errors

. Q Failed - failed to process registry
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6. Contractor Check-up

Please note that depending on the partner bank contractor check-up feature may not be free. Please contact
the Customer service center of your bank for further information.

The Faktura.ru Service in cooperation with «KoHTyp.dokyc» system provide the Service for automated contractor check-up directly
from the interface of the Internet banking service.

The check-up is performed by filling in the contractor’'s TIN(INN). The check-up is available from:

- A payment order form (except payments between own accounts to individuals)

Create payment
To legal entity or sole prop.-ship Between accounts To budget Tax For utilities To natural pers Customs
Whom Document number
1020
Payee
m Document date
09.08.2019
Payee TIN{INN)/Foreign Entity Code
6311069888 . ‘ ‘ Document priority
5 ~
Payee KPP
Create from a template
ot Lok,
- A form for adding contractor to directory
Contractor
TIN(INN)
6311069888 [ X X ]
Name

- By clicking the «Contractor check-up» € button on the top panel.

Contractor

TIN(INN)

6311069888 eee

The analysis results are formed in express-report and can be used to make decision on further interactions with the organization.
Facts regarding the reliability level of the checked-up contractor are indicated with the use of categories marked with
corresponding colors (learn more in the «Categories of checked-up contractors»). The detailed information on contractor is
available in the detailed report (learn more in the «Detailed report» chapter).

6.1. Categories of checked-up facts

Facts and information about contractor’s reliability are indicated by categories marked with corresponding colors. Any checked-
up organization may have one or more of the following assigned categories:

Red category. This category contains information indicating that the organization is already terminated or might be terminated
soon.

Yellow category. This category provides information on organizations, which require close attention. For example, the CEO of the
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organization has recently changed, there are enforcement proceedings on overdue salary in process.

Green category. This category contains facts which indicate a positive trend in organization’s growth or a number of other positive
signs. For example, in the last 12 months the organization has won government contracts, obtained licenses, etc.

Gray category. This category is reserved for those organizations that either have no substantial information in the database, or
cannot be found, or the search resulted in an error. The detail report on this category is unavailable.

Description of the assigned category can also be viewed by hovering the category sign over with a pointer.

X
Contractor check-up

TINGINN)

6311069888 [ X X ]

The found facts indicate that the organization
has a dynamic business activity.

Click the indicator to see the full report,

6.2. Detailed report

The detailed check-up report allows you to review more information about the checked-up contractor, as well as the sources of
information, and make the final decision on the partnership. Please note it is available only in Russian.

The report page with detailed report contains the information about the checked-up organization: full legal name of the
organization, its current status (operating enterprise, in process of termination, terminated, etc.), business segment of the
enterprise, TIN(INN), KPP and OGRN numbers, date and address of organization’s registration, senior management data, as well as
other relevant factors from other categories.

KOHTYp.GOoKyC Faktura.ru

"YenyraCepsuc" 3A0 & Birpysnts FOF

MoMHOE HANMEHOBAHKE:
3aKpbiToe akyMoHepHoe obulecTso "YenyraCepsuc”

[Nata o0pasosaHus
9 axBapsa 2003 (Gonee 15 neT Hasan)

Craryc
Mo ganHbiM EMPION fBnseTes AedcTayoLER opraHu3alMen

OUIMansi:
KoMnaHns WMeeT 9 Qunuance

OCHOBHBIE PEKBHINTHI KOMNaHNH
WHH 7715364168

KNN 771501001

OrPH 1037715000135

‘OCHOBHOH BIA AEATENHOCTH:
YENyrH n CepBHCEl

lOpranseckuit agpec:
127018, 1 Mocksa, yn MpAMan, 1, 3Ta 1 Kom 1

YCTaBHBI KanuTan:100,0 Thic pyG.
Bblpy4Ka: 800,0 Thic py6.
Banatc: 600,0 Thic pyS.

leHepankHbli OMpekTop:
LoGpontobor EBceil CBATONOMKOBMY
Brepeble YNOMUHAETCA B CBEASHUAX O KOMMaHnK 8 asTycTa 2007
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7. Marketplace

ﬁ Business

The «Marketplace» section contains bank’s products and services that are available for activating from the Internet banking
service. You can also send applications for activation of some of these products from this section.

Products and services

PacuyeTHbI# cuet
Ana busHeca

Bbiro4HOE PacHeTHO-KaccoBoe
obcnyxueanuet yoobHeIR cepenc.

Toprosbii
SKBaWpPUHI

Momoraem 3apabaTeieaTte Gonble.
HauHuTe npuHKmaTe VISA u
MasterCard

3apnnaTHbii
NPOEeKT

Pagiotaitte & MrTepreT Barke ua
1C:MpepnpusTre § No TEXHONOMMK
DirectBank.

MNepeBoguTe 3apnAaTy COTRYAHUKEM Ha
KapTel.

UHTerpauma c 1C

MobunbHbI
SKBaWpPUHI

MPHHUMEATE CNNETY KaPTaMH C
MNOMOLLEI0 CMEPTHOHE.

HMpoeansHO NOAXOAWT KOMNaHKWAM | WM ©
Hefonwwm oGopoTom.

PaKTopuHr

DEKTOPKHT.
PUHEIHCUPOBEHWA MO YCTYMAEHHBIE
BaHry TpeboBaHua.

Each of the cards represents a category of products/services or the product/service itself. Click on the card to learn more. The

window with detailed information on product or service will open.

7.1. Open API

The banking service is integrated with ERP system using API, allowing following actions outside of the web interface:

1. Authentication using login and password
2. Operations with payment orders:
° Status update
° Saving payment order to legal entity
° Saving tax payment order
3. Operations with accounts:
° List of available accounts
° Account information
° Account operations

You can learn more about API using the link.
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7.2. 1C integration

By clicking the «IC integration» card you can view details about Service's integration with 1C:Enterprise 8 with Directbank and 1C
Faktura.ru module.

CrauaTs BHewHIow 08paBoTky

PaboTaiiTe B UHTepHeT GaHKe M3 Mopaynb 1C Faktura.ru «Monye 1 Faktura.ru»

1C:Mpeanpusitue 8 no texHonoruu DirectBank

[IOMONHUTENbHAA BOSMOXHOCTS OPMUPOBATS W NOATBEDKAATE =] G momicth enuoow
3 | ronaepmmmsacmsi konbnrypaunii
HDMHG)KEHME NO3BONAET COBEpWaTh onepauMM HenoCcpPeacTBEHHO U3 SapriaTHLIe peecTRLLTIoAREmIAGITUIOR, X KOHl‘bW'yDEL[VM
usiTepeiica «1CTTpeanpuATe B» 623 UCMONL3IOBAHUS BYHKLMiL <ICHpeanpuAmcE): & j e
SKEMOPTa A UMMOPTE AOKYMEHTOR:

®  EyxranTepus npeanpusTia 15,1.6,2.0

®  TlonyyaTb 1 SarpYXKaTh BEINMCKH ¢ ABTOMATUYECKOA aHanMTVKOM B paapese ®  Ympaenenve Toprosneii 10.3 1 Momowe ‘3”@‘-‘”5_"‘6‘??{{‘0 HacTpolike
| wmopyna 1C Fakturaru
CUETOR U KOHTPAreHToR 3apnnaTa W ypaBneHue NepcoancM 2.5 b

® Ceagasam, 7o nopyueHus

. BeHHbIM 12,13
®  ASTOMSTHUSCK) OTCABXUBETS BXOLALLME NNSTeRN

KOMNNekcHaR S8ToMaTHaaLNS 1.0

MnaTexHble LOKyMEHTo1 1.0

MoaaepueaeMble KoHpUrypaumm DirectBank BHewnss 06pacoka DirectBank

MonpoByiTe UMMOPT M 3KCMOPT AOKYMEHTOB B
B i MHCTRyKUHA dopmarax 1C:MpeanpuaTue, Moé geno, KoHtyp
Ynpaenenne Toprosneti 11 3nb6a, KoHTyp Byxrantepus

ByxranTepua npeanpusATAR 3

Yrpagnente heGomswof Gpno 1.6
MoMoLys cNeumnanmicTa No HacTpoiike

S (ERBVnphancHis rpeAnBITHA 2 ; DirectBank | . s
A J@. Moé aeno

WnTepheT-Byxrantepus
o atakxe pance 1cfresh.com

KOHTYp.3nbba  KOHTYp.byxrantepma

Here you can learn more about this feature, supported 1C configuration, you can also download the corresponding software and
manuals here, as well as ask for help with setting everything up.

If you need help with setting up, click the «Need help?» button. The «Get help» window will open. Please specify the 1C Product
name and version, your E-mail and cell phone number and the convenient time when the support should contact you. Click the
«Send». Our support team will contact you at the specified time.

7.3. Certificate order

Certificate order is functioning similarly to other cards in this section. Select one of the certificate on the page.

G

Mpoayicrai u yenyru /

3akas cnpaBokK

Bbinucka no MnatexHoe CnpaBeka o
cyeTy nopyvyeHue ¢ B3HOCEe B
OTMeTKoI 6aHKa yCTaBHOWM
Kanutan

CnpaBka o CnpaBKa o CnipaBka o
nenoeom 3aKpbITUU cyeTa Hanuuum
penyTauum orpaHUYeHUi no
cyeTy

Please note that depending on partner bank this feature may be charged with a fee. Learn more about the
availability of the feature and its options by contacting the Customer service center in your bank.
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8. Partners' offers

ﬂ Business

In the «Partners' offers» section you can view special offers of partners of the Service and send applications for activation for some

of these products.

Partners' offers

Partner's offer

Partner's offer

Each of the cards represents a category of products/services or the product/service itself. Click on the card to learn more. The

window with detailed information on product or service will open.
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9. Payments in rubles

The «Payments in rubles» section contains a list of all the payments in rubles, created in the Internet banking service.

Following actions are available in the «Payments in rubles» section:

- Viewing payment statuses (see more)

- Creating payments «from scratch

- Creating payments from a template (see more)

- Performing standard operations (see more)

- Viewing archive of payment orders (see more)

- Importing payment orders (see more)

- Viewing planned balance

- Viewing information about 1C integration

This section also allows you to use the bottom instrument panel, containing number of selected documents, their amount and

applicable actions (see more).

My Bank LTD

@ 1payment 9000RUB

Payments in rubles @ ICintegration (D Control & Import (@ Archive
@ ® - 4 0 e s ] [~RA [0 Filters ~
Yesterday Today Week November December Q32020 Q42020 10.12.2020- 17.12.2020 () Apply

() Document State Amount  Payer Payee Purpose
Ne 202152 © Sent to the bank 90,00 My Organization Another Bank LTD VAT excluded
16122020 16122020 407028106 0010 0001324 031008100 0321 0065400
John Doe My Bank LTD
O Ne202149 © Prepared 202,00 My Organization Another Bank LTD VAT excluded
= 15122000 15122020 40702810 60010 0001324 0310081000321 0065400
My Bank LTD
e 202148 © Preparea 20000 My Organization Ancther Bank LTD VAT excluded
15.12.2020 15.12.2020 40702 810 6 0010 0001324 03100 810 0 0321 0065400
My Bank LTD
O 202147 © Sent to the bank 200,00 My Organization Another Bank LTD VAT excluded
= 1s12200 15122020 40702810 6 0010 0001324 0310081000321 0065400
John Doe My Bank LTD
Ne 202146 © Prepared 200,00 My Organization Another Bank LTD VAT excluded
15122020 15122020 407028106 0010 0001324 031008100 0321 0065400
My Bank LTD
) Ne20207a © Sent to the bank 300,00 My Organization Another Bank LTD VAT excluded
= T2z 12122020 407028106 0010 0001324 031008100 0321 0065400

You can sort the payments in rubles by date, documents status, amount, payer, payee and purpose. You can also switch between
two interface modes: «More details» and «Short form» by clicking one or another:

Payments in rubles i@ 1Cintegration @ Control & Import (@ Archive
S| | ® % 9 |ple Q2B O S Filters ~
Yesterday || Today || Week | November | December | 032020 (KRR 10122020 17122020 ) [
() Document State Amount  Payer Payes Purpose I
@ 225 © sent o the bank 9000 My Organization Another Bank LTD VAT excluded

16.12.2020 16122020 40702810 6 0010 0001324 031008100 0321 0065400 More details v
John Doe My Bank LTD
N 202149 © Prepered 20200 My Organization Another Bank LTD VAT excluded Sl
15.12.2020 15122020 40702810 6 0010 0001324 031008100 0321 0065400
My Bank LTD
O 202148 © Prepared 20000 My Organization Another Bank LTD VAT excluded
= 15122020 15122020 40702810 6 0010 0001324 031008100 0321 0065400
My Bank LTD
O te202147 © sent o thebank 20000 My Organization Another Bank LTD VAT excluded
15.12.2020 15122020 20702810 6 0010 0001324 031008100 0321 0065400
John Doe My Bank LTD
O w2026 © Prepared 20000 My Organization Another Bank LTD VAT excluded
= 15122020 15122020 40702810 6 0010 0001324 031008100 0321 0065400
My Bank LTD
O te20207a © Sent o the bank 30000 My Organization Another Bank LTD VAT excluded
— 12122020 12122020 40702810 6 0010 0001324 031008100 0321 0065400
Berpo My Bank LTD
() 1payment 90,00 RUB O Copy 4 Revoke © Preview (=

- If the «More details» mode (set by default) is selected, account number, organization and bank names are always visible in

the «Payer» column; account number, organization and bank of the payee are visible in the «Payee» column.

- If the «Short form» mode is selected, the abovementioned details are not displayed and the text in the «Purpose» column is

shown in short form. To show the whole text in the «Purpose» column, click the text to expand it.

9.1. Create payment in rubles

To create a new payment without using a template click the «Create» () button on the instruments panel..

1

You can also click the «From template» 77 button to create payment from template.

The «Create payment» form will open. You can select one of the payment type:

- To legal entity or sole prop.-ship
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- Between accounts

- To budget

- Tax

- For utilities

- To natural pers.

- Customs

“

digi+al bank:ng
ecosyst=m

ﬂ Business

See more about creating documents.

9.1.1. General fields of payment order

Field

Field description

Document number

Filled in automatically. Manual editing allowed.

Document date

Filled in automatically with current date (the DD.MM.YYYY format). Future date can be set.

Document priority

Choose a priority value (from 1to 5) for the payment from the drop down menu. The default value is «5».
Learn more about priority.

) Not present on «Between accounts» tab.

Payout's code

If you transfer funds to a natural person as a payment from budgetary system of the Russian
federation, please type in «I».

@) Present only on «To legal entity or sole prop.-ship» and «To natural pers.» tabs.

Document type

Choose from the drop down menu: urgently, by mail, electronic, etc.

Income type code

Specify when transferring salaries or other payments in favor of other persons.

Sum of recovery

The field is available when you choose 1 or 3 in the «Income type coden» field.

Create from a template

Choose a saved template from the drop down menu to use it as a prefilled form.

Payment on behalf of a
client

Check the checkbox if payment is being made on behalf of the client.

) Not present on «Between accounts» tab.

The «Whom» segment

) Not present on «Between accounts» tab.

Payee

Mandatory to fill in. Choose a payee name from the list [T] or type it in manually.

Payee TIN(INN)/Foreign
Entity Code

Optional to fill in. Type in a payee TIN(INN) or Foreign Entity Code.

Payee KPP

Optional to fill in. Type in a payee KPP.

Account number

Mandatory to fill in. Indicate an account number.

Bank Mandatory to fill in. Contains RCBIC (Russian Central bank Identification Code or simply BIC)/Treasury
code/SWIFT and payee'’s bank name. Choose from the list []] or type it in manually.
(O]]5] Indicate UIP (if known).

The «How much» segment

Amount

Mandatory to fill in. Indicate amount of payment.
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Field Field description
From organization|Indicate organization from whose account you want to transfer funds.
account Depending on banking details of your organization, you may be required to fill the following:

Division Available for editing if the «Insert division into the field "Payer"» checkbox is
checked.

TIN(INN) Available for editing if the «Insert division into the field "Payer"» checkbox is
checked.

KPP Mandatory to fill in. Indicate payer’'s KPP.

Account number

Set an account from to withdraw funds from.

To account

Set an account to transfer funds to.

) Present only on «Between accounts» tab.

Loan agreement for the
operation

Available if the «Use loan funds for the operation» checkbox is checked.

The «For what» segment

Code of
transaction type

currency

Indicate the code of currency transaction type. Choose from the list [T] or type it in manually.

@) Not present on «Between accounts» tab.

VAT value

Choose a VAT value:
- 20%
- 18%
- 10%
- No VAT (default)

- VAT is specified in the purpose

i As of 01.01.2019 the 20% VAT is applied instead of 18%.

) Present only on «To legal entity or sole prop.-ship» and «To budget.» tabs.

Payment purpose

Indicate payment purpose. The maximum amount of characters is 210. Choose from the list [T] or type
it in manually. Please note that selected VAT value will be added to the fields automatically. You can
also add the payment purpose to the reference book by clicking the «Add the payment purpose to the
reference book» button.

The «Notify when processed» segment

E-mail

Indicate e-mail. corresponding notification will be sent to the indicated e-mail.

) Not present on «Between accounts» tab.

Phone number

Indicate phone number (Russian cellular operators only). Corresponding text message (SMS) will be
sent to the indicated number.

) Not present on «Between accounts» tab.

«Add as template» segment. To save a payment as template indicate the template name and click the «Add» button.

9.1.2. Guaranto

r payment

The «Guarantor» segment becomes available when you check|+|the «Payment on behalf of a client» box.

Guarantor Indicate the Guarantor. Choose from the list [T] or type it in manually.
Guarantor TIN|Optional to fill in. Type in a guarantor's TIN(INN) or Foreign Entity Code.
(INN)/Foreign Entity

Code
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ﬂ Business

Guarantor

Indicate the Guarantor. Choose from the list [T] or type it in manually.

Guarantor KPP

Optional to fill in. Indicate guarantor's KPP.

Account number

Mandatory to fill in. Indicate guarantor’s account number.

Bank

Mandatory to fill in. Contains RCBIC (Russian Central bank Identification Code or simply BIC)/SWIFT

and payee’s bank name. Choose from the list [T] or type it in manually.

9.1.3. Create payment to legal entity or sole prop.-ship

The tab is selected by default when creating new payment order. Depending on your bank some fields can be missing, be
automatically filled in or be unavailable for editing. Some fields allow you to select values from corresponding directories [T] All

fields on this tab are described at «General fields of payment order».

x
Create payment
40702810100012365478 000 "Conmuko”
Saldo 5 679 003-11 RUB Available 550-45 RUB. Planned sa.
Tolegal entity orsole prop.-ship [CRVRSIRESTNCRS SRR For utites T2 Gustoms
Use loan funds for the operation
Whom Payee 8
No tempiate =
Forwhat VO code 5]
TINGNNECC Payoe kPP
234279
Bk 8 2 ra (HAC)
06072021 L]
Account number up
v d the paym v b
20% 1% 10% NoVAT VATisspecifiedinthe purpose
How much R 8 Payouts code .

o', TININN) 5469871233

280101

9.1.4. Create payment between accounts

Select the «Between accounts» tab. Depending on your bank some fields can be missing, be automatically filled in or be
unavailable for editing. Some fields allow you to select values from corresponding directories [T]. All fields on this tab are described

at «General fields of payment order».

x
Create payment
pay Where to
Tolegalentiy or sle prop-ship Tobuget  Tx  Forutiies  Tonawralp cust
—_— For what
owmueh  Amount 8 =
No tempiate e wanora (HAC)
1000 “Conmbiwko”, TININN) 5469871233 s 234279
Add the payment purpose t
280101m % Fospsy =]
40702810100012365478 000 "Conmiwo”  Dooumemee ¥
Saldo § 679 003-11 RUB Available 550-45 RUB. Planned sa.

9.1.5. Create payment to budget

Add as template

Select the «To budget» tab. Depending on your bank some fields can be missing, be automatically filled in or be unavailable for
editing. Some fields allow you to select values from corresponding directories [T] Some fields on this tab are described at «General

fields of payment order».

x
Create payment 000 “Convbiucr, TININN) 5269671233 =
wnom Papee 8 . 40702810100012385478 000 “Conune”
Notompite Sakdo 5679 003-11 RUB Avalable 50-45 AUS Planned s
wrce [
S
sk ]
— 8 Forwnat o cos )
]
[—
Details of budgetary KBk 8 oo 8 Document type %
o
Payer st -
%
Document umoer (i 1081 Govett
== ﬂ
How much Amount B

Field Field description

The «Details of budgetary payment» segment
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Field Field description
KBK Choose a payee name from the list [J] or type in the 20-digit code manually.
OKTMO Select a code according to the municipal territory from which you need to make a budgetary tax

payment. Choose it from the list [T] or type it in manually.

Payer status (field 101)

Choose payer’s status from the list.

Individual’'s TIN (INN)

Indicate if value «19» is selected in the «Payer status (field 101)».

Document number (field
108)

Indicate document number.

Code/UIC (Unique
Identifier of Charge)

Indicate Unique Identifier of Charge.

9.1.6. Create tax payment

Select the «Tax» tab. Depending on your bank some fields can be missing, be automatically filled in or be unavailable for editing.
Some fields allow you to select values from corresponding directories [} Some fields on this tab are described at «General fields of

payment order».

Create payment

Field

Field description

The «Details of tax payment» segment

KBK According to the Russian Federation legislation, the code of budget classification of budget income is
20. The "0" value can also be indicated. Choose from the list [T] or type it in manually.
OKTMO According to the OKTMO (the Russian National Classification of Municipal Territories), the code of the

territory is 8. The "0" value can also be indicated. Choose from the list [T] or type it in manually.

Payer status (field 101)

Select from the list.

Tax period (field 107)

Complete either the date in format DD.MM.YYYY or period in MC.02.2018.Please note that following
values should be filled in with Russian letters:

. MC -payments per month . KB - payments per quarter . INJ1 - payments per half-year . 'l - payments
per year

Document number (field
108)

The number of a document, constituting a reason for payment.

Document date (field[Document date. If the value that should be indicated in the document is "0", leave the field empty.

109)

Code/UIC (Unique|The unique identifier of charge (UIN), must be either 20 or 25 numerals. The "0" value can also be
Identifier of Charge) indicated.

For whom the payment is made

For whom the payment
is made

Select «For yourself», «For another legal entity» or «For another person». Fields may change depending
on selection.
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Field Field description

If you have select «For|l| egal name
another legal entity», fill
in the following fields: TIN(INN) TIN(INN) of the organization you are paying taxes and fees for. If not known,
please type in "0".

The name of the organization you are paying taxes and fees for.

KPP KPP of the organization you are paying taxes and fees for.

Power of attorney |Information about a power of attorney document for paying taxes and fees for
the indicated organization.

Payment purpose|Select value from the list.
(field 106)

If you have select «For|lTaxpayer's full| Full name of the person you are paying taxes and fees for.
another person», fill in|lname

the following fields:

TIN(INN) TIN(INN) of the person you are paying taxes and fees for. If not known, please type
in"0"
Address Address of the person you are paying taxes and fees for.

Power of attorney |Information about a power of attorney document for paying taxes and fees for
the indicated person.

Payment purpose|Select value from the list.
(field 106)

9.1.7. Create payment for utilities

Select the «For utilities» tab. Depending on your bank some fields can be missing, be automatically filled in or be unavailable for
editing. Some fields allow you to select values from corresponding directories [I]. Some fields on this tab are described at «General
fields of payment order».

Create payment oy 8
whom Payee a . 280101m -
iy i 234279 40702810100012365478 00O "COMMBILIKO"
kil Saldo 5 6 03-11 RUB Available 550-45 RUB Planned sa.
& a
06.07.2021 8 Use loan funds for operation
P—
s - Foruh Vo cod 8
details. 8
Payr 0 /  utiities ID
Field Field description

The «Payment for utilities details» segment

Account number The account number given by utilities provider.

Example: JTCLIO0000000000000048912347806615

Document number Document number issued by the utilities provider.

Example: 1/100000000000004506549687

Payment period Month and date for which the payment is made.
Identifier You can specify identifier in one of 2 formats, if present.
Unified personal | If present, specify the unified account number.

account number (ELS)
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9.1.8. Payment to natural pers.

Select the «To natural pers.» tab. Depending on your bank some fields can be missing, be automatically filled in or be unavailable
for editing. Some fields allow you to select values from corresponding directories [T]. All fields on this tab are described at «General

fields of payment order».

Create payment

To legal entity or sole prop.-ship  Betwasn accounts

Whom payee

How much Amount 8

000 "Conkwker, TINIINN) 5469871233

@ By default this payment using payee’s account number. Switch the tumbler «Via account number» to «Via
phone number» to make transfer using Faster payments system.
x
40702810100012365478 000 "CoNMBILLK( o' v
s Forwhat VO code ]
8 06072021 ] ]

9.1.9. Create customs payment

Select the «Customs» tab. Depending on your bank some fields can be missing, be automatically filled in or be unavailable for
editing. Some fields allow you to select values from corresponding directories [T] Some fields on this tab are described at «General

fields of payment order».

Create payment

To legal entity or sole prop.-ship  Between accounts

Whom Payee

TININN)FCC

Details of customs. KeK
payment

x
How much — 8
Tobudger T foruities  Toraturaiers. (R
000 "Conwbiwko", TIN(INN) 5469871233 bl
8 N
Notemplat ;
28010 =
Payee keP
234270
40702810100012365478 000 “Conbiuk*
8 Saldo § 67 003-11 RUB Available 550-45 RUB Planned sa
06.07.2021 8
Use loan funds for the operation
o <
Forwhat VO code 8
8 oo 8 Document type N
Payment purpose 8
. Add as template
Notity when processed
Code of customs suthorty (feid 107) A the payment purposs o thereference book
o feld 100) © 6
Save

fla 108)

Code/uic

Field

Field description

The «Details of customs payment» segment

KBK According to the Russian Federation legislation, the code of budget classification of budget income is
20. The "0" value can also be indicated. Choose from the list [T] or type it in manually.
OKTMO According to the OKTMO (the Russian National Classification of Municipal Territories), the code of the

territory is 8. The "0" value can also be indicated. Choose from the list [T] or type it in manually.

Payer status (field 1017)

Select value from the list.

Tax payment reason
(field 106)

Select value from the list.

Code of customs
authority (field 107)

Select value from the list.

Document number (field
108)

The number of a document, constituting a reason for payment.
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Field Field description

Document date (field|Document date. If the value that should be indicated in the document is "0", leave the field empty.

109)

Code/UIC (Unigue|The unique identifier of charge (UIN), must be either 20 or 25 numerals. The "0" value can also be
Identifier of Charge) indicated.

9.1.10. Payment via phone number

TO create this payment select the «To natural pers.» tab and switch the tumbler «Via account number» to «Via phone number».

Depending on your bank some fields can be missing, be automatically filled in or be unavailable for editing. Some fields on this tab

are described at «General fields of payment order».

Field Field description
Phone number Indicate payee's phone number (country code +7 is already filled in).
Payee's bank Select from the list.
For what Message will be displayed to the payee.
Create payment *

Tolegal entity or soleprop.-ship  Betweenaccounts  Tobudget  Tax  Forutiities [EECESUEISNEN  Cusioms

Via account number  Via phone number
Income type code ~
|
Whom +7 @M MMM
)
Payee's bank

26.01.2022 8

How much Amount B8

*:Sn

000 "Conmsiuuko’, TININN) 5469871233 b

40702810100012365478 00O “Conmbiuko”
Saldo 5 679 003-11 RUB Available 550-45 RUB Planned sa.

For what

9.1.11. Return payments received via phone number

You can return a payment received from a natural person via Faster payments system. To do so:

- Select «Revoke payment» from the context menu of the corresponding payment on the main page.

Operations

Display operations on selected account

All ruble accounts ~

Incoming  Outgoing

Vesterday || Today | Week | December | Janvary | Q42021 | Q12022 nn2022-260200 (]

Wl Show graph

Operations processed by the bank. Documents in non-final states are located i the Payments in rubles.

Date Account Document Correspondent Amount

31082021 4070281080000 0020000  Minar.nop. Neg1 ¢ Viean Usakosuy W

PyBnéasii cuéT 000 31.08.2021 9111234567
“Oprawusaums 1D B1151084735143050  3A0 "OUPMA

View
000166CDB567718
. Reply with a payment

Issue an invoice to a contractor

Revoke payment

- Select the corresponding payment in the «Statement» or «lncomings» section, then click the 52 button on the instruments

panel.
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@ Business

| |¢ o | B

Yesterday | Today | Wesk

Opening balance

1000 000,00 RUB

detais

®

Revoke payment

Debit tumover

- 59 066,51 RUB

e @ &-

December

40702 810 8 0000 0020000, Py6nésbiit cuét OO0 "Opranusaums”

Credit tumover

+ 344,21RUB

Closing balance

94126910 RUB

Sort by several params

Document

Mnar.op. Ne9T

S R

Date of operati...

000 "Oprannsaus” 2 e- -

Fiters =

Show daily turnovers |

Details of payment

31082021 100000 taan Vsaoswa . Sauncnene cpencTs o mnarexy CBIN

or 3108.2021 omazaser B1151084735143050000166CDBS67718. Gea HIC.

Faster payment system 340 "oMPMA
3 Business 000 “Oprasmsauns ~ e
Fnasuas crpasmsa |
Bxoaslme nnaTexu

= @ @ Q@ & Filters =
B ocowment  : ome Paye, account i bank Bereficiary R
Neo1 31082021 Maaw Maawosn . 000 “Oprasmaauns” 100000 no nnarexy CBN Bea HAC
o o1m123a567 40702810800000020000
340 "OMPMA

A pre-filled payment from will open. Simply confirm the payment to return it.

Internet banking service for corporate clients

9.1. Create payment in rubles | 41



digi+al bank:ng
ecosyst=m

10. Currency operations

The «Currency operations» section includes:
- Currency control
° Foreign currency contracts
° Documents of currency control
° Information on currency supply

° Write-off from transit account

- Currency operations
° Currency rates

° Payments in foreign currency

ﬂ Business

° Purchase, sale, conversion of currency

ﬂ Business

Home Templates  Contractor check-up

Marketplace

Currency contracts

Partners'offers

Payments in ubles

Currency operations Foreign curr

76398255

Deposits Documents of currency control

Loans nformation on currency supply
b Registere

Corporate cards Wiite-offfrom transit acoount

Salary contracts

All organizations -

Filers )

5645/6444/4444/4/4 from 06.08.2020 ®

Acqiring 2312/3123/1231/2/3 from 06.08.2020 @

Currency rates
o Registered

Invoicing
Payments in foreign currency

Payment demands
Purchase, sale, conversion of currency

Email and documents
N2 BH from 06.08.202010.06.08.2020  Registered

Celluar

Directories

Security

Contacts ¢ BH from 06.08.2020 10.06.08.2020  Registered

j:8686/7676/4646/5/6 from 06.08.2020 ®

Loan agreement N2 45464564/5645/6456/4/5 from 06.08.2020 ®

8 6 o

10.1. Currency control

In order to register and monitor foreign currency operations, a resident presents to the controlling bank, various supporting
document certificates on foreign currency operations and on foreign economic activity (hereinafter currency control documents).

In the Service you can create and send to the bank the following types of currency control documents:

- Application for registering a foreign currency contract or loan agreement

- Information of the foreign currency operations

- Supporting documents certificate

- Application for deregistering a foreign currency contract (a loan agreement)

- Application for making changes to section | of bank control record

- Order for debit of funds from a transit account

10.1.1. Foreign currency contracts

In the «Foreign currency contracts» section, you can see all the contracts and loan agreements registered in by the bank and

present in the Service as well as documents linked to them.
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ﬁ Business

Currency contracts

O $ 0o

000 "®dUPMA", TIN(INN) 1234567890

Contract N2 11100011/1000/1110/0/5 from 16.05.2018
Ne BH from 07.05.2018 10 07.05.2018  Registered

Contract N2 99944411/1111/1111/1/1 from 16.05.2018

Ne BH from 07.05.2018t0 07.05.2018  Registered

Contract Ne 77755533/3999/7774/4/4 from 15.05.2018

Ne BH from 07.05.2018t0 07.05.2018  Registered

Contract Ne 55555555/9999/9999/9/9 from 15.05.2018

Ne BH from 07.05.2018t0 07.05.2018  Registered

Contract N2 30303030/3030/3030/3/6 from 08.05.2018
Ne BH from 08.05.2018 10 08.05.2018  Registered

Filters )

For every loan agreement/contract you can see the following details:

- Unique number of contract, format 8digits/4digits/4digits/1digit/1digit

- Date of registration/deregistration

- State - «Registered» or «No longer registered»

- Contract/loan agreement number

- Starting and ending date of the contract/loan agreement

The following actions can be performed with each foreign currency contract or loan agreement:
- View document print form, print and export it via context menu #
- View linked documents of currency control by clicking the * icon

- Create linked documents of currency control by clicking the & - icon

Contract N2 11100011/1000/1110/0/5 from 16.05.2018

Ne BH from 07.05.2018 to 07.052018  Registerad

View

Print

Export

Please note that the print form of the loan agreement/contract corresponds with the form of the first chapter
of the Bank Control Record.

(=]

If the bank does not support the feature of the contemporary version of the Bank Control Record, the
document will be filled in with the information from the application for registering a foreign currency loan

agreement/contract and supplied with a unique number of contract and its date of registration, that were
acquired when the application was processed.

The instrument panel allows to:

- Refresh page data

- Create application for registering a foreign currency loan agreemen

- Create application for registering a foreign currency contract

- Filter documents
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10.1.1.1. Create application for registering a foreign currency contract or loan
agreement

In order to create an application:
1. Click the «Contract» $ or 0o button on the instruments panel.

2. The application from will open. Please fill in the form.

x
Application for registering a foreign currency contract Ne from 14.02.2022 Y Lo 8
" ek Non-residents details (section 2)
A bank from where 3 contract s ansfrtea q Information aooutno-esients who ar partes 0 thecontact Th secton s
Wi
Unique number of contract. From 8
i Contractorname Gountry nems. Comtycode | T
Residentnfo (section 1 T
Generanformation B et it B General contract information (section 3)
000 “Organization’, TIN(INN) 888844411144 i
Ganeral tarm: Numbar From 8
arancnoffce
Wionumber
sazsazane
Amaunt Curency
Head offce
Outeof tominaton © €
Regionof Russa ot
Information on number of a contact previously assignad (section 6)
Tounsnip oty
Uniaue number previusly assigned 2 contact
sueat
House Suiding Offics (1at) s [
® Region of Russia Distrit.
Application for registering a foreign currency loan agreement Ne. from 14.02.2022 Gl hbac fom 8
- 1y o i
a - Areunt curency
ostect arme ®  enowm v
= House. Building Office (fst)
Resicentinfo (secton ) - B —
VTR e WG ST . Non-resident(s) details (section 2)

000 Crgaizaton, TIINN) 8888444118

Information on amount and date of ranches granting (atraction)

comryeose B sogenmy

Information on number o a oan agreement previously assigned (section €)

Uniquarumose proviusly ssgned o3 can areamont

Loan agreement, sheet 2

E% Learn more about creation of documents.

General fields

Field Field description

Ne Indicate a document number in the document title

Date Date is automatically selected as current date in the document title
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ﬂ Business

Field

Field description

Transfer a contract from
another bank

Check this checkbox if the contract was previously registered in another bank. You may be required to
specify additional information.

Start entering BIC or bank name and then select it from the drop
down menu or choose from the list [[]. Available for editing if
«Transfer a contract from another bank» is checked.

A bank from where a contract is
transferred

Indicate a unique contract number of a contract. Available for

Unigue number of contract . )
q editing if «Transfer a contract from another bank» is checked.

Indicate the date of registration of the contract. Available for

from PP, i
editing if «Transfer a contract from another bank» is checked.

1. Resident info

Bank

Indicate the name of the bank, where the contract is being registered.

Resident

Indicate a resident organization and its TIN(INN).

Branch office

Check the checkbox [¥|if your bank is a branch office.

KPP (KMMT)

Indicate resident KPP (KIMMM). Optional to fill in.

Head office

Indicate a head office if your bank is a branch office.

- District
- Region of Russia
- Township

- City

Enter resident registration address:

- Street

- House number

- Office (Apartment)
- Building (bulk)

OGRN  (Primary State
Registration Number -
OrPH)

Indicate the Primary State Registration Number, assigned to the legal entity in the state registry.

Registered

Indicate a date of the registration of the legal entity in the state registry.

2. Non-resident(s) details Information about non-residents who are parties to the contract.

Contractor name

Indicate the name of the non-resident contractor.

Country

Indicate the country of non-resident registration.

Country code

Indicate the digital code of the country of location of the non-resident legal entity as per Russian
classifier of states or another code.

button.

Click the «Add» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» m

4. Information on registering, transferring and deregistering a contract.
Available if «Transfer a contract from another bank» is checked [+].

An  authorized bank
identification number

Indicate bank identification number in the 4numerals/4numerals form:

If the authorized bank is a head office, the 1st-4th positions are reserved for KGRKO (the Book for State
Registration of Lending Institutions) identification number of the loan organization, while the 5th-8th
should contain zeros, for example: 0077/0000.

If the authorized bank is a branch office, the Ist-4th positions are reserved for identification number of
the loan organization, while the 5th-8th should contain the index number of the branch according the
KGRKO (the Book for State Registration of Lending Institutions), for example: 0077/0001.

A date of accepting a
contract during
transferring

Indicate the date of accepting a contract during its transferring.
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Field

Field description

A date of deregistering a
contract

Indicate the date of deregistering a contract.

A basis for deregistering
a contract

Indicate a reason for deregistering the contract. Learn more about available basis for deregistering a
contract.

button.

Click the «Add entry» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» m

5. Information on changes in the section | «<Accounting information»
Available if «Transfer a contract from another bank» is checked [#].

Changes date

Indicate the date on which the changes were made (the DD.MM.YYYY format).

Doc.N2

The number of the document that was the reason for making the changes to the contract.

Doc. date

Indicate the date of the document that was the reason for making the changes to the loan agreement
(the DD.MM.YYYY format).

button.

Click the «<Add entry» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» m

6. Information on number of a contract previously assigned

Unique number
previously assigned to a
contract

Indicate the unique number previously assigned to a contract in

8numerals/4numerals/4numerals/Inumeral/Inumeral. Optional to fill in.

Application for registering a foreign currency contract

Field

Field description

3. General contract information

Number

Indicate contract number.

from

Date of contract.

W/o number

Check the checkbox [~]if contract number is not known or missing.

Amount

Indicate the total amount of contract. Optional to fill in.

Currency

Indicate the currency of the contract.

Date of termination

Indicate the date of contract obligations termination.

Application for registering a foreign currency loan agreement

Field

Field description

3. Loan agreement info

Number

Indicate loan agreement number.

from

Date of loan agreement.

W/o number

Check the checkbox [+ | if contract number is not known or missing.

Amount

Indicate the total amount of loan agreement. Optional to fill in.

Currency

The currency of the loan agreement.

Date of termination

Indicate the date of loan agreement obligations termination.

Term of granting of the
loan agreement

Select a term of granting of the loan agreement.

Special conditions
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Field Field description
Transfers to the|Indicate the amount of funds (in the loan agreement currency stated in the «Currency code» field) to
accounts abroad be credited to accounts of the non-resident bank according to the loan agreement term and

conditions. Optional to fill in.

Repayments at  the(lndicate the amount of income (in the loan agreement currency stated in the «Currency code» field) to
expense of currency|be credited to accounts of the non-resident bank according to the loan agreement term and
returns conditions. Optional to fill in.

Information on registering, transferring and deregistering a loan agreement
Fill in the segment if the loan agreement implies the usage of loan tranches.

Click the «Add» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» w
button.

Amount Indicate the amount of loan tranche
Currency Indicate the currency code of the loan agreement. Optional to fill in.
Term Select a term of granting of the loan agreement:

Expected date of receipt |Indicate the expected date of the tranche receipt.

Sheet 2

7. Special information on a loan agreement

7.1 Interest repayments under the loan agreement (except repayments of a primary debt)

LIBOR rate code Select one of the following values:

- JTOIXXX —a one month LIBOR rate

- JTO3XXX —a three month LIBOR rate
- JTO6XXX —a six month LIBOR rate

- JTI2XXX - a twelve month LIBOR rate

"XXX" is the code of currency indicated in loan agreement.

Fixed annual interest|Indicate a fixed rate, stated in the loan agreement.
rate, %

Interest premium [Indicate additional interest premiums (adjustment ratio, supplementary payments, etc.).
(additional payments) to
the base interest rate

Interest premium [Indicate additional interest premiums.
(additional payments) to
the base interest rate

7.2 Other payments under the loan agreement (except repayments of principal and interest, indicated in the item 7.1.)

Indicate information on other payments if they are mentioned in the loan agreement, for example, payments of fees, penalties,
charges and various expenditures.

7.3 Amount of the principal on the debt as of the date, preceding the date of registration

Indicate information on the amount of principal on the loan agreement on the date before the date of registration of the loan
agreement.

8. Loan agreement reference info

8.1. Grounds for fill in the item 8.2
Select «Loan agreement data» (by default) or «Estimated data» depending on the basis on which data the section 8.2 is filled in.
Only one variant can be selected.

8.2. Repayment schedule of the principal and interest
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Field Field description

State the repayment schedule of the borrowed assets (principal) stated in the loan agreement or calculated by the resident
himself in accordance with the information in the loan agreement and payment of interest for the use of monetary funds.

If the loan agreement does not imply a repayment schedule or necessary information to calculate the schedule, the
corresponding fields in the current segment are filled in according to one’s expectations on the repayments amount and dates,
including one-time payments made before the date of discharging of obligations.

Click the «Add» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» El
button.

Amount of payment in|Indicate the amount of the next payment as a repayment of the principal.
repayment of principal
debt

Payment date Indicate the date of the next payment.

Amount for repayment|indicate the amount of the next payment as a repayment of the interest.
of interest payments

Payment date Indicate the date of the next payment as a repayment of the interest.

Description of special|lndicate special conditions of the principal and interest repayment stated in the loan agreement.
conditions

8.3 Direct investment relationship

Indicate «Yes» only if the direct investment took place.

8.4. Collateral or other security amount

Indicate the amount of collateral or the amount of other security on the date before the date of registration of the loan
agreement.

8.5 Information on a loan (credit) attraction by the resident

Click the «Add» button to add the entry to the table below. To delete the entry select the entry line and click the «Delete» El
button.

Non-resident name Indicate the non-resident (loan supplier).

Code of country of|Indicate the host country code of non-resident loan.
registration

Amount granted Indicate the total amount of funds in currency of the loan agreement granted by the non-resident loan
supplier (the value in the «Nonresident namen» field). Only numerals allowed.

Share in  the total|Fill in if the <Amount granted» field is not filled in. Indicate (in percent) the share of the non-resident
amount of credit(loan) loan supplier in the total loan amount. Only numerals allowed.
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10.1.1.2. Linked foreign currency documents

ﬁ Business

After being processed, the foreign currency contract or loan agreement will be available in the list on the «Foreign currency
contracts» page, and the corresponding application will be available in the list of linked documents.

KoHTpakT N2 18030007/0077/0001/1/1 from 16.05.2018

N2 BH o7 07.05.2018 o 07.05.2018

Date Number
12.10.2018 5
06.08.2018 4
06.08.2018 3
06.08.2018 2
25.05.2018 1

Registered

Document
BanBMEHUE O CHATWM C YYETa KOHTPaKTa

{KpeAWTHOrD AOroBoOpa)

CnpaBka 0 NOATBERM/AAHILIMX fOKYMEHTAX

Ceegenna 0 BaNKTHBIX ONepauUuAx

3aABNEeHUE 0 BHECEHUM M3MEHEHUH B KOHTpaKkT
{KPEANTHBIA AoroBop)

3aABNeHWe 0 PErMCTPALMM KOHTRaKTa

State File

e MogroToBneH
12.10.2018

€ OTnpasne & Gank
06.08.2018
Megeenko

{’;‘3 Hcrnonxes

06.08.2018 (]

Megeenko

& Vcnonkes
06.08.2018
Megeenko

& Vicronwen
25.05.2018
Megeenko

@-

Click the * to view the list. Each document has its creating date, number, status and attached file (if present) displayed. Select the
corresponding option in the context menu : to view or copy a document.

Click the @ - icon to view the list of linked documents available for creation:

KoHTpakT N2 18030007/0077/0001/1/1 from 16.05.2018

N2 BH ot 07.05.2018 go 07.05.2018

Date Number
12102018 5
06.08.2018 4
06.08.2018 3
06.08.2018 2
25.05.2018 1

Registered

Document
3aABNESHUE O CHATUM ¢ YUETa KOHTPaKTa

{kpeauTHoro goroeopa)

CrpaeKa o NOATEENKAAKILIMK AOKYMEHTAX

CeepeHusa 0 BaNOTHBIX ONepaLMax

3aABNEHWE O BHECEHHM M3MEHEHWA B KOHTPaKT
{KpeauTHDIF gorosop)

3aRBNeHWe 0 PErMCTPaLMKM KOHTPaKTa

State File

© nogroTosnen

12.10.2018
0 OTnpasneH Al
06.08.2018
Megsegxo ~ COPY
Change
ﬁﬁﬁ Wcnonvex
06.08.2018 Sign
Meaeenko
Delete
{f‘,& Wcnonxes
06.08.2018
Mejasenko

@ Wcnonken
25.05.2018
Measeako

- Information of the foreign currency operations

- Supporting documents certificate

- Application for making changes to section | of bank control record

- Application for deregistering a foreign currency contract/a loan agreement
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Loan agreement N2 54645645/6444/4444/4/4 from 06.08.2020

N2 21 from 28.07.2020 to 30.07.2020  Registered

Create information of the
foreign currency operations

Create supporting documents
certificate

Create application for making
changes

Create application for
deregistering

If you create currency control documents on this page the following fields will be automatically filled in with corresponding
information from contract/loan agreement:

- Bank

- Client/resident

- Unique number of contract/loan agreement

- Date of registration

- Contract/loan agreement number

- Start and end dates of contract/loan agreement

You can also create documents of currency control form the «Documents of currency control» section. Those documents will be
automatically added to the list of linked foreign currency documents of the corresponding contract/loan agreement with the
stated unique contract/loan agreement number.

10.1.2. Documents of currency control

In the «kDocuments of currency control» section you can find the following types of currency control documents:
- Information of the foreign currency operations
- Supporting documents certificate
- Application for registering a foreign currency contract/loan agreement
- Application for making changes to section | of bank control record
- Application for deregistering a foreign currency contract/loan agreement
Section instruments allow you to:
- View documents statuses (see more)
- Revoke documents of currency control (nogpo6Hee 06 0T3bIBE AOKYMEHTOB)
- Perform standard operations (see more)
- See archive of documents of currency control (see more)
- Exchange non-payment documents with bank

- Find document using unique number of contract or loan agreement

Documents for currency control D Applications B Archive
& (O 9 n|e e 2 o (= N I~ Filters =
Unique number of contract or loan agreement

Date, number Document name < State UCCN QOrganization File
20.02.2021 Cnpasxa o e NoproTosnex 55555555/5555/5555/5/5 3A0 DVPMA, MHH 2344566768
NOATEEPXAAOLMX 20.02.2021
RoKymenTax
N6 Caeperus 0 BamoTHbIX #) OmrpaenensGank  10000000/0000/0000/2/0 3A0 OVIPMA, VHH 2344566768 [m]
20.02.2021 onepaumsx 20.02.2021
Vearos
Ne 321 Cnpaexa o ) OmrpaenensGank  12344444/4444/4444/4]4 3A0 DVPMA, UHH 2344566768 [m]
15.02.2021 MOATEEPRKAZOLNX 15.02.2021
RoKymenTax Vsaos
3aREneHne 0 perucTpaumn @ Vicronken 10000000/0000/0120/2/0 3A0 PUPMA, UHH 2344566768
15.02.2021 KPEAWTHOro forosopa 15.02.2021
WMearoe
E% Learn more about creation of documents.
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ﬂ Business

10.1.2.1. Create information of the foreign currency operations documents

Information on foreign currency document should be presented to the bank in order to identify the funds in foreign currency,
credited to the transit currency account, as well as for execution of operations with currency. Starting the Ist of March, 2018
information of the foreign currency operations are used instead of certificates of exchange operations according to the Instruction
181-M of the Bank of Russia in force as of the 16th of August, 2017. This type of document is not regulated by law, but can be used

asked for by your bank.

Information of the foreign currency operations Ne

from 25.11.2021 Information of the foreign currency operations N from 25.11.2021

- Glent -
380 “Opranwsaus’, MHH 1 .

Select the il or cragt here. Select the il or cragt here.

3A0 K6 "BAHK’, BYIK: 012345000

42501810000000000000 OcHo8HOf cuér

Amount  Terms

o m
Curency operation m E]
Operstionazte B
mont gt ~ | cumency vansactiontypecode B
Contractor sgreement  UCCN  Contract
e number of contract
Amounts and term Amount incurrncy of the payment Payment curroncy
Contract
Amouni  ofthe Contract carrne y
I " B epceddan E]
Not N 8

-
Field Field description
N2 Indicate a document number in the document title
Date Date is automatically selected as current date in the document title
Client Select an organization from the list (if several organizations available).
Bank Select an authorized bank from the list (if several banks available).

Account number

Select an account number that was used for crediting or debiting the funds in foreign currency.

Correction flag

Check the «Correction flag» checkbox [+ | to add correction item to this information of the foreign
currency operation.

Adjustment item

Available for filling in only if the «Correction flag» checkbox is checked .

Operation performed by the
non-resident bank

Optional to fill in. Indicate a numerical code of the host country of the non-resident bank,
performing the currency operations. The code can be typed in manually or selected from the list

m

Currency operations

Click «Add currency operation» to add fields to the form.

N¢

Indicate the number of the line, to which corrections and adjustments are being made. Available
for editing only if the «Correction flag» checkbox is checked .

Currency transaction type code

Mandatory to fill in. Type in manually or choose from the directory [T}If the field has the 11100,
21100, 21300 or 23110 value, the «Expected date» is mandatory to fill in.
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Field

Field description

Advice note/ Acc. doc. N2

Mandatory to fill in. Indicate the number of advice note on currency supply, credited to the
transit currency account or the number of the accounting document. In case of absence of a
document, check the «No number» checkbox. You also need to indicate the date of the
document.

Payment digit

Select a payment digit from the drop down menu.

Unigue number of contract

Optional to fill in. If the foreign currency operation is linked with the registered contract/loan
agreement, indicate the unique number of contract/loan agreement. The unique number
should be in the 8numerals/4numerals/4numerals/Inumber/iInumber format. If the «Unique
number of contract» is filled in and the «Currency transaction type code» has the 11100, 21100,
21300 or 23110 value, the «Expected date» is mandatory to fill in.

Contract number/date

Optional to fill in. Indicate the contract number/date; if the number is not known, check the «No
number» checkbox.

Amount in the currency of|Indicate the amount of funds credited to the account or withdrawn from the account and the

payment numeric code of the currency of the payment; select the currency code from the drop down
menu.

Amount in currency of the|Optional to fill in. Type in the amount of funds, credited to or written-off from the resident

payment account and choose a payment currency from the drop down menu if the currency of the

supporting documents is different from the currency of the contract/loan agreement.

Operation date

Mandatory to fill in. Indicate the date of the operation being processed in the DD.MM.YYYY
format.

Expected date

Indicate the expected date of repatriation of foreign currency or/and the currency of the Russian
Federation. Fill in if the «Currency transaction type code» field holds values 11100, 21100 or 23110
and the «Unique number of contract» field if filled in.

Term of return of prepayment

Optional to fill in. Please indicate the term of returning of prepare funds, paid to a non-resident
in advance for the goods that were not imported to the Russian Federation and/or for the
services not provided by the non-resident.

Indicate the presentation of
documents

Select value from the list

Note

Indicate additional information about currency operation if necessary.

The information from the «Currency operations» section is displayed in the table at the bottom of the form. To add an operation to

the document fill in fields with

the necessary information and click the «Add» button. You can add several operations to one

information document. You can edit, copy, delete added operations by clicking the corresponding icons.

10.1.2.2. Create supporting documents certificate

A resident provides a supporting documents certificate to the bank in 15 calendar days following the month of currency
operations under a contract or a loan agreement.

Internet banking service for corporate clients

10.1. Currency control | 52



digi+al bank:ng
ecosyst=m
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Cilent

340 “Oprauwaaus

Supporting documents certificate Ne

Vi 111222333444

30 KB "BAHK, BYIK: 012345000

From 25.11.2021 Supporting documents certificate Ne From 25.11.2021

- Giient -
30 "Opranwsauns’, MHH 111222333444
Select the file o drag it here:

30 K6 "BAHK, BYIK: 012345000

Dateof th

Add supporting document

-~
Field Field description
N2 Indicate a document number in the document title
Date Date is automatically selected as current date in the document title
Client Choose a resident from the drop down menu.
Bank Choose an authorized bank from the drop down menu.
Unique number of|Indicate the unique number of contract (loan agreement). The unique number should be in the
contract 8numerals/4numerals/4numerals/Inumeral/Inumeral format.

Correction flag

Check the «Correction flag» checkbox [+ if you need to correct the supporting documents certificate.

Supporting documents

Click «Add supporting document» to add fields to the form.

NE

Indicate the number of the line in the certificate. Available only if the «Delivery digit» is checked. ‘

Date of the certificate
under correction

Indicate the date of the certificate under correction. Editing of this fields is available only if the
«Correction flag» is checked [+].

Document number

Indicate number (or select «No number» is number is not known) of the supporting document.
Optional to fill in.

Document date

Indicate date of the supporting document. Optional to fill in.

Amount in currency of
documents

Indicate the amount of the operation in the currency of the document (you can enter several values,
dividing them with the «/» character). Select the currency from the drop down menu.

Code of document type

Type in manually or select form the directory [T} If the «Code of document type» field contains the 01_3
or O1_4 values, the «Delivery digit» field should contain either 2 or 3 accordingly.

Amount in currency of
the contract price

Indicate the amount of the operation in the currency of the contract price (you can enter several values,
dividing them with the «/» character). Indicate if the currency code of the supporting document and
the currency of the contract (loan agreement) are different. Optional to fill in.

Delivery digit

Indicate one of the following values (according to the date indicated in the «from date» field).

Country code of

consigner (consignee)

Indicate the numeric country code for the country of the cargo receiver, where the goods from the
Russian Federation will be delivered or the country of the cargo dispatcher, which imports goods to the
Russian Federation. Choose a payee name from list [J] or type it in manually. Fill in only if the «Code of
document type» field contains values 02_3 or 02_4. Optional to fill in.
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Field Field description

Expectancy Indicate the maximum date of discharge of obligations by nonresident. Optional to fill in.

Note Type in any additional information about supporting documents. Optional to fill in.

Click the «Add» button to add the entry to the table below. You can add several operations to one information document. You can
edit, copy, delete added operations by clicking the corresponding icons.

10.1.2.3. Import of supporting documents certificate

Click the &, icon on the instrument panel to start importing a supporting documents certificate.

E% The importing file must be in «<Sberbank business» file format, i.e. one certificate in one *.txt file.

You may be required to select an organization, then add one more files and click «Load».

x
Import of supporting documents certificate

Bank
FAKTURATPP, BIC: 044525723 -
Select the file or drag it here
Maximum upload file 0 200 MB
chf.txt 15Kb o

After successful import the corresponding message will appear and the certificate will be added to the list of documents.

In case the importing file contains errors, the corresponding message will appear with short description of errors.

%
Import of supporting documents certificate

Bank
FAKTURATPP, BIC: 044525723 e
Select the file or drag it here
Maximum upload file size is up to 200 MB.
CnAa.txt 1,5 Kb 0]

Failed to import document. Please correct the errors in the document and try

again

The contract found with unique number belong to another org;

10.1.2.4. Create application for deregistering a foreign currency contract (a loan
agreement)

X Performance of obligations under a contract (a loan agreement),
Application for deregistering a foreign currency contract (a loan agreement) includingperformance of obligations of a third party (section 61.2),

Assignment of claims under a contract a oan agreement) to another resident
person or ansfer of debt under a contract (a oan agreement) by a resident
Cenere fomation PKLL HAXO/IKA, r.Haxoaka, BIC: 040510000 ion SenstipTn fecen 1)
Select the fle Assignment of claims under a contract a oan agreement) o 3 non-resicent
ordragithere person or ransfer of debt under a contract a oan agreement) by a resident
2 : 0 2 non-resident person (section 6.1.4).
000 “Conmoukor, TININN) 5469871233
Fulfiment (termination) of obligations under a contract (a oan agreement) on
other grounds not listed in subsection 6.2 of the current section, However
set forth by Russian legisiaton (section 6.15).

23601, . KanuwKTPAA, Y1 CyROCTpONTENLHaR, BoM 75, Kopryc s murepst 3
(O Termination of grounds that require registration of a contract (3 oan
agreament) according to the current nstruction,incuding making respective
Unique number o contract From 5] adjustments and (o) additions t the contract (the oan agreement), 25 el
25 n cases when the contract the loan agreement) was registered incorrectly
due to missing grounds that ae needed for regisiraton (section 6.6).

Contract Ne From =]
Additionally Aditionalinformation
A authorized bani where a conract i ransferred 8
(© Transfer from an authorized bank where a contract (s loan agresmentls
Reason for registered to another authorized bank (to another branch offce of an
deregistering suthorized bank, from  head ofice of an authorized bank to ancther branch
offce,from a branch offce o @ head offce of an authorized bank), or when a save
resident s closing albanking accounts n an authorized bank (section 611,
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Field

Field description

To...(full name)

Full and short name of the bank, where the contract/loan agreement is registered.

Resident Indicate the resident organization where you are an employee.

Address Indicate the resident’s mailing address: ZIP code, city/township, street, house/building, office.

Unique number of|Indicate the number of the contract/loan agreement in the
contract 8numbers/4numbers/4numbers/Inumber/Inumber format.

from Indicate the date of registering the contract/loan contract in the DD.MM.YYYY format.

Contract N2

Indicate the contract number. Optional to fill in.

from

Indicate the contract date in the DD.MM.YYYY format. Optional to fill in.

An  authorized bank
where a contract is
transferred

Indicate an authorized bank. Fill in manually or select it from the directory [T]

Reason for deregistering

Reason for deregistering

Select a reason for deregistering from the list. You can only select one reason at a time. Depending on

the reason for deregistering you may need to fill in additional fields.

Additional information

Type in the additional information for the application for deregistering. Optional to fill in.

1. When it is processed by the bank, the application contract/loan agreement in the «Foreign currency contracts» section
will be in «No longer registered» state.

10.1.2.5. Create application for making changes to section | of bank control record

Application for making changes to sectiol

000 *Organization", TIN(INN) 888842411144

from 14.02.2022

Select the file or drag it here

n | of bank control record Ne

Number of
Paragraph number

ian 200 M& New value
- subparagraph/iine/row

30 KB "BAHK, r.Mockea, BIC: 041203729

Unique number of contract

Sections tobe modified  Paragraph number

Name of the document typi
which the changes are
being made

Number and date of the document =]

Add

Date of the document,
under which alterations
made

Number of the document,

Rasctieacciiatipe under which alterations made

Number of subparagraphine/row

Atterations being made

Field Field description

N2 Indicate a document number in the document title

Date Date is automatically selected as current date in the document title

Client Select the resident from the list.

Bank Select the bank from the list.

Unique number of|Indicate the number of the contract/loan agreement in the

contract 8numbers/4numbers/4numbers/Inumber/Inumber format.

from Indicate the number of the contract/loan agreement in the
8numbers/4numbers/4numbers/Inumber/Inumber format.

Contract N¢ Indicate the contract number. Optional to fill in.

from Indicate the contract date in the DD.MM.YYYY format. Optional to fill in.

Sections to be modified |Indicate the section number. From 1 up to 9 characters.
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ﬂ Business

Field Field description

ltem number Indicate the itemn number in the A/B/C format where:

A —the index number of the item. Optional to fill in. Fill in, if there is an item.

section.

B —the number of the section or the column in the table. Do not fill in, if the is only one field in the

C —the number of the line in a table. Optional to fill in. Fill in, if there is more than one line in the table.

Should be under 4000 characters.

Alterations being made |Indicate a new value of the modified field. Use a period as a numeric separator.

For example: 1505123.55.

The «Add», «Save» n «Delete» buttons are used for adding, saving and deleting the corresponding entries.

Documents under which the changes are being made

type being made. Optional to fill in.

Name of the document|indicate the document type, under which the changes in the foreign contract/loan agreement are

document

Number and date of the|Indicate the number and date of the document, under which the changes are being made.

The «Add», «Save» n «Delete» buttons are used for adding, saving and deleting the corresponding entries.

When the application is processed by the bank, the corresponding changes will be added to the loan contract/agreement in the

«Foreign currency contracts» sections.

10.1.3. Information on currency supply

In the «Currency operations » Information on currency supply» section you can see information on receipt of export income to

your transit accounts.
Information on currency supply
& @ @ O =)

Advice = Account Amountadate Order within Orders

Ne 235 0 555 000,25 USD 10.09.2020
10.09.2020 3A0 BUPMA 10.09.2020

Ne 234 40702 840 10000 0000005 (USD} 23 000,25 USD 10.09.2020
10.09.2020 3A0 OUPMA 1009.2020

Ne 11 40702 840 1000 432 000,25 USD 10.09.2020
10.09.2020 30 OMPMA 10.09.2020

Ne 3027 40702 840 10000 0000005 (USD) 17 000,00 USD 19.022020
19.02.2020 3A0 DUPMA 19.02.2020

B Archive

Filters =

The information on orders and prepared, but not sent documents is located in the «Orders» column on the current page. Click the
text in the «Orders» column to view all the orders on foreign currency sale, generated on the selected advice. You can also view all

the orders, created in the Service, in the «Write-off from transit account» section.

To view an advice from the list, select it in the list and click the «Preview» @ button on the instruments panel. The print version of

the selected advice will open.

In the current section, you can also create the «The order for a debit of funds in foreign currency
document.

from a transit account»

10.1.3.1. Creating order for debit of funds in foreign currency from a transit account

To create an order for a debit funds based on the selected advice please perform the following actions:

- In the «Currency operations » Information on currency supply» section, choose a document.

Click the «Order» (#) button on the instruments panel (available if the account of the selected document is active).

- Click the «Create» (¥ button on the instrument panel in the «<<foreign_cur_operations_write_off_from_transit,Write-off

from transit account>» section.

E% Learn more about creation of documents.
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The Parties'reference
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ﬂ Business

RKC Nahodka, TININN) 5463217899 38

details

000 *Solnyshko, TIN(INN) 5469871233

Including amount of
sale

40702840400012369458 fonnapossii cuer
Saldo 0-00 USD Planned saldo -100 501 498 120 950-81

Ronnap CUWA (USD)

06072021

89136547789

Ronnap CLUA (USD)

Honnap CLUA (USD)

Ronnap CUUA (USD)

RUB for 100 USD

n bank

Field Field description

Ne Mandatory to fill in. Filled in automatically. Contains a number of the current order index number.
Manual editing allowed.

from Mandatory to fill in. All the fields with dates should be in the DD.MM.YYYY format. Current date is
automatically set by default. Manual editing allowed.

Deal type Indicate the deal type.

Urgency Indicate an urgency level of the document. Possible values are «Normal»/«High».

Parties' reference details

Authorized bank

Mandatory to fill in. The name of the authorized bank where the order is being executed. Manual
editing is prohibited.

Client The name and the TIN(INN) of the client.
OKPO Indicate OKPO.
OKTMO Indicate OKTMO.

Contact person

Optional to fill in. Indicate the first, middle (if present) and last name of the contact person of the
organization. Manual editing allowed.

Phone

Optional to fill in. Indicate the phone number of the contact person of the organization.

Document entries

Advice
earnings N2

of

currency

A number of the order for a debit of funds.

from Indicate the date of the advice of currency earnings in the DD.MM.YYYY, which is associated with the
current order. Filled in automatically. Manual editing allowed.

Amount of currency|Indicate the amount and currency of the currency revenue, transferred to current currency transit

proceed account. Choose the currency from the directory.

Transit account

Indicate a number of transit account the funds will be written-off from.

Total amount to debit

Indicate total amount of write-off from the account (should be less than or equal to the total amount of
the currency revenue).

Including amount of sale

Amount of sale

Indicate the amount of sale.

Credit to account

Choose an account for funds transition: to account «in authorized bank» or «in bank» and then choose
an account number from the drop down menu.

Including entering to the currency acc. N2
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Field Field description

Amount to credit Optional to fill in. Indicate the amount to credit to currency account, equal to the total amount of
currency revenue minus the amount of sale, indicated in the «<Amount of sale» field.

To currency account Indicate a number of currency account part of the funds will be credited to.

Account for commmission |Choose an account for commission write-off.

Information for exchange control. Optional to fill in. Available if the bank provides an opportunity to indicate details on a deal
passport.

An entry on the sent document will be added to the list in the «Write-off from transit account» section.
10.1.4. Write-off from transit account

In the «Write-off from transit account» section you can see the list of orders for funds write-off from transit accounts.
Transit account debiting orders B Archive
a4 ® 7 c g 2 © @ & & Filters T

Document ©  state Income Debt Amount sales Credit Advice File

NT19 o7 19.11.2020 00 USD 1,00 USD 0,00 USD, 0652, 0,00 1,00 USD 667 07 10.09.2018

NeT18 o7 13102020 00 USD 1,00 USD 0,00 USD, 0673. 0,00 1,00 USD 26

NS5 07 0910.2020 5,00 EUR 5,00 EUR 5,00 EUR, 0673. 0,00, Caepx 0Ba. 0,00 EUR

500

Ne2 o7 24.09.2020

5,00 EUR 5,00 EUR 5,00 EUR, 06%3. 0,00, caepx 06%3. 0,00 EUR
500

Here you can create and sent to the bank the following types of documents:
- The order for a debit of funds in foreign currency from a transit account

- Certificate on exchange operations for selected order

10.2. Currency operations

The «Currency operations» section contains information on how to execute actions with foreign currency, receive supporting
documents, as well as view currency rates and adjust their display on the main page of the Internet banking service.

10.2.1. Currency rates

To view currency rates of the Central bank of Russia and other banks where you have financial products, click the «Currency
rates».

Currency rates

® USD X | EUR X
Date | 02.102019 &)
Cashless Cash

Currency Target Buy sale Rate of the Time of currency

zone Central Bank supply
TXEUR 0-2000 9.00 10.00 70.8449 O 16:11
1xEUR to USD 02000 088 084 708449 © 1611
100xUSD 02000 1.57 158 65067 © 1611

You can adjust currency rates list shown at the home page. To choose the currencies for the currency rates segment, please follow
these steps:

- Click the «Add currency» link with an @ - icon at the top of the current page. Check the currencies you want to know rates
for from the drop down list, and click the «Apply» button.
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- Click x on a button with the displayed currency on the control panel to delete it. *Choose the «Cashless» or the «Cash» tab
depending on you preferred choice.

Indicated information will be updated automatically and displayed on the main page.
10.2.2. Payments in foreign currency

You can create and send payments in foreign currency in the «Payments in foreign currency» section.
In this section you can:

- View documents statuses (see more)

- Create new payment orders in foreign currency

- Create payment orders in foreign currency based on template (see more)

- Perform standard operations (see more)

- View archive (see more)

Payments in foreign currency o

& import @ Archive

e @ % 9 p o

Q
=]
2]
I
B

Filters =

Doxyment = Cocromme Cymma Mnatensugk Monyuatens Hasnasenne @ann

N29 0719.02.2021

nINC Purpose

500EUR  3A0 OMPMA Organiz:
4 10100 0

500 EUR Organization INC Purpose

133700 EUR

050USD 3 Organization INC Purpose

All the fields should by filled in English or using the Roman (English) letters. Documents filled in with the Cyrillic (Russian) letters
can be transliterated into Roman (English) letters (see additional notes for more information).

@ Learn more about creation of documents.

10.2.2.1. Create payment in foreign currency

To create a new payment in the «Payments in foreign currency» section click the «Create» ® - button on the instruments panel.

n
1 You can also select «<From template» 17 to create payment based on template.
Field Field description
N2 (order number) The number of created payment. Filled in automatically. Manual editing allowed.
Date Filled in automatically with current date (the DD.MM.YYYY format). Manual editing allowed.
Via Possible values: SW.I.F.T./Post/TELEX (telecommunication networks, providing automatic processing of
the messages in external electronic document flow). The default value is «S.W.I.F.T.».
Priority Priority of the payment. Can be «Urgent» or «<Normal» (by default).
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ﬂ Business

Field Field description

Value date Optional to fill in. The date of future payment. Filled in automatically with current date (the
DD.MM.YYYY format).

32A: Amount

Amount Contains information on the amount and currency of the payment.

Currency code

Choose from the drop down list of available currencies.

Conversion from

currency

Check the checkbox if the currency of the payment currency should be different from the currency of
the account used for payment.

Code instruction

Optional to fill in. Indicate a code instruction that will help to define information on the payment. Fill in
manually or choose from the list [T].

50: Payer

Organization

Choose the name of the Payer's organization.

Representative

Division Choose Russian or English variant of the Payer's organization name.
Account Indicate Payer’'s account number used for the funds transfer.
Country/code Choose the country code from the list by clicking the [I] icon or type it in.
Post code

City Indicate payer’s data.

Address

Contact person /|State first and last name of the contact person.

Contact phone

Type in the contact phone number.

52: Payer bank

Code SWIFT/BIC. Choose BIC or SWIFT for the drop down list. The selected code will be automatically shown
below.

Use international bank|Check the checkbox to use international bank name for payment.

name

Name Contains the name of the Payer’s bank.

SWIFT Indicate the SWIFT of the Payer's bank.

Account A correspondent account in the Payer' bank.

59: Payee

Payee is not resident

Check if the Payee is not a resident.

Organization

Choose the Payee from the drop down menu by clicking the [I] icon or type it in manually. Click the
«Add the payee to the reference book» Oa to add the payee to the directory.

TIN(INN)

Type in the TIN(INN) of the Payee.

Account N2 (IBAN)

Type in an account number in IBAN format.

Country / Code Type in or choose from the drop down list of countries and codes by clicking the [I]icon.
City

Indicate payee's data.
Address

BEl-code (SWIFT-code)

Type in an international identification BEIl-code if the Payee is registered in the SWIFT system by the
bank The BEI-code has the same structure as the SWIFT-code.

57: Payee bank
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Field Field description

Bank Mandatory to fill in.Type in or choose from the drop down list Payee'’s bank name or its SWIFT/BIC from
the list by clicking the [T]icon.

Click «Fill in the bank details manually» to indicate the bank details manually. A block with «Corresponding account»,
«Coutry/Code», «City», «<Address» fields will open.

Clearing code Type in the clearing code of Payee’s bank.

56: Intermediary bank:

Payment via|Check the checkbox if the payment is made through an intermediary bank. The fields here are
intermediary bank similar to the section «57: Payee bank».
Initial payer:

Payment by the order of|Check the checkbox if the payment is executed by the order of an initial customer. The fields here
an initial customer are similar to the section «59: Payee».

The currency control

Indicate additional foreign currency transfer details to create documents for currency control.

Deal passport N2 Type in the number of the deal passport.
Currency transaction |Type in the code for currency transaction type or choose it from the list by clicking the [T]icon.
type code

N2 customs declarations |Type in the number of customs declaration.

Service code Type in the service code or choose it from the list by clicking the [T] icon.

Additional information [Optional to fill in. Type in the additional information.
for currency control

70: Purpose Mandatory to fill in. The field is filled in by the Payer for better determination of the purpose of the
payment (list of goods, services, number and date of a contract, invoice number, etc.

7A

Fields for stating information about transaction expenses

72: Sender to receiver information

Fill in additional information for the bank.

Guaranteed transfer Optional to fill in. The checked checkbox guarantees that the amount of the transaction received by
the Payee will not change after fees and expenses.

77B: Regulatory reporting: Optional to fill in. Fill in information for regulatory authorities in 3*35 format.

VAT payment is|Check the checkbox if the VAT payment is required according to the 4th paragraph of Article 174 of the
mandatory Tax Code. It is required to indicate the information on the tax payment order from the account opened
in the current bank.

Convert to the Roman|Click to convert Cyrillic into Roman.
alphabet

10.2.3. Purchase, sale, conversion of currency

In the «Purchase, sale, conversion of currency» section you can create and sent to the bank applications on
purchase/sale/conversion of foreign currency.

Here you can:
- View documents statuses (see more)
- Create new documents
- Perform standard operations with documents (see more)

- View archive (see more)
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@ Learn more about creation of documents.

To create an application click the «Create» (¥) button on the instruments panel.

Currency purchase

The Parties'reference
detals

Currency sale

RKC Nahodka, SYDNEY, BIC: 040510000

Currency purchase

Onepauwn Cymma cpenku BawK-ucrionkmTens Ron. npopmaus

Currency conversion

Online currency exchange

72,9086 RUB for 1USD

Value date

000 *Solnyshko’, TINUNN) 5459871233 = 06.07.2021 8

Division

Division TININN)

40702810100012365478 (000 "Coneunc?), availabie 550.45 RUB

(onnapoasia cuer),

Inthe bank cdt e e
40702810100012365478 (000 “Connsiuxcs), avallabie 550.45 RUS

Additona

89136547789 Comment

Example of currency purchase

Field Field description

N2 The number of the document. Filled in automatically.

from Indicate the date of creating the document in the DD.MM.YYYY format.

Urgency Indicate the urgency of the document. The possible values are «Normal» and «High». The default value

is «Normal».

Deal execution

Choose a deal execution option:

- «In the bank» — the deal will be executed at the bank's exchange rate; if the bank’s rate is not
stated, the deal will be executed at the Russian Federation Central bank exchange rate.

- «On the stock exchange» — the deal will be executed at the stock exchange bidding rate.
Simultaneously, the field «To credit commissions from» becomes available, where you can
choose an account for commission charge-off.

The Parties' reference details

Bank The name of the bank of the deal. Manual editing prohibited.

Client Indicate the client-payer's name. Filled in automatically. Can be edited manually.
OKTMO Type in the client's OKTMO. Type in manually or choose from the list [T].

OKPO Type in the client's OKPO.

Contact person

Type in the full first, middle and last name of the contact person. Manual editing allowed.

Phone

Type in the contact person phone number.

Currency purchase:

Total amount of
purchase

Type in the total amount of the purchase.

Currency of
purchase

Type in the currency of the purchase. Depending on the selected currency, the
amount can differ automatically.

Total amount in
Russian rubles

Is calculated automatically according to the amount of the currency purchase.

Currency sale:

Total amount of
sale

Type in the total amount of the sale.

Currency of sale Type in the currency of the sale. Depending on the selected currency, the amount

can differ automatically.

Total amount in
Russian rubles

Is calculated automatically according to the amount of the currency sale.
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Field

Field description

Currency conversion:

Total amount of Type in the total amount of the conversion.

conversion

Currency of Type in the currency of the conversion. Depending on the selected currency, the
conversion amount can differ automatically.

Total amount in Is calculated automatically according to the amount of the currency conversion.
Russian rubles

Click the + icon to switch currencies.

Rate

Select the rate type to continue the operation.
- Bank rate
- Deal rate

- Agreed rate

the funds to.

Accounts for the operation: indicate accounts for debit funds from, to credit foreign currency funds to and to credit the rest of

To debit RUB from

Select an account to debit funds from.

To credit USD to

Select an account to credit foreign currency funds to.

To withhold commission

Select an account to withhold commission for online rate conversion.

To credit the rest of RUB
to

Select an account to credit the rest of the funds to.

Additional information

Additional information for the bank.

10.2.3.1. Online currency exchange

To create an application click the «Create» (¥) button on the instruments panel and select «Online currency exchange».

Purchase, sale, conversion of currency B Archive
o @ - 9 = > 5 2 o =R Filters =
Currency purchase
() Oox suma Cynma caenku BaHk-ucnonHuTe s Ton. mudopmauusn
= Currency sale
e N1 3A0 KB "BAHK BUK
O %10 currency conversion ixa USD 1000,00 USD e
& Ne 1 3A0 KB "BAHK" BUK
UJ 310 a UsSD 1000,00 USD 123456789

Please note that the duration of the online rate is limited and the rate will be refreshed afterwards.

@ Learn more

about creation of documents.

Currency exchange online

The Parties' reference ~
000 "Solnyshko®, TIN(INN) 5469871233 1
details

Authorized bank
06.07.2021
RKC Nahodka, TIN(INN) 5463217899

rency exchan:
Currency exchange 0.00 UsD (840)

000 RUR (810)

Accounts for the Write off USD from L
operation

40702810100012365478 00O “ConmbILIKO"
Saldo 5 679 003-11 RUB Available 550-45 RUB. Planned sa.
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ﬂ Business

Field Field description
N2 The number of the document. Filled in automatically.
Date Indicate the date of creating the document in the DD.MM.YYYY format.

The Parties' reference detailsH

Organization

Select from the list.

Currency exchange
Click the

icon to switch currencies.

Will be written off

Indicate amount to be written-off.

Will be credited

Indicate amount to be credited.

Accounts for the operati

on

Write off [currency] from

Indicate write-off account.

To credit [currency] to

Indicate account to be credited.
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11. Deposits

The «Deposits» section in the Services column contains information on all your deposit products:

- Deposit name
- Agreement number

- Closure date

- Deposit amount, rate, amount and date of next payment

ﬁ Business

Deposits Show closed deposits

Organization

Multi Deposit

Amount

50 000,00 EUR

Deposit

Amount

8 741,39 RUB

% Contract No. 7 From 11.07.2017

734 048,00 RUB
245796,50 USD

% Contract No. 10 From 11.07.2017

@ Applications [ Applications for opening deposits

Date of expiration 14.09.2017

Rate

0.00%
0.00%
0.00%

Date of expiration 14.09.2017

Rate

0.00%

Next payout

9 000,00 RUB

before 12.07.2017

New deposit

In this section the following actions are available:
- Operations via context menu &:
° view deposit terms
° view statement (see more)
° withdraw from deposit
° add new funds to deposit
- Open a new deposit

- View and create deposit applications

To view the closed deposits in the search results check the «Show closed loans» checkbox [+].

11.1. Deposit terms

The «Deposits» page contains such specifications as contract number, deposit's amount, interest rate per year and next payment's
amount and date. to view deposit terms click the «Deposit terms» button in the context menu 2.

Deposit

Amount

8741,39 RUB

% Contract No. 10 From 11.07.2017  Date of expiration 14.09.2017

Rate

0.00%

Deposit terms

r Show statement
( Withdraw from deposit

|
Add funds to deposit

Page with detailed information on deposit will open.
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Terms of Deposit

Deposit /
Organization

Gontract number Amount of the deposit Next payment
No. 10 8 741,39 RUB 9 000,00 RUB
From 11.07.2017 t01207.2017

Deposit account
40702 810 6 0010 0001424 Bank name.
TIKSIK, BRIDGETOWN

Amount of the deposit

874139 RUB e
049829000

Interest rate

0.0% corr ace

30233 810 2 0400 0100000
The amount of the interest by next payout
9 000,00 RUB to 12.07.2017 EEITEY

No. 10 From 11.07.2017

Amount to add

From 30 000,00 RUB to 300 000,00 RUB Depostcmency
RUB

Now available for withdrawing

2279550 Period for payment of the interest
year

The amount of the deposit at the beginning of the contract

11 000,00 RUB Expiration time (in days)
365

Amount of interest paid

0,00 RUB Period for payment o the interest
From

Minimum balance 12.04.2014

RUB
to

Income tax 11.04.2025

0,00 RUB

Date of contract expiration

14.09.2017

In case of multi-currency deposit, the information for each currency is displayed in a separate tab.

11.2. Withdraw from deposit

ﬁ Business

You can withdraw funds from a deposit to another account if the contract terms allow doing so by click the «Withdraw funds»

button in the context menu .

Deposit

Deposit terms
Amount Rate , Show statement
8 741,39 RUB 0.00%

g
Add funds to deposit

Y withdraw from deposit

@ Please note that withdrawal from deposit is available only for «open» (active) deposits and only during period
when replenishing is possible.

All the fields in the «Withdrawal from deposit» window are pre-filled in. You only need to fill in the desired withdrawal amount in

the «Amount» field.

Withdrawal from deposit
Payment details Contract No.
54 from 24.10.2019

Organization

000 "ConHbilko", TIN(INN) 5469871233

Bank

PKL| HAXOJIKA, BIC 040510000

Amount

5000000  RUB

Fror

40702810400012369789 in HAXO[KA, r.Haxoaka, available 741148....

40702810100012365478 000 "ConHbiwko"
Saldo 5 679 003-11 RUB Available 550-45 RUB Planned sa..

Purpose of payment b g
Ls may Withdrawal from deposit No. 54 from 24.10.2019. No VAT.

Add purpose to the list

Save as template

e “
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ﬁ Business

After the document is signed, a payment order is formed. To see the payment order go to «Payments in rubles» section.

E% Learn more about creation of documents.

11.3. Add funds to deposit

You can add funds from an account to a deposit by click the ««Add funds to deposit» button in the context menu .

==

Deposit
Contract No. 10 From 11.07.2017  Date of expiration 14.09.2017
Deposit terms

Amount Rate | Show statement

8741,39 RUB 0.00%

( Withdraw from deposit

E
Add funds to deposit

@ *Please note that currency of the account used for replenish should be the same as the currency of the
replenishing amount of funds and only during period when replenish is possible.

All the fields in the « Adding funds to deposit » window are pre-filled in. You only need to fill in the desired amount in the

«Amount» field.

Payment details

Amount

Purpose of payment

Adding funds to deposit

Contract No.

54 from 24.10.2019

QOrganization

000 “Connbiwko”, TIN(INN) 5469871233

Bank

PKL| HAXOAKA, BIC 040510000

5000.00 RUB

Fron

40702810100012365478 OO0 "CoONHbILIKO"
Saldo 5 679 003-11 RUB Available 550-45 RUB Planned sa...
40702810400012369789 in HAXO[KA, r.Haxopka, available 741148....

Adding funds to deposit No. 54 from 24.10.2019. No VAT,

Add purpose to the list

Save as template

e m

After the document is signed, a payment order is formed. To see the payment order go to «Payments in rubles» section.

11.4. Open deposit

E% Learn more about creation of documents.

To send an application for new deposit click the «<New deposit» button. The «Deposits» page contains the list of available deposits

and deposit calculator(optional).
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Deposits /
Open deposit

Deposit calculator

[C) Deposit amount frem
0
() Deposit term from (days)

0
Capitalization periodicity

Not important

Adding funds

Not important

The possibility of partial withdrawal

Not important

Reset

0 Deposit #1
Deposit terms
RUB15.00% Adding funds

Deposit term from 365 to 1096 days

Buinnata npoueHTOR pewpew

Without withdrawal

Open at RUB

o Deposit #2
Deposit terms
RUB3.41-3.90% 2 Adding funds

Deposit term from 31 to 180 days

Without withdrawal

Open at RUB

Deposit calculator can filter deposits by the following settings:

- deposit currency
- amount range

- deposit period

- payout frequency
- adding option

- partial withdrawal

Click the «Deposit terms» link under the deposit's name to view terms of selected deposit.

Deposit #1

RUB

3651095 days

15.00%

Additional info

Frequency of interest repayment
Interest is accrued to the deposit
Replenishment

Partial withdrawal

Automatic prolongation

1096 days

15.00%

Monthly

Unlimited

Open deposit

ﬁ Business

To open deposit, click the «Open in [CURRENCY]» button in the deposit's block or click the «Open deposit» button in the deposit

terms window. Fill in opened form.

Click the Q button to view applications for new deposit. Here you can:

- View documents statuses (see more)

- Perform standard operations with documents (see more)

Internet banking service for corporate clients

! Depending on your bank the button may lead directly to new deposit application.
Eg@ Learn more about creation of documents.
! Please note that the window form and layout could vary depending on the type of selected deposit product.
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11.5. Deposit applications

Click the Q button to view/send deposit applications.

ﬁ Business

Deposits /
Applications B8 Archive
— ® < © @ 9 £ w B |5 =~ Filters =
() Document State Type, subject Sender Recipient File History
0 Aenosut + TIpUHAT BaHKOM WzmMeHeHKe ycroeuii no BAHK, . HOBOGUBHPGK,
s Ne 77 13.08.2018 AD A -0 5
17. 12.;‘575 Dranyeckuin ﬂEEI;‘;amTHDMy RO L HHEOM017000
= Jeno3nt WcnonHeH W3mMeHeHUe yCﬂDBMﬁ no BAHK, I HDEDCWGMDCK
) ] 13.08.2018 AO Al -0 ‘
= I\“? ?II; EE'\E DUBUYECKIA ﬂsr;gamTHnMy i e BNz 032017650
. Denosut B BosepauleH MzmMeHeHKe ycroBuil no BAHK, r. HosocuBHpcx,
L) Nezz 13.08.2018 AD A .0 ’
- 17. 12.;;'\8 DuauyecKmit iEE':;‘;WTHDMy R == o]
Here you can:
- View documents statuses (see more)
- Create new applications
- Perform standard operations with documents (see more)
- View archive (see more)
Click the «Create» (@) icon on the instrument panel to create new application.
| Please note that the window form and layout could vary depending on the type of selected deposit product.
n
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E% Learn more about creation of documents.
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12. Loans

The «Loans» section contains information on all the loans issued by the bank:
- Loan name
- Number and date of agreement
- Amount of next payment, remaining loan amount, rate
If you have tranches opened, you can view their information as well:
- Tranche name
- Number and date of agreement

- Amount of next payment, remaining loan amount, rate

Loans Show closed loans @ Applications

000 "Onumn"

Onumn kpeaut o

@ %I Contract No. 433 From 08.06.2016

Next payment at 29.06.201% Remaining debt Rate

1111,00 RUB 215500 RUB 18.00%

BbIroaHbIi o :

@ %l Contract Mo 33393 From 17.10.2016

Next payment at 29.06.2019 Remaining debt Rate

5681,33 RUB 77 674,50 RUB 15.00%

MMO "TpyGonposoa"

JonrocpoyHbii © :
@,,,% Contract No. 33 From 17.10.2016

Next payment at 01.06.2019 Remaining debt Rate

100 000,00 RUB 80 000,00 RUB 18.00%

Here you can also:
- Perform operations using context menu &:
° Repay loan
° Open new tranche
° View loan payment schedule
° View loan information
° Send application for full or partial repayment
- Send application for new loan
- View and create other loan applications

Check the «Show closed loans» checkbox to view closed loans and tranches.
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Loans I ‘Show closed loans I

000 "Onumn™

12.1. Payment of loan

To perform the payment of loan select «Replenish repayment account» in the context menu .

000 "OnuMn*

Qaumn kpeant

g % Contract No. 433 From 08.06.2016

Next payment st 26.06.2016

1111,00 RUB

Remaining debt

215500 RUB

Replenish repayment account

+ Loan details
| Early repayment

History of applications for early
loan repayment

The «Replenishment of repayme

nt account» form will open.

Replenishment of repayment account

Payment details Contract
N 1894669491 from 17.06.2018
Kpeaut
Payer
000 "Conubiwko”, TIN{INN) 5469871233
Bank

PKL HAXOAKA, BMK 040510000

Amount

5001.00

To

Payn

1001 06.07.2021

Details of Charges

E% Learn more about

550-45 RUB Planned sa...

40702810100012365478 000 "ConHbIWwKo"
Saldo 5 679 003-11 RUB Available

Save Send

creation of documents.

12.2. Open new tranche

To open new tranche select «Open new tranche» in the context menu i.

Internet banking service for corporate clients

ﬁ Business

Please note that the window form and layout could vary depending on the type of selected deposit product.
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000 "Onumn"

E3

Onumn kpeauT

Contract No. 433 From 08.06.2016

Next payment at 29.06.2016

1111,00 RUB

Replenish repayment account
¢ Loan detalls

Open new tranche

History of applications for early
loan repayment

Remaining debt

2155,00 RUB

ﬁ Business

Application for new tranche will open. Indicate the date of issue and planned closing as well as tranche amount. Check the
«Issue tranche before presentation of payment orders» checkbox if you want tranche to be issued as future payment orders.

E% Learn more about creation of documents.

12.3. Payments schedule

ClLick the % icon and select «Payments schedule» to view loan details.

000 "Onumn"

E®

Onnmn kpeaut

Contract No. 433 From 08.06.2016

Next payment 2t 29.06.2016.

1111,00 RUB

Replenish repayment account

Remaining debt ¢ |Payments schedule

2155,00 RuB | Early repayment

History of applications for early
foan repayment

The «Payment schedule» widow will open, which features a date of a repayment, an amount, including an amount of principal, an
interest and other fees, as well as a remaining principal debt amount.

12.4. Loan details

Select «Loan details» in the context menu i to view detailed loan information.

000 "Oonumn"

E3

Onumn kpeanuT

Contract No. 433 From 08.06.2016

Next payment at 29.06.2016

1111,00 RUB

Replenish repayment account

Remaining debt £ [Loan details

2 155,00 RUB

" Early repayment

History of applications for early
loan repayment

This page contains full list of loan terms. By clicking the £ icon you can change name for the loan.

D Active

Loan information

Loan terms

Date of issuance

08.06.2016

Amount of loan

Interest rate (per year)

18%

Account for loan

Loan contract information

OnuMmn Kpeaut
Contract N2 433 from 08.06.2016

Replenish repayment account

4124 141,00 RUB

Applications

40817 810 5 0004 1959633

Itemization of the current debt

Amount of current debts to the date of the next planned repayment

1111,00 RUB

Amount of principal
1.00RUB

Amount of interest

200RUB

Amount of the overdue principal

X

Internet banking service for corporate clients

12.3. Payments schedule | 72



digi+al bank: H
digisal banking @ Business

12.5. Early repayment

To perform early repayment of loan select «Early repayment» in the context menu :

000 "OnuMn"

Onumn kpegut
g % Contract No. 433 From 08.06.2016
Next payment at 29.06.2016 Remaining debt

1111,00 RUB 2 155,00 RUB '

Replenish repayment account

¢ Loandetails

History of applications for early

loan repayment
The «Early loan repayment application» form will open.
x
Early loan repayment application
Credit information Agreement
Agreement No. 1894669491 from 17.06.2018 @ Please note!

KpepnT Please make sure you have

required funds on operating

account as of the indicated

500000.00 RUB payment date. In case there
are insufficient funds on

Amount owed including all accruals

Current amount owed on the date of the next planned payment operating account, the
application will be cancelled
5001.00 RUB

Information aboutearly  Early repayment type [ocTynio Aocpousoe noratenne
repayment O rartialy KPEWTa 1 yMeHbLIeHYe CPOKa BbinnaT
In full
Repayment date
1619y =]
Reduce
© Amount
Term
Amount

While applying you need to specify:
- Early repayment type — partial or full repayment.

- Repayment date - if you selected full repayment you need to specify the repayment date. The date of next planned
payment is set by default.

- Reduce amount or term — this parameter is available only if you selected partial repayment. It reduces either the term or
the amount of the montly loan payment.

- Amount of repayment - if the full repayment is selected, the amount will be calculated automatically taking into account
all conditions of the loan agreement.

Click «Receive repayment schedule» link to get a new payments schedule which is available for downloading in *.pdf format. The
link is available only if partial repayment selected.

Eﬁ@ Learn more about creation of documents.

You can view statuses of sent early loan repayment applications by selectng «History of applications for early loan repayment» : in
the context menu.

000 "OnuMn"

Onumn kpeaut

g % Contract No. 433 From 08.06.2016

Next payment at 29.06.2016 Remaining debt

1111,00 RUB 215500 RUB | Early repayment

History of applications for early
Ioan repaymen

Replenish repayment account

¢ Loandetails

The following actions are available:
- View created application

- Print and export into file

Internet banking service for corporate clients 12.5. Early repayment | 73



digi+al bank: H
digisal bankng @ Business

X

Loan contract information

KpeauT
Contract N2 433 from 08.06.2016

Loan information Replenish repayment account Applications

Date State Document Amount
Returned oot :

T ] 16.3’5’:‘25019 ﬁgzphcahon for partial early loan repayment 20000.00 :
Odin
Reti d TR E

22032019 (<] 29 H;‘;D‘IQ ﬁ&phcatmn for partial early loan repayment 555.00 H
Odin

12.6. Open new loan

To send an application for new deposit click the «<New loan» button.

Please note that the window form and layout could vary depending on the type of selected deposit product.

E% Learn more about creation of documents.

12.7. Loan applications

Click the «Applications» D button to view loan applications.

Loans /
Applications B Awchive
£ ® ¥ @ | [H D &£ U = A & Filters =
Document State Type, subject Sender Recipient File History
. Kpegur + TIpUHAT BaHKoM W3meHeH e ycnosuii no
()] Ne7gor 13.08.2018 KPEANTHOMY AOTOBOpY AD Anpenb Eﬁw(ﬁgsggggggwpm
13.08.2018 Duzanveckui Ne79 .
Kpenut %
e £ Ucronked WameHeHWe ycrnosui no
e RP0591258 BAHK, r. HosocuGupck,
& N2 76 o1 ;J?;«gﬁuinc‘:(iﬁ ;E?%MTHDM)' Aorosopy AQ Anpent EUK: 045017666
17.12.2018 2
Kpenut @ Bozsp i
= paleH W3MeHeH1e ycnosvid no EAHK. I Hi &
() RPO591258 , . HoBOoCHOWPCK,
U ne7sor ;}?;dgﬁi?:]j‘i EE?@HTHOM)’ Lorosopy AQ Anpenb EUK: 045017666
17.12.2018 =

Here you can:
- View documents statuses (see more)
- Create new applications
- Perform standard operations with documents (see more)
- View archive (see more)

To create a new loan application click the «Applications» |;‘| icon on the «Loans» page.

! Please note that the window form and layout could vary depending on the type of selected deposit product.

E% Learn more about creation of documents.
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13. Corporate cards

A corporate card is a card issued and linked to a special card account or to an operating account of your
E% organization. A card holder is a certain employee of the organization. This employee can use the card only to pay for
goods and services that are needed for organization operating.

In the «Corporate cards» section, you can view information on corporate cards, registered in the Service:
- Account linked to card
- Card balance
- Available funds
- Card information:
° Masked number
° Type of card
° Card holder
° Card validity period

E% Balance of corporate cards can also be viewed on the «Additional information» tab in detailed account
information.
Corporate cards D Applications
‘} .I, @ @ E Filters =
Account
40817 81041613 1231333 @
Account balance Amount on cards (7)

45 964,00 RUB 43 964,00

Visa *4801 Q:
CARD HOLDER

Visa *4802 @ :
CARD HOLDER

12117 1217

Visa *4803 ® :
CARD HOLDER

Visa *4804 9 :
CARD HOLDER

1217 1217

Instrument panel allows you to:
- View statements (see more)
- Export or print card data see more
- Order card
- Activate embossed or unembossed card
- Perform actions with card:
° Block/unblock card
° Set up limits
° Restore PIN
° Reissue card
° Close card

Click the [5 icon next to account to view account statement.

Account
408178104 16131231333
Account balance Amount on cards (2)

45 964,00 RUB 43 964,00

Visa ¥4801 o : Visa ¥4802 @ :
CARD HOLDER CARD HOLDER

1217 1217
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Click the card to view its statement.

Account
408178104 1613 1231333

Amount on cards (7)

43 964,00

Account balance

45 964,00 RUB

Visa *4801
CARD HOLDER

12,17

Visa *4802
CARD HOLDER

1217

13.1. Order card

Click «Order a new card» ® on the instrument panel.

Order new card

Account YcnoBus BbiNycKa KapTbl

Select the account to be linked to the card

V3 nHTepHeT-GarKa MOXHO OTNPaGHTS

40702810000000000000 Pacu&THsii cuér ~ 3aRBKY TONBKO Ha BBINYCK KOPMIOPATEHO/
KapTBI K OTKDLITOMY paCHETHOMY CUeTY.
o Kapra sbinyckaerca Ha s
R pacnopsauTens cuera.
o Komuccun 3a Bbinyck v obcyxuBarme
card KOpROpaTHBHLIX KapT e BanMaeTEn.

CpoK Bbinycka KapTbl O 1 40 3 pabounx
nvied. TlonyuwTs KapTy MOXHO & Odice
MBO B PETVIOHANGHOM NPEACTaBHTENbCTEE

(®) Kopnopatueras MC Standard

O Kopnopatustian Visa Classic Ganika.

Tlocne aKTUBALH BbiNYLIEHHOM KapTS!
MOXHO YCTaHOBMTS MHAMEMaYansHbI i

Card owner TMMAT 110 KOpIKapTe & NpenenaX NuMMTa
PACHETHORD CLETa U PACXOHBIX NMMHTOR
Name CHATHS 10 KOPIKAPTEM.
VAN
Last name
IVANOV

ﬁ Business

Card limits
8 e

500
—

B mecay

150 000

Text message (SMS) notifications
Enable text message (SMS) notifications

Deliver card

Delivery method

EMS

The address for mailing the card

e sonee 500002 (2)

He Gonee 500000 (7)

bl )

Field and field description

Account
Select the account to be linked to the card.

Card type
Select card type.

Card owner
Enter full name of card holder using Roman letters.

Limits
Set up limits if available.

SMS-notifications
Check [+ to activate notifications via SMS (a fee can charged).

Deliver card
Select how the card will be delivered

13.2. Card activation

Click «Activate personal card» E2 on the instrument panel to activate embossed card. Select a card and click «Activate».

Activate a personal card

(®) MasterCard 4990xxxxx:xxx7809

Cancel

|

X

Click «Activate non-personal card» (£ on the instrument panel to activate unembossed card. Enter the last 4 digits of card, select

the desired account and click «Activate».

Internet banking service for corporate clients
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Activate a nhon-personal card

The last 4 digits of card number

Select an account to link to the card

40702810200001377777 Account ~

13.3. Corporate cards operations

Actions with cards can be performed using the context menu &.

Corporate cards

4 @ ® B

Account
4081781041613 1231333

Account balance Amount on cards (7)

45964,00 RUB 43 964,00

Visa *4801 Q:
CARD HOLDER

1217

Visa *4803 ® :
CARD HOLDER

1217

Visa *4802

Block

Limits

Recover PIN

Reissue

Close

B Applications

Filters =

13.3.1. Blocking card

ﬁ Business

CLick the : icon and select «Block» to block your card. Select the reason for blocking (the field is available for editing if there are

more than 1 reason for blocking available) and click the «Block» button.

Block card MUP *rexxksiatia]os

Reason for blocking

Stolen ~

More info

After you block the card you would not be able to perform debit transactions using the
card or its details.

Blocked cards can be unblocked. To unblock a card click the i icon and select «Unblock». Unblocking procedure is similar to

blocking procedure.

13.3.2. Card limits

To set card limits click the i icon and select «Limits». Edit set by the bank limits and click the «Save» button. Changes will be

applied after confirmation.
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Managing card limits *8901

All operations

Inamonth

80000 000,00 under 99 999 999,00 £
o

Amount of carried out operations: 0,00 #  amount of limit

left: 80 000 000,00 2 Viea Soins ®
ina day Kopnopatussan Visa Classic
200,00 under 100000 2 IVAN IVANOV
06/20

Amount of carried out operations: 0,00 P amount of limit
left: 20000 &

Cash receiving
Inamonth
237037013 under 8 888 888,00 P

Amount of carried out operations: 0,00 #  amount of limit
left:2370370,13 #
Inaday

200,00 under 200,00 P

g
Amount of carried out operations: 0,00 amount of limit
left: 20000 P

13.3.3. PIN-code recovery

ﬁ Business

To recover card's PIN-code click the i icon and select «Recover PIN-code». Click the «Unblock» button. After confirmation new
PIN-code will be sent via text message (SMS).

13.3.4. Card reissue

Reset PIN code

[ visa #rkk ki kikk 4801

After the operation is confirmed, you will get a text message (SMS) to a number you
specified

Visa e wers wirs 4801 @)

IVANOV IVAN

Cancel

To reissue card click the i icon and select «Reissue». Select the reason for reissuing (the field is available for editing if there are

more than 1 reason for reissuing available) and card delivery method and click the «Reissue» button.

13.3.5. Card closing

X
Reissue card Visa Classic 0000XXXXXXXXXXXX1234

Reissuing reason

Ghoose reissuing reason

Deliver card
Delivery method

O To bank office
city

. Hosocuémpek ~

Bank office to receive the card

Reissue

To close card click the  icon and select «Close». Indicate the reason for closing and click the «Close» button.

Internet banking service for corporate clients

13.3. Corporate cards operations | 78



| Faktura.ru ATl [3 Business

Close card Visa Classic 0000XXXXXXXXXXXX1234

After confirming this action you no longer will be able to use the card
and have to destroy it yourself

Closing reason

Type close reason

Cancel

13.4. Card applications

You can view the history of sent applications by clicking «Applications» Q

Corporate cards

o x 3] [©] =] Filters =
Account B
40817 8104 16131231333
Account balance Amount on cards (2)

45 964,00 RUB 43 964,00

Visa *4801 o :
CARD HOLDER

Visa *4802 @ :
CARD HOLDER

1217 12117

Visa *4803 ®
CARD HOLDER

Visa *4804 (<]
CARD HOLDER

1217 1217

Here you can:
- View applications statuses (see more)

- Print or export applications
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14. Salary contracts

Following actions are available in the «Salary contracts» section:
- Performing operations with registries:
° Add registries
° Import registries
° Performing standard operations (see more)
- Performing operations with employees:
° Add employees, change details or delete employees
- Creating and viewing applications for agreements
- Viewing archive (see more)

- Viewing information about 1C integration

Salary contracts 1@ 1Cintegration

Agreement 1

24261 From 07.07.2017 (%)
New employee New registry

Registries Employees

~
Agreement 2
Organization
Contract No. 34100 From 18.12.2019 @
New employee = | New registry
Registries Employees
~

B Archive [ Applications

Reg

istry import from 1C

Registry import from 1C

14.1. Registries in salary contracts

Click the «Registries» button to view prepared, sent and processed registries of the organization.

Salary contracts

Agreement 1

24261 From 07.07.2017 (2)

New employee | | New registry

Registry type S State Records Amount

@ OTnpasnen B Gank
27.08.2019 = 90 585,12
ranarep

PEECTD Ha OTKpBITHE CUETOR
Ne377259 or 31.10.2019

@ Ornpasnen B Gank
25.00.2019 1 2958512
ranarep

Peectp Ha OTKpBITHe CUeToR
Ne379697 o7 25.09.2019

PeecTp Ha oTkpbiTHe cuetos ) MoaroTosnen
Ne379135 or 18.09.2019 18.09.2019 9058512

€@ otnpasnen B 6anK
06.09.2019 2 90 585,12
Fanarep

PeecTp Ha oTpLITHE CHETOR
N2378190 ot 06.09.2019

ie 1C integration B Archive

Documents

Registry import from 1C

Filter =

For each registry following data if indicated:
- registry type
- status (see more)

- number of records in the registry

Internet banking service for corporate clients
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- amount of all documents in the registry (only for payroll registries)

- documents in the registry (verification report and/or execution report)

State change history for document N2376802 From 11.09.2018

Date, time

(Moscourtimes4r) State Client/Executive ‘Comment
11.09.2018 162133 @ Processed Mearos Msan Mearosus
11.00.20181617.27 ® Omngaer obpatorkn Wearos Maan Mearosuy
11.09.201816:17:27 ¥ Received Mearos Msan Msarosus
11.09.201816:14:20 © Sentto the bank Hearos Maan Mearosuy
11.09.201816:14:20 # Signed Mearos Msan Hearosus
11.09.201816:13:55 © Frepared Hearos Maan Mearosuy

A number of standard operations are available for each registry in the list (depending on the processing state).

Registries Employees

Today | | Yesterday | | Last3days = Month | For peried =) =)
Filter Document number Amount | From To
Registry type State Records Amount  Documents
Payroll © Frepared a
No.452090 from 30.10.2019 30.10.2019 4 22000 i
Payroll © Prepared i Edit
No.452089 from 30.10.2019 30.10.2019
Copy
Payroll © Prepared i
No.452088 from 30.10.2019 30.10.2019 Send
Transfer funds
el o 5? i trwn;gw 1
No.448380 from 02.10.2019
WeaHos Print
Payroll © Prepared 3 4 Export
No.443935 from 21.08.2019 21082019
Delete

List for registration of the new

You can create a registry by importing it from the 1C accounting service or creating it manually
14.1.1. Create registry

To create a registry click «<Add a registry».

Salary contracts e ICintegration (5 Archive [ Applications

Agreement 1 (-]

Contract No. 24261 From 07.07.2017 (2)

==

Registries  Employees

Registry import from 1C

On the opened page you can select the type of registry you want to create:

- For payroll.

Forpayroll  Foraccountopening  Foraccessiontoproject  For cards reissue  For dismissal

@ The same registry cannot contain both residents and non-residents of the Russian Federation.

Registry details

Registry number Date Residents of the Income type code
Russian Federation
398912 11.06.2021 .
e
Type of crediting Payment period
~ June ~ 2021 ~
Add employee Empl Add employee group

Total number of registries: 0 for the total amount of 0,00

- For account opening.
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- For cards reissue.

- For dismissal.
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For payroll For account opening For accession to project For cards reissue

Registry details

Registry number Date Residents of the

398912 11062021 Russian Federation

Yes No

Add employee

Total number of registries: 0

For dismissal

Add employee group

Save

‘

Forpayroll  For accountopening  For accession to project  For cards reissue
Registry details
Registry number Date Residents of the
Ru Federati
398012 1106.2021 pen N

Yes No

Add employee

Total number of registries: 0

For dismissal

Add employee group

‘

Forpayroll  Foraccountopening  Foraccession toproject  For cards reissue

Registry details

Registry number Date Residents of the

308012 11.06.2021 Russian Federation

Yes No

Add employee

Total number of registries: 0

For dismissal

Add employee group

For payroll For account opening  For accession to project  For cards reissue

Registry details

Registry number Date Residents of the

308012 1106.2021 Russian Federation

Yes No

Add employee

Total number of registries: 0

For dismissal

Add employee group

ﬁ Business

The «Registry data» block contains registration list number (unavailable for editing), date of creating the registry (current date is
set by default, available for editing) and the «Residents» selector: select «Yes» to add only resident employees or select «No» to add
only non-residents to the registry. Please note that residents and non-residents cannot be added to the same payroll registry. You

can add one or several employees at a time:

- Adding one employee. Start typing in the employee’s last name in the «<Add one employee» field and select employee
frormm the list. An employee entry will be added to the page for registering. Click x on the employee entry in order not to

add the employee to selected registry.
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IVAN IVANOVICH)

Foropening accounts o be transferred

Registry data

Registration list number

453994

1 AkoaNesa AHTOHWHa ropeaHa

-+ Nerg|

New registry on the contract
WM NeaHoB VeaH MsaHoemy N2 655617 From 07.06.2018, UM MBaHos UeaH Mearoskd (IP IVANOV

From Residents

18.11.2019

TlacropT PO 5000 309584 ssigaH 10.10.2008 Mesitncxiti YBI

Terpos Merp Metposyy

TeTpos Merp netposiy

VeaHoBa Onera MeTposka

TOTAL -—revoras

Russian passport 45 45222222

Russian passport 4501 258369

Russian passport 4515 366985

No

X

ﬁ Business

- Adding all or several employees. Click the «<Add employee group» button. The «Select em

ployees» page will open.

Select employees

() Full name

(0 Cunopos Cepren Cepresauu
Netpos Merp Metpoamy
Vearosa Onra Merposta

() Aikosnesa AHTOHUHa MropesHa

Identity document

Macnopt PO 45 45 222222 ebinan
02.08.1996 0B

Macniopt PO 4501 258360 ebigar
10.01.2012 VBl roposa Mockesi

Macriopr PO 4515 366985 sinan
15.02.2014 YOMC ropoga Ybsi

Macniopt PQ 5000 309584 Bbinat
10.10.2008 Menvmckim YBA

Account

40817 8102 0000 1914555

40817 8102 0000 1914355

40817 810 2 0000 1914335

40817 8102 0000 1914333

X

Select employees for adding to the registry and click the «Add» button.

You can also sort the list of employees alphabetically as well as by amount on the payroll form.

If your bank provides you this option, you can also select the type of bank product which will be opened for each employee.

See more about creating documents.

o

14.1.2. Import registry

In order to import registry for accounts opening or payroll registry from the 1C accounting service select «import a registry».

Salary contracts

Agreement 1

o, 24261 From 07.07.2017 ()
New employee

New registry

Registries Employees

& 1Cintegration

B Archive

B® Applications

Registry import from 1C

On the opened page you can import both the registry for accounts opening and the payroll registry. Select the «For opening

accounts» or the «For payroll payment» tab.
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ﬁ Business

Registry import

For opening accournts

Registry parameters

Employee status

Mon-residents

For payroll payment

WM UeaHoe UeaH MeaHoBny N 655617 from 07.06.2018, IP IVANOV IVAN IVANOVICH

File

Attach file

Click the «Save» button. The registry will be saved in the «Prepared» state and will be available for editing in the registry list. Entries
without errors will be saved in the registry and entries with errors will be indicated.

14.1.3. Verification and execution reports

The bank generates and sends execution reports for new employees’ registries which contains either errors or a list of created

salary accounts.

To view a verification report on an imported registry click the date link in the «Documents» column.

List for registration of the new & Processed
employees 11.09.2018
No.3766802 from 11.09.2018 WeaHos

Werification report:

from 11.09.2018 :
Execution report:
from 11.09.2018

A payroll registry contains template of payment order for payroll accounting and fee.

Reports can be printed or exported into files in 1C compatible format (versions 7.7 and 8.0) or *.html.

14.1.4. Create payment based on registry

You can automatically create transfer funds or transfer service fee documents based on payroll registries in the Service.

In order to create a payment based on a registry choose a payroll registry from the list and click «Transfer funds» in the context

menu :.

Payroll © Frepared
No.452090 from 30.10.2019 30.10.2019

Payroll © Prepared
No.452088 from 30.10.2019 30.10.2013

Payroll [=] Prepared
No.452088 from 20.10.2019 30.10.2019

@ Returned
02.10.2019
Weanos

Payroll
No.448980 from 02.10.2019

Payrall [=] Prepared
No.443935 from 21.08.2019 21.08.2019

List for reqistration of the new

2200,00

Edit

Copy

Send

Transfer funds
Print

Export

Delete

On this form you can select a type of payment: funds to be debited or service fee.

Transfer of funds on the salary registry398222

3apnnatkiin Qorosop “ConHbiLke” Ne 33308 From 23.10.2019, 000 “Conusiwko” (000 "Solnyshko’)

Funds to be debited

Service fee

Vo Payee 8 Document umbe

on RKC Nahodka 234279
TnNIFCE e ent date
sag3217899 @ ayee 06.07.2021
Bank 8 gocument rirty
040510000: RKC Nahodka

Payout's code
uP

Document type

How much

29058¢

From organization accour
000 “ConHsiko", TININN) 5469871233

28010111

x

For what

40702810100012365478 000 .
Saldo 5 679 003-11 RUB Availab...
Use loan funds for the operation

VOcode®@ [

Payment purpos 8

3aumcnerme cornacko peectpa Ne 398222
or 05.05.2021 o gorosopy N° 33308 or
2310.2019. Ko, peecrpa 3 308222,

Bea wanora (HAC)

Add purpese to the directory

20% 18% 10% NoVAT

VAT is specified in the purpose
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All you need is to indicate the amount of payment order and account for crediting of funds. The created payment order will be
available in the «Payments in rubles» section.

14.2. Employees

Click the «Employees» button to view the employees of the organization. A list of employees will open. Using the context menu
you can edit their data or delete them.

Peectpsi CoTpyaHuim
p 0 @uneTp )

DUO Cratyc Homep cuéra Kapta
*

WeaHos MBaH UBaHoBWY ° AKTUBEH 40817 810 7 0000 0000007 00000 00,2024 :
PaGoTaeT o

Ceprees Ceprei Cepreesmu (@ Momeuen K oTipoiTio 40817 810 7 0000 0000005 :

MeTpos MéTp MeTpoeuy O owndka BUAC 40817 810 7 0000 0000002 *3000 fo 03.2025 H
3aKpeITa

Anexcees Anekceli AnekceeBuy € Corpyanux yaones 40817 810 7 0000 0000008 :
*

OmuTpres OMHTPHIA IMUTPHeBNY 3anuck Ges owwbok 40817 810 7 0000 0000003 2000 i0,03.2025 5
Ha nepessinycke

—~

The list of employees contains the following information:
- «Status» - information about employees bank products and personal data.

- Closed and reissued cards, as well as closed accounts and accounts of terminated employees are marked as red.

14.3. Add an employee

In order to add an employee select «<Add an employee».

Salary contracts i€ 1Cintegration () Archive [ Applications

Agreement 1

o 24261 From 07.07.2017 (2)

New employee | New registry Registry import from 1C

Registries Employees

The new employee window will open. Enter the required personal data.

14.4. Salary contracts applications

Click the «Applications» button to view and send applications related to salary contracts.
Here you can:

- View statuses of documents (see more)

- Create new applications

- Perform standard operations with documents (see more)

- View archive (see more)

Click the «Create» @ button on the instrument panel to create new applications.

! Please note that the document structure and fields depend on document type and your bank.

E% See more about creating documents.
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15. Acquiring

In the «Acquiring» section you can view information on connected terminals including list of operations and statistic.

Acquiring B Alltransactions | statistics B Applications

Terminals not linked to a store

Terminal

1D J028498
For 26.08.2018
Quantity of payments 7
Amount of purchases 2032.33
Amount of refunds 0.00
Average bill 290.00
Store at the address: | statistics

Poccus, Nlerurrpaackas o6n, CankT-Tletepéypr, yn. Peuras, gom 1

Terminal Terminal

ID J102185 ID J101185
For 26.08.2018 For 26.08.2018
Quantity of payments' 921 Quantity of payments 12
Amount of purchases 202241 Amount of purchases 311422
Amount of refunds 000 Amount of refunds 101.00
Average bill 315.10 Average bill 260.67

Store at the address:
POCCW4, Teepckasa obn,r Teeps,aom 13

|~ statistics.

Terminal

ID J104185
For 26.08.2018
Quantity of payments 20
Amount of purchases 222255
Amount of refunds M1
Average bill 550.11

On the main page the terminals grouped by stores as well as the terminals that are not tied to the address are displayed. You can
also daily statistics for each terminal here:

- Quantity of payments
- Amount of purchases
- Amount of refunds
- Average bill
Here you can:
- View transactions on all terminals
- Check statistic on stores and terminals

- View and send applications

15.1. Transactions and terminals

Click the «All transactions» [5 button to view transactions on all stores and terminals.
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Filters

Yesterday =~ Week

I, Exg

Terminal

J176132

J177096

J176132

J176132

J176132

Sales

110762056320

1726212787

110769603146

110769603190

110769603879

Refunds
May June Q12021 Q22021
Number Date and time

23.10.2018
09:13:16

23.10.2018
20:00:00

22.10.2018
05:51:38

22.10.2018
05:52:31

22.10.2018
06:09:53

. Date of process..

14.10.2016

14.10.2016

14.10.2016

14102016

14.10.2016

Amount  from

09.06.2021 - 10.06.2021 B

Card Operation

VISA International
4279685820774530

EUROPAY International
S.A. 5158715358351526

VISA International
4622721456576202

VISA International
4193721456607000

VISA International
4048721456633213

Mpogaxa

Npogaxa

Mpogaxa

Mpogaxa

Npogaxa

Teset

Apply

Amount

To view details on transactions on individual terminal click the i icon and choose «Operations».

You can filter transactions by following parameters:

- display sales and/or refunds

Operations

- display transactions within a set amount range (from and up to)

- display transactions during a set period

ﬁ Business

You can export selected transactions into *pdf format. Check the transactions from the list and click the «Export» [, button to

export them.

15.2. Statistics

Filters

Yesterday = Week

Terminal

. J176132
. J177096

(O 176132
(O J17e132

(O 176132

Sales

110762056320

1726212787

110769603146

110769603190

110769603879

Refunds
May June Q12021 Q22021
Number Date and time

23.10.2018
09:13:16

23.10.2018
20:00:00

22.10.2018
05:51:38

22.10.2018
05:52:31

22.10.2018
06:09:53

<  Date of process...

14.10.2016

14.10.2016

14.10.2016

14.10.2016

14.10.2016

Amount  from

09.06.2021 - 10.06.2021 B

Card Operation

VISA International
4279685820774530

EUROPAY International
S.A. 5158715358351526

VISA International
4622721456576202

VISA International
4193721456607000

VISA International
4048721456633213

Mpogaxa

Mpogaxa

Mpogaxa

Mpogaxa

Mpogaxa

Apply

Amount

In the Service you can view statistics on terminals. There are three ways to get to viewing statistics on terminals:

- click the : icon and choose «Statistic» from the context menu to view statistics on selected terminal
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Statistic

- click the |[# icon in the store’s block to view the store's statistics

- click the «Statistics» |+ button to set your parameters of statistics viewing

Statistics

Yesterday Week May June Q12021 Q22021

Filters Store  Terminals not linked t... ~  Terminal 12344

-~ cBpocuh

00.06.2021- 10062021 B [

Show graph
Revenue ot
140000
120000
100000
80000
60000
40000
20000
N N I
14.10.16 26.10.16 27.10.16 28.10.16 311006 09.04.18 28.04.18

14.05.18

ﬁ Business

On this page you can select a store, terminals attached to it, a period for displaying statistics on transactions and select a

parameter for displaying the graph: revenue, quantity of refunds, quantity of purchases or average bill.

15.2.1. Acquiring applications

Click the «Applications» Q button to view or send applications.

Deposits /
Applications
« ® J|e @8 [ i) @ & =)
() Document State Type, subject Sender
_— Denoaut & TIpUHST GakKom MameHexme yeroswii no
) Ne7701 13.08.2018 [1eN03UTHOMY [OTOBOPY AO Anpens
17122018 Dusnaeckwit 77
. Benozut @ Vcnonwes U3meresme ycnoswii no
O Ne770r 13.08.2018 penosutHoMy forosopy  AO Anpen
17.12.2018 Drameckii Ne77
_ Denoaut @ Bosspauen V3MEHEHHE YCNOBMH o
J nNe770r 13.08.2018 [eN0auTHOMY AOTOBORY AQ Anpenb
17122018 Duanuecknit

B Achive

Filters =

Recipient File History

BAHK, . HoBOCHGUPCK,
EMK: 045017666

BAHK, T. Hosocueupck,
BMK: 045017666

BAHK, . Hosocubupck,
BMK: 045017666

Here you can:
- View documents statuses (see more)
- Create new applications
- Perform standard operations with documents (see more)

- View archive (see more)

Click the «Create» () button on the instrument panel to create new application.

Eﬁ@ Learn more about creation of documents.
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16. Invoicing

ﬂ Business

1 Please note that you can also create and send payment demands to the bank.

In the «Invoicing» section you can issue invoices and send them to the contractors directly.

Issued invoices are not binding documents. They do not require signature or one time password, they do not have different
statuses and are delivered directly to the indicated contractor in print or by e-mail. Copying and deleting are always available for
all of the invoices issued via the Service from the instruments panel. The document can be printed, exported into *.pdf or sent to

the buyer’'s e-mail.

Invoicing
® 0
Date Account number

[ 22102018 121
&l 15.10.2018 120
[ 15.10.2018 119
(@) 15.10.2018 118
[ 10.10.2018 117

16.1. Issuing an invoice

Contragent
"0BW DU 000
000 "Lepnpas aywa’
000 "lllenpar gywa”
"0BM DU 000

000 "lilegpar gywa"

Amount

1035.00

24692.00

24692.00

200.00

200.00

In order to issue an invoice for payment click the «Create» (#) button on the instruments panel.

Issue an invoice for payment

X

Quantity Units Price for an item
SUppher 000 “Conbiuko’, TININN) 5469871233 hd . A
-
No VAT aint
v
40702810100012365478 000 "ConHblwko” Add
Saldo 5 679 003-11 RUB Available 550-45 RUB Planned sa...
How many Total
Buyer Name 8
Including VAT
TIN(INN) KPP
Additional Add a note for the payer
Legal address
1 08.07.2021 8
05.08.2021 =]
For what Item or services
@ See more about creating documents.
Field Field description

The «Information» section

payment

No. of invoice for|Filled in automatically. Manual edting allowed.

From Filled in automatically with current date (the DD.MM.YYYY format). Manual edting allowed.

The «Supplier» segment

Organization Mandatory to fill in. Choose an organization from the drop down menu.

To account Mandatory to fill in. Choose an account number from the drop down menu.

The «Buyer» segment

Internet banking service for corporate clients
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ﬂ Business

Field Field description

Name Mandatory to fill in. Choose a payer name from list [[] or type it in manually.
TIN(INN) Indicate buyer’'s TIN(INN).

KPP Indicate buyer's KPP.

Legal address

Indicate buyer's bank.

Payment due date

Type in manually payment deadline or choose it from calendar 5.

The «For what» segment

Item or services

Mandatory to fill in. Indicate items or services for which this invoice is issued.

Quantity

Mandatory to fill in. Indicate quantity of items or services for which this invoice is issued.

Units

Indicate units of items or services for which this invoice is issued. should be under 20 characters.

Price for an item

Mandatory to fill in. Indicate the unit price of items or services for which this invoice is issued.

VAT Mandatory to fill in. Calculated manually based on the amount of document and selected amount of
VAT (20%, 18%, 10%, No VAT).

Amount Amount of itams of services from the same category for which this invoice is issued. Calculated
manually, not available for manual editing.

«Add» Click this button to add an additional category of items or services.

The «How many» segme

nt

Total

Total amount of invoice. Calculated manually, not available for manual editing.

Including VAT

Total amount of VAT. Calculated manually, not available for manual editing.

Add note for the payer

Check the checkbox to add a note for the payer.

Click the «Done» button to save the document. The document will be added to the list of invoices.
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17. Payment demands

ﬁ Business

= Please note that you can invoice directly to contractor in the «Invoicing» section.

1

The «Payment demands» section contains a list of all payment demands created in the Service.
Following actions are available in the «Payment demands» section:

- Viewing document statuses (see more)

- Creating of new payment demands

- Performing standard operations (see more)

- Importing payment demands (see more)

Payment demands &, import @) Archive
¢ ® 9 9 ¢ u e B8 &- Filters =
Yesterday Today Week May June Q12021 Q22021 04.06.2021-11.06.2021 B Apply

Document = State Amount Sender Recipient Recipient
) MN2a34 € Otnpasnen " " AQ MHTEPHET-MAraanH
| 16.05.2018 B BaHK 980000 OPFAHWZALIMA (OAQ) 407028100 1010 1000001 Be3 vanora (HAC)
09.07.2018
M NS4 MogroTosneH £ 5 AD MHTEpHET-MarasuH
L) 25002018 = 28.09.2018 R00.000:00 ORFAEMSALINA(OAD) 40702 810 0 0000 0000111 Bes wanora (HAC)
—  N23 &) WcnonHex " " AQ WUHTepHeT-MaraavH Bes nanora (HAC
U 30012018 ~ 02022018 0,96 CREARUENIIRH(0AO) 40702 8100 1010 1000001 a0
= N2 5 # MognucaH = " AQ WHTepHeT-MaraauH
U gel0z201s © 09102018 98,00 OREALIMAINA(0AD) 40702810 0 1010 1000001 besuanors (HAC)

You can also switch between the two modes of displaying information: «More details» and «Short form». Click the mode link in the
upper right corner to enable it. The modes have the following characteristic properties:

Payment demands L mpot @ Archive
I ® < Q@ £ u Lo] @ & [T Filters =
Yesterday Today \Week May June Q12021 Q22021 04.06.2021 - 11.06.2021 B Apply

Document State Amount Sender Recipient
— N34 @ Otnpasnen AO MHTEpHET-MaraauH
) 8 BaHK 980000 "OPTAHMZALIAR" (OAD) L s

16052018 goo0 o 40702 810 0 1010 1000001 s Ha v

e N2 54 MoaroTosnex o ;s AD UHTepHeT-Marasv-
U 28.09.2018 28.09.2018 »00:000,00. OFFARMSARIA(0A) 40702 810 0 0000 0000111 Short form
— W23 &) NcnonHex " " AD UuTepHeT-Marasnd
U 30.01.2018 02.02.2018 0:98 DREAHSALAA(0AC) 40702 810 01070 1000001 S
& Ne 5 # MNognucaH " " AQ MHTEpHET-MaraauH
L 902018 * 09.10.2018 el CREAHMBANIA(0AO) 407028100 1010 1000001 bezHancrR (HC)

- If the «More details» mode (set by default) is selected, account number, organization and bank names are always visible in
the «Payer» column; account number, organization and bank of the payee are visible in the «Payee» column.

- If the «Short form» mode is selected, the abovementioned details are not displayed and the text in the «Purpose» column is
shown in short form. To show the whole text in the «Purpose» column, click the text to expand it.

17.1. Create payment demand

In order to create a payment demand click the «Create» &) button on the instruments panel.
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ﬂ Business

Amount
Amount

Demand number

i Tax-free (VAT) -

000 "OBbE/IMHEHHAS KOH[IUTEPCKAS CETb", TIN(INN) 97050... ~ fera

@ 10306810501541999999 luuesoi cuer 1 o

Payer TIN(INN)

Payer account number

Bank

Enter the name or BIC of the bank

13.08.2019 Payment details

Payment mode
Index number
1 - Pre-accepted by the payer ~
5 ~
Acceptance period
Payment type

Payment purpose

See more about creating documents.

Field Field description

Ne Filled in automatically. Manual editing allowed.

Dated Filled in automatically with current date (the DD.MM.YYYY format).

Priority If necessary choose payment priority from list(from 1to 5).«5» is chosen by default.

Payment type

Choose a type of payment from list

The «Payee» segment

Payee

Mandatory to fill in. Choose a payee from the drop down menu. Manual editing prohibited.

Account number

Mandatory to fill in. Choose an account number from the drop down menu. Manual editing prohibited.

The «Payer» segment

Payer name

Mandatory to fill in. Choose a payer name from list [] or type it in manually.

Payer TIN(INN)

Choose a TIN(INN) number from the list [TJor type it in manually.

Payer account number

Mandatory to fill in. Indicate a payer account number.

Bank

Mandatory to fill in. Indicate payer's bank. Choose a payee name from list []] or type it in manually.

The «<Amount» segment

Ammount

Mandatory to fill in. Indicate the amount of the payment demand.

VAT (Russian: HOC)

A value-added tax.

The «Payment details» segment

Payment mode

Choose a payment mode (1 - Pre-accepted by the payer; 2 - Needs to be accepted by the payer).

Acceptance period

Mandatory to fill in. Indicate an acceptance period if the payment type is «Needs to be accepted by the
payer».

Payment purpose

Mandatory to fill in. Specify the information about payment purpose, as well as the information about
VAT.

Internet banking service for corporate clients

17.1. Create payment demand | 92



digi+al bank: .
digisal bankng @ Business

18. E-mail and documents

In the «E-mail and documents» section, you can correspond with the bank or a contractor by e-mail and documents of different
types.

Subsections may have different names depending on the bank. Each of the subsections is designed to exchange messages of the
same subject and a specific format with the bank (banks).

B Business 000 LIZING-MOTORS =] e -
Templtes contractor checkep
Documents @ Archive
] o (~ NI =) Filters =
ooooo State Type, subject Sender Recipient File History
Records on page 100 ~
In the subsections you can:
- View statuses of documents (see more)
- Create new documents
- Performing standard operations (see more)
- Viewing archive of documents (see more)
To create a new document click the «Create» () button on the instrument panel.
! Please note that the document structure and fields depend on the application type and your bank.

@ See more about creating documents.

You can open a response document received from the bank to view the message thread. To do so click the «View message
thread» located at the bottom of the document. To create an answer to the document, click the E icon on the view form or on
the instrument panel.

Document view

[EE] ] @ &L~ Show digital signature

Mail
Ne 29 0T 08.10.2021

Sender:  OAO "BAHK", BMK 045003821

Addressee:  MAO CETb, MHH 7741465132

Topic:  BanioTHbIi KOHTPONL
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19. Cellular

The payment for mobile services can be made in the «Cellular» section as well as using templates.

Cellular

< @ W 7 O

LWabnoH

TenetoH B ronoBHOM ofuce
COTOBbIA - BUnaiH
MAQ "BbIMMEN-KOMMYHUKALIMW®

TenedoH B odpuce Ha yn. Mpamas
COTOBbIM - BUNaHH
MAO "BbIMMEN-KOMMYHUIKALIAA®

TenedoH B otuce Ha yn. PeyHas
CoTOBbIA - BUnaiy
‘0AQ "BEIMME/-KOMMYHUKALIMA"

Total amount 0-00 ﬁ ;

TenedoH Cymma

+7 (960) 789-6111 - Payable
+7 (960) 789-6611 - Payable
+7 (960) 789-6010 - Payable

3anuced Ha cTpanuly 25

To make a payment without a template:

1. Click the «New payment» (¥ button on the instruments panel.

2. The «Payment cellular» form will open. Type in the details of the payment in the «Payment cellar» form:

Payment cellular

Telephone

Amount

My Bank, Moscow, BIC: 040813826

Operator

40205810525000000446 My Account
Saldo 35 000-00 RUB Planned saldo -757 527-24 RUB

X

° Indicate the phone number.

° The phone services provider will be selected automatically (manual editing allowed).

° Indicate the amount of payment.
° Indicate an account to write-off funds.

3. Click the «Send» button.

E% See more about creating documents.

To create a template:

1. Click the «Add template» £ button on the instruments panel.

ﬁ Business

2. The «Template payment cellular» form will open. Type in the template name, phone number and the phone services

provider in the form.
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Template payment cellular
Template name
Telephone

Cperator ~

3. Click the «Save» button.
The template will be in the «Cellular» page where it can be paid, edited & or deleted * .
To make a payment using a template:

1. Click «Payable» in the line with the template.

2. A prefilled «Payment cellular» form will open. The phone number and the phone services provider are already specified.
These fields are not available for editing. You only need to specify the amount of payment in rubles.

3. Click the «<Send» button to make the payment. Signature is not required.

b4
Payment cellular
Telephone Operaltor
+7(901) 911-11-1 CoToBbIA iy
Amount

The amount of payment will be indicated on the «Cellular» page in the line of selected template and the «Payable» link will change
to the «Cancel» link. Click «Cancel» to cancel the payment. Once the payment is completed, it cannot be canceled.

Cellular

< @ w g o Total amount 0-00 @ |

Wabnou TenedoH Cymma

— TenedoH B ronosHom ouce
(] cotoBbli - Bunaiin +7(960) 789-6111 - Cancel
MAQ "BbIMMEN-KOMMYHMKALLIA®

— TenedoH B oduce Ha yn. Mpaman
(] coToebid - BunaiiH +7 (960) 789-6611 - Payable
MAQ "BbIMMEN-KOMMYHMKALIK®

TeneqoH B oduce Ha yn. Peunas

(C)  coTosbiii - Biunaiik +7 (960) 789-6010 = Payable
QAQ "BEIMMEN-KOMMYHUKALIMK®

3anucei Ha cTpaHuuy 25

Internet banking service for corporate clients 19. Cellular | 95



digi+al bank: .
digisal bankng @ Business

20. Directories

Directories allow you to use preset values for some fields thus saving you time when creating documents.
You can use already existing values or add your own. To do so select the corresponding subsection of the «Directories» section:
- «Contractors for payments in rubles» - directory of contractors you send or receive transactions from (in rubles).

- «Contractors for payments in foreign currency» - directory of contractors you send or receive transactions from (in
foreign currency).

- «Payment info» - directory of payment purposes. The list if created automatically when creating payment documents.
Entries can also be added or deleted manually.

- «Directory of banks» - directory of bank names, including their BIC, correspondent accounts, as well as address. Not
available for editing.

- «Country codes» - list of international names of countries and their codes. Not available for editing.

| |
1 Read more about document import

20.1. Contractors for payments in rubles

Directory contains list of all contractors for payments in rubles.

[@ Business All organizations ~ 2 6-
Templates  Contractorcheckup

Contractors payments in rubles & Import

Fiters )

Requisites Phone, email

Payment demands

Email and documents Payment info

Cllular Directory of banks

Country codes

To add a new contactor:
1. Click the «Create» (¥ button on the instrument panel.

2. Add requested details in the opened window.
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Contractor

TIN(INNY

Name

Account

Phone

Email

Legal address

Payment purpose

You can also perform contractor check-up here.

3. Click «Saven».

ﬂ Business

The added contractor will be available when creating payment documents in rubles by clicking the [I] button in the «Payee» field.

Added values can be edited or deleted by clicking the corresponding buttons on the instruments panel.

20.2. Contractors for payments in foreign currency

Directory contains list of all contractors for payments in foreign currency.

3 Business

Tempiate

Contractors payments in foreign currency

Recodsonpage 100 ~

The process of adding a new contractor is similar to process for contractors for payments in rubles.

Example:

Internet banking service for corporate clients
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X
Beneficiary
Payee
TIN(INN)
Name
Account
Country / Code
m

city
Address
Payee bank
Bank
Enter BIG/SWIFT or name of the ban m
Correspondent bank
Bank

B m

The added contractor will be available when creating payment documents in foreign currency by clicking the [I] button in the
«Payeen» field.

Added values can be edited or deleted by clicking the corresponding buttons on the instruments panel.
L
20.3. Payment info

Here you can find the list of all entered payments purposes, which are saved automatically, as well as add new payment purposes.

(@ Business Alorganizstions

Payment info

] Purpose of payment

Recordsonpage 100 ~

Click the «Create» (@) button on the instrument panel to add new entry.

Purpose of payment

Save

Added values can be edited or deleted by clicking the corresponding buttons on the instruments panel.

20.4. Directory of banks

Here you can find the list of all bank names, including their BIC, correspondent accounts, as well as address. Not available for
editing.
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@ Business Al organizations = s e @

Directory banks

Is] Fiters )

e Name Account oy

20.5. Country codes

Here you can find the list of international names of countries and their codes. Not available for editing.

@ Business Allorgsnizations = 2 6 o
Tarplates Comtactorchecup

Countries
Fiters >

intemational name

Payment nfo

Directoy of barks:

20.6. Export of directories

The «Contractors for payments in rubles» section allows to export entries in *.csv for 1C program.

Click the «Exprot» T, button on the instrument panel to begin exporting.
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21. Security

In the «Security» section, one can find information and tools that help to improve security while working in the Internet banking
service. The section consists of the following subsections:

- «Recommendations» subsection contains security recommendations on using the Service;

- «Sessions log» subsection accumulates the Service log with records about log in date and time, IP address and certificate
details;

- «Renew certificate» subsection contains certificate renewal instructions;

- «Change password» — change the password you use to log into the service.
L3 id
21.1. Certificate

A certificate is a unique electronic credential, which helps to determine the identity of its owner via signature. A certificate is used
for user authorization, as well as for signing and sending documents. The certificate can be kept on a CD, a Smart key dongle or on
other information medium, which is later used for every log in the Service.

Smart key dongles are used instead of disks, memory cards and other data medium to provide enhanced protection of secret keys
against theft by intruders or malicious software (Trojans).

Using smart key dongle is the most effective way to provide information protection, because certificate is generated and stored
directly on a non-rewritable Smart key dongle. A certificate cannot be copied from a Smart key dongle or extracted and send as a
file.

Smart key dongles are protected from unauthorized and illicit use through a client-set PIN-code input for every operation in the
Service. After the PIN-code was typed in incorrectly several times, the account in the Service will be suspended until the bank
releases the lock. The brute force-proof unlock code is set by the client.

There currently are three types of smart key dongles used in the Service:

- Smart key («PyTokeHILM») supporting international cryptography standards and FOCT.

- Smart key ESMART Token supporting international cryptography standards and TOCT.

- Smart key Cosmo supporting international cryptography standards and FOCT.

21.2. Recommendations

The «Recommendations» sections contains recornmendations on safe use of the Internet banking service. Please read these
simple rules and recommmendations and follow them to protect your information and funds.
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ﬂ Business

Dear Customers !

Itis strongly recommended to apply the complex of security measures, when working in Online banking

Monitor the status of your accounts (by statements review) and in case of any suspicious transactions, immediately apply to your bank to cancel
them and declare the certificate of Electronic Signature compromised and faulty.

Pay attention to the date and time of last logons to the System (data is displayed on the main page of the System, as well as in a special section
"Security -» Sessions log’).

Keep your key carriers (smart cards, USB flash drives, CDs) in places inaccessible for third parties. Rule out keeping your keys on hard disk,
network directories and other publicly available resources

Keep in secret your key access password, rule out s record on stickers, key carriers etc., you should never tell anybody your password by phone,
even the bank's employees (the bank doesn't require it for your serve)

Use email or SMs-informing about sending payments to the bank. If any fraud operations suspected, apply to the bank immediately! Set up

Furthermore, we recommend you to observe security rules as regards any data on your computers.

Please use only trusted computers with licensed software, antivirus and firewall. Perform periodic antivirus computer scanning. Timely update
licensed operating system, browsers and antiviruses databases

Antivirus software must be running continuously since starting computer. It is recommended to make a complete weekly scanning of your
computer for viruses, removing the detected malware

When working with emails, do not open messages and attached files from unknown senders, either click on links in such messages

Timely update your operating system, installing patches and critical updates.

Do not use administrator rights if it is not necessary. In your everyday practice, log in to the system as a user without administrator rights.

Enable system event audit, that registers occurring errors, users' logon and programs'launch, periodically review the system log and look for
suspicious events

Disable the firewall connection to the Intemet protocols ftp, smtp. Allow connections only from specific smtp mail servers, where your email boxes
are registered

Never enable the intemet access for unknown applications.

When going online, never agree to install any additional software.

Please pay attention!
Storage of the private key of Electronic Signature on hard disk is inadmissible.

We recommend to apply to the bank to replace your carrier with the private key of Electronic Signature (USB flash drive, CD,
etc)

with a specialized smart key. Nowadays, such kind of key carriers is one of

the most effective ways of preventing theft of private keys of Electronic Signature.

Recommendations on safe use of the Internet banking service can also be viewed on the login page.

<) Rules of safe and secure work

Itis strongly advised to follow these rules in
order to ensure a secure access to Faktura.ru

service:

d parties. Do nat keep your keys on & hard drive, in network
1 publicly available resources, or always use encryption,

ur key access password, do not write it down on stickers or store
never tell your password anybody over the phone, even bank's

Keep in secret
ton key medit
employees

Use email o text message (SMS) informing to get information on sent payments. If
yOU suspect any fraud activity, contact the bank immediately!

Employ builtin lock options on your mobile device (log
prit).

, PIN or finger

It is recommended to fallow these basic rules of data protection on
personal computers:

Please use only trusted computers with licensed software, an antivirus and a
firewall. Perform regular antivirus computer scanning and update your browsers
and antiviriises databasesindue time.

Do not open suspicious email and attached files from unknown senders, never click
hyperlinks in such messages.

| Do not use an administrator account in your OS unless necessary. Perform regular

tasks under a non-administrator account.

2. Donot setup unwanted software and add-ons from the Intemet.

Itisadvised t6 Use a separate computer for working in the Internet banking service.

= Do not keep login and password on publicly available computer devices

Keep in secret your bank card number, fts expiration date, CVW/CVC and batch
o

21.3. Renew certificate

i

The section is unavailable when using login and password to log into the Internet banking service.

0=

Pl note that depending on partner bank and certificate’s technical characteristics this feature may not be
available or differ in appearance.

Please note that the renewal procedure may be charged with a fee set by the bank.

The certificate is valid during one year from the date of certificate issuing. One can renew a certificate only while it is valid,
otherwise the renewal procedure is not available and one must refer to the bank in order to get a new one. After every logging in
you will be notified about a pending renewal procedure starting from 30 days before the validity period ends.

(=]

If you have accounts in different banks, you can apply for certificate renewal in a bank of your choice.

You can renew your certificate from the Internet banking service, if your bank provides this feature, or refer to
a local bank branch or a certificate issuing company.

You can renew your certificate from the «Security + Renew certificate» section. Please perform the following steps to renew the

certificate:

1. To renew a certificate click the «Send a request to BANK_NAME bank» link.

Internet banking service for corporate clients
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O6HoBNeHMe cepTudUuKaTa

CpoK OeicTBUA cepTUpMKaTa ucTekaet 27.01.2019

7 06HoBNeHWA CepTuyKaTa 33 10-15 AHeli A0 €70 OKOHUa A OTTIPA BETe SMEKTOKHBIA SAMPOC & GaHK WA KOMNaHMK0, HOBbI i CEpTUMKET MOCTYAT
10 3NeKTPOHHOM NouTe.
TIpi nvHOM OBpaiLieHN B OHC GaHKa WK KOMNEHWA ceprudukar P ¢ w nacnopr.

®  OTnpasuTs 3anpoc B 3A0 KB "BAHK"

®  OGHoBnenwe cepruduata & 000 "BALL BAHK® 803MOXHO TONBKO NPH M4 HOM OBpatLieH#U & opuc.

3a o6Hoees

@ CETU(YIKATE BIUMBETCA NNATa & COOTEETCTEMM C ASHCTEYIOWMMM TapUBaMM GaHKE Wi KaMNaHMW

2. You will be redirected to the «Certificate renewal» page. Then specify a certificate storage device (for Smart key dongles) or
folder (for a certificate file on a hard drive or other mediums).

ENRU
Faktura.ru o6osnenme cepTudrkata

Yka)uTe MecTo XpaHeHus ceprudnkara

3. Click the «Next» button.

[wain v | c/Documentst

A ®ain

4. Then type in the password (PIN-code) for the certificate file or the Smart key dongle depending on the selected certificate
type and click the Enter key on the keyboard.

5. The next page requires an input of contact information. Please make sure that the input E-mail is correct because you will
be sent a download link for a new certificate to this address.

6. Click the «<Renew» button.
7. After the request is successfully processed, you will be sent a link to a new certificate to your E-mail address.

8. Make sure that your Smart key dongle is plugged in your computer. Click the link and then kindly double-check the
information in the window.

9. To renew the certificate, you should sign the «Transfer and acceptance certificate». Make sure that the information in the
form is correct.

10. Click the «Sign» button.

1. Click the «Save certificate» button. When the certificate is successfully renewed and downloaded you will be shown a
corresponding message.

21.4. Session log

The «Section log» section contains records about log in date and time, IP address and details about certificate used to log into the
Internet baking service on your behalf.

| If you see suspicious IP addresses on the list, contact the bank immediately.

Sessions log

Date and time (GMT +3) IP address Certificate

02.09.2019 13:36:45 172.29.10.109 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, G=RU
30.08.2019 10:28:12 172.29.10.109 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU
30.08.2019 09:49:48 172.29.10.136 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU
30.08.2019 08:03:19 172.29.10.109 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU
30.08.2019 08:01:40 172.2910.136 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU
30.08.2019 07:57:18 172.2910.136 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU
30.08.2019 07:21:29 172.2910.109 CN=Yurlitso1, OU=otdel, 0=ZA0, L=Novosibirsk, C=RU

21.5. Change password

You can change the password you use to log into the service if you logged in using login and password.
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Password reset

Previous password

New password

Repeat new password

Recommendations on composing a
password

The password must contain from & to 25 uppercase an lowercase
characters

The password must contain at least ane numeral and one special
character (~!@#S%"()_+=:)

The password must not contain a pattem of consecutive characters
or neighboring repeated characters

To change password, enter your current password and then the new password twice.

21.6. Limits

ﬂ Business

The system of limits is used to protect your funds and prevent fraudulent activities in the Internet banking Service. The system of

limits provides multi-level control over cash transactions.

Limits are maximum allowed amounts in Russian Rubbles. If the currency of payment is different from Russian Rubles, the set
limit is converted according to the exchange rate of the Central Bank of the Russian Federation. Limits are applied if you have
logged into the Internet banking Service:

Limits are also applied to all payments made using accounts of organization, regardless of which employee made them, and are
carried out on the same transaction day (Moscow local time, GMT +3). All payments and transfers with a future date are registered
on the date of payment.

All payments are divided into 3 categories:

- Risk-free payments: on your accounts, budgetary, in the bank’s favor, confirmed via SafeTouch. Such payments do not
undergo additional security check and are automatically sent to bank.

- Prohibited payments: made from banned IP-addresses or to prohibited accounts.

- Risk payments: all other types of payments.

Please note that the limit amounts for risk payments depend on payment execution channel, confirmation (sign) method and
payee. Limit amounts are determined based on the following logic:

Payment/transfer Confirmation method Payee Limit amount

execution channel

Web site + Text message |+ legal entity = average limit amount
(SMS)

Web site + Certificate file + legal entity = average limit amount

Web site + Smart key dongle |+ legal entity = largest limit amount

Web site + Text message |+ person = smallest limit amount
(SMS)

Web site + Certificate file + person = small limit amount

Web site + Smart key dongle [+ person = average limit amount

Mobile application |+ Text message |+ legal entity = small limit amount
(SMS)

Mobile application |+ Text message |+ person = smallest limit amount
(SMS)

[T
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If your payment exceeds the maximum limit, please try different confirmation method. Please contact your
bank to learn and change the maximum limit.
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22. Bank contacts

Here you can find phone numbers and e-mails which can be used to contact the bank.

Contacts

My Bank I Contact the bank .

TenedioH NOAASPKKN ANA CPEOHErD W KPYNHOTO GU3Heca

1234567

TenedioH NoaaepHKy ang UM

7654321

Email AnA cBAZW
support@bank.ru

This section also allows to send direct message to the bank. To send a message click «Contact the bank» button [] and enter the
message.

Contact the bank

Subject
bank.faktura.ru: John Doe

Text

Email for contact

email
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23. Cash pooling

The «Cash pooling» section provides efficient management of banking accounts, allowing to pool the banking accounts owned by
holdings and company groups. This feature is designed to provide automated control over accounts’ balances and financial
management over branches, subdivisions and subsidiaries.

The list of available pools of banking accounts is located on the main page of the section. The following information is displayed for
each pool: accounts in the pool with banking details, as well as account owning organizations.

A new mode liquidity can be added to a pool by clicking the «<Add mode» button in the corresponding block .

Cash pooling [® Applications B Archive

5 ® & &

Cashing Pool 1
The pool is valid from 16.04.2019 until 30.11.2030

40702810600100001424 8741-39 RUB Liquidity management
000 "OBLEMVMHEHHAR CETL', on 26.03.2018 a4
TIN(INN) 9705044645 mage

40803810200000000012 Master ac 50 000-00 RUB ;
000 "OBbEAVHEHHAR CETh" it { Addnew mode
PKL TMKCM BIC 040820000 o e

On the instruments panel you can find the following available operations:
- Create pool
- Add new liquidity mode
- View applications for pools

- View documents archive (see more)

23.1. Creating cash pool

To create a cash pool click the «Create» () button on the instruments panel. Then specify the following:

%
Create cash pool

Cash pool Cash pool name
The pool is valid until E

d

10.06.2021

Save Sen

- Pool name.

- Pool end date.

Eg; A pool opening date coincides with the pool creation date and cannot be edited. A pool expiration date
can be edited at any time; if no expiry date is specified, pool duration time is considered to be unlimited.

- Click «Add accounts» button. Select the accounts that will be added to the pool by checking the corresponding
checkboxes on the left and then clicking the «Add» button.

é} Please note that the list of accounts is formed based on account management rights. The list does not
include accounts that are already a part of existing pools.
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ﬁ Business

Add accounts

4070281015488444475000000
Account No.l

40702810600100001324
Account No.2

Accounts of My Organization, TIN(INN) 9705044645

48 048-00 RUB
on 23.10.2020

734 048-00 RUB
on 2310.2020

e m

E% See more about creating documents.

Each pool has a master account. Funds from other pool accounts in the pool are transferred and concentrated on a master
account. After the master account is selected and the pool application form is processed by the bank, the master account can only
be changed by personally contacting the bank. Please note that assigning another master account in a pool can only be
performed if a new master account belongs to the same account holder within one branch of an organization.

To select a master account click the «Set as master account» link next to an account. To delete an added account click the

«Delete» link next to an account.

Create cash pool

Cash pool Cash pool name

10.06.2021

Account

Account No1

9705044645

Account No.2

9705044645

No avaliable accounts for adding to the cash pool

4070281015488444475000000 Delete

My Organization, TIN(INN}

40702810600100001324 Delete

My Organization, TIN(INN)

The pool is valid until E

Balance

48 048-00 RUB

Master account on 2310.2020

734 048-00 RUB
Set as master an 23.10.2020

account

Save Send

You can find the document in the «Applications» section.

23.2. Liquidity management mode

The accounts balances in a pool are controlled via modes of liquidity management.

To add a new liquidity management mode to the pool, click the «<Add new mode» button next to the pool.

Cash pooling

o @2 [~

Cashing Pool 1

40702810600100001424
000 “OBLEMHEHHAS CETb',
TIN(NN) 8705044645

40803810200000000012
000 "OBLEMHEHHAR CETb"
PKLL TUKCU BIC 049829000

The pool is valid from 16.04.2019 until 30.11.2030

B Applications B Archive

8741-39 RUB
on 26.03.2018

Liquidity management
mode

50 000-00 RUB

Add new mode
on 11.07.2017 i

The «Add new liquidity management mode» page will open.

Internet banking service for corporate clients
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Add new liquidity management mode %

Cashing Pool 1

Choose new liquidity management mode

o Transfer funds from accounts in the pool to the master account (Zero balancing)

The mode allows setting a master account for consolidating funds from other accounts in the pool at the end of the banking day and
using a master account for carrying out client's transactions on other accounts in the pool according the set balance limits

Maintain set balance limits online en accounts in the pool (Autematic balancing)
The mode is used for maintaining the set liquidity level of accounts in the cash pool by redistributing funds between accounts in real time.

There are two available liquidity management modes in the Internet banking service: consolidating funds on a selected master
account (Zero balancing) and maintaining accounts balances online (Automatic balancing).

- *Zero balancing is a liquidity management mode that allows consolidating funds from accounts in a pool on a single
master account at the end of a transaction day. Funds on a master account can be used for current transactions made
from accounts in a pool within the predetermined limits.

To activate this mode, choose it from the list and click the «Settings» button. The «Zero Balancing» window will open. You
can see all accounts in the pool, including the master account. It is also possible to set a future date as an opening date.

You can find the document in the «Applications» section.

- Automatic balancing is a mode that maintains the set liquidity level on accounts in a cash pool. Under this mode the
reallocation of balances on accounts is executed online based on set values.

To activate the mode, select it from the list and click the «Settings» button. The «Automatic balancing: online balance
maintenance» window will open. Set a liquidity mode opening date (the «valid from» field). The date can be filled in
manually or selected from a built-in calendar. To open a calendar, click the (& icon in the field.

Next, select an account for managing and set a minimum and/or maximum balance. Please note that these values can be
set only after you have set a managed account. You can set a minimum or a maximum limit or both at once. If you need to
set both limits, set and save them separately, one after another.

Automatic balancing:online balance maintenance X

Cashing Pool 1

Valid from

10.06.2021 B

Account under balance maintaining

40702810600100001424 Account No.1 il
Saldo 8 741-39 RUB Planned saldo 5 258 325-20 RUB

To set a minimum/maximum value of balance, click the «<Add minimum balance limit»/<Add maximum balance limit».

Indicate a minimum/maximum balance in the window. To set a minimum balance select one the following borrowing
modes:

°

«The total amount from one account»

o

«From several accounts in parts» mode

°

«If cannot transfer from one account, then transfer in parts» mode

Similarly, to set the maximum balance, choose one of the borrowing modes.
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Automatic balancing: indicate the minimum balance X

Cashing Pool 1

Minimum balance

Transfer to the account under balance maintaining

© The total amount from one account
Transfer to the account will be performed from a supporting acceunt in the list according to the priority que. If the funds on the
supporting account are insufficient, the next account from the list will be used. If the needed amount cannot be transferred entirely from
one supporting account, the transfer will not be performed

From several accounts in parts

Trying to transfer funds to the account under balance maintaining from the supporting accounts according to the priority que. The
maximum allowed amount will be transferred from the supporting accounts in the list until the needed balanced is reached. If no
supporting accounts in the list contain the needed amount of funds, the maximum possible amount of funds will be transferred to the
account under balance maintaining

If cannot transfer from one account, then transfer in parts

Trying to transfer the total amount of funds needed to maintain the set balance on the account under balance maintaining. If the transfer
was not successful, the maximum allowed amount will be transferred from the supporting accounts in the list according to the priority que
until the needed balanced is reached

Choosing minimum balance

Automatic balancing: indicate the maximum balance X

Cashing Pool 1

Maximum balance

Transfer from the account under balance maintaining

o To one account

Trying to transfer the total amount of funds that exceeds the maximum limit from the account under balance maintaining to ene account.
Accounts are considered according to their position in priority que and transfer to account under balance maintaining settings

To several accounts in parts

Transfer of funds will be performed from the account under balance maintaining to all the accounts in the list according to their positions
in priority que

If cannot transfer to one account, then transfer in parts

Trying to transfer the total amount of funds that exceeds the maximum limit to one account. Accounts are considered according to their
position in priority que and transfer to account under balance maintaining settings. If the transfer was not successful, then funds will be
transferred from the account under balance maintaining to several accounts according the set parameters

Choosing maximum balance

Click the «Next» button, choose an account or accounts for borrowing/transfer of funds in the «Auto balancing:
choose accounts to transfer funds from» window and click «Next».

Automatic balancing: choose accounts to transfer funds from X

Cashing Pool 1

Account Account balance
40702810600100001324 50 000-00 RUB
AccountNo.2 on 11.07.2020
My Organization, TIN(INN)

9705044645
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Cashing Pool 1

Account

AccountNo.2

9705044645

Automatic balancing: choose accounts to transfer funds to

40702810600100001324

My Organization, TIN(INN)

Account balance

50 000-00 RUB
on 11.07.2020

ﬁ Business

In case several accounts are selected, you need to set priorities of borrowing/transfer of funds by setting the
arranging accounts in list using (1) and (1) icons. The top account on the list has the highest priority. If there are not
enough funds on the most top account, the next one will be used too. Click «Ready» when the priority is set.

You can find the document in the «Applications» section.

Mode settings can be edited by clicking the £ icon.

Liguidity management
mode

2et0 Balancing

Add new mode

Editing liquidity management mode implicates creating and sending application for changing settings of the liquidity mode (see
the «Applications» chapter for more information). Please note that you cannot create and send another an application if one is

already being processed by the bank.

23.3. Applications

You can view applications related to pools by selecting the «Applications» Q in the upper right corner of the «Cash pooling»

section.

Here you can:

Cash pooling /

Applications

2 < (o} g T

(] MHara JokymeHT

() 29072017 3aABNeHVe Ha CO3/laHVe Myna

()] 29052017 3aABNeHVe Ha Co3/laHVe Myna

Myn CocTonAHue
HoBbiit MogroTosneH
29.05.2017
@ Wcnonhed
Maiickmit 09.03.2017

Canranoga

OpraHM3auma baHk

BAHK

BAHK

- View statuses of documents (see more)

- Perform standard operations with documents (see more)
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24. Service settings

You can configure the following settings of the Internet banking service:
- Settings for visually impaired

- User settings

24.1. Settings for visually impaired

Click the ® - icon on the quick actions panel and select «Version for visually impaired».
A setting panel will open where you can confifure:

- Fontsize

- Font type

- Color scheme for the web-site

Pasmep wpudra: | A A A Wpudt: S S Usetacanta: C HacTpoiiku no-ymonuanuio / Ckpeite

Configured settings will automatically be applied upon future log ins.

Click «Default settings» to revert configured settings.

24.2. User settings

Click the ® - icon on the top panel and select «Settings» to view the list of available settings or click on username.

The «Settings» page will open. On this page user settings are available in the following categories on the corresponding tabs:

Some settings can only be available upon log in using certificate.

i

- Personal data
- Notification settings
- Options

Settings 3 Applications

Personal data Notification settings Options

Client

Full name
BetpoB Anekceit Miuxaiinosny

Passport

MacnopT 1425 142500 BbiaH 15.02.2009 YOMC

TIN (Tax Identification Number)

954236987451

Click on the tabtogo toit.
24.2.1. Personal data

In the «Personal data» folder you can view and edit your personal details:
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- The «Client» segment contains the following fields:

ﬁ Business

Personaldata  Notification settings ~ Options

° Full name
Client

° |dentification document and its details

Full name
BeTpoB Anekceil Muxaitnosu4

° TIN (INN) (Tax Identification Number)

Passport

MacnopT 1425 142500 BblAaH 15.02.2009 YOMC

° Nationality TIN (T dentifcaton Number)
X 954236987451
° Date of birth Natonalty
. ) . Poccua
- The «Access key» segment contains information about e
the access key you are using 10530

Contact information

- The «Contact information» segment contains:

To amend the contact information, please contact your bank

° The «Phone» field with your cell phone number

Phone.

9994523398

° The «E-mail» field with the E-mail indicated in
the contract with the bank

email

e

- The «Time zone» segment contain the «Difference with
Moscow time in hours» field which is always available for S e
editing. This field determines the time you receive g
notification «Daily notification about the account
balance at a specified time of day» and the date of
creation and receipt of statement requests. E

Time zone (relative to Moscow time)

24.2.2. Notification settings

The «Notification settings» folder allows viewing and editing templates of available SMS and E-mail notifications.

Notifications

via SMs
on logging into the System
(©) on payments' sending

) its'
Personal data Notification settings Options () on payments' processing

to email
The Bank enabled the following Attention! () on logging in to the System

@ on paymentssending

Bank

Organization

PKL| TUKCU, BUK 049829000 ~

notifications for you

Immediately contact the bank in case you receive SMS-
notification on the following operations, made without your
consent or participation:

changing of the phone number for receiving
notifications,

(©) on payments' processing
o set up SMS notification, please apply to the bank.

email

vrudko@eft.ru

KuroMup, MHH 6140891988 ~

Systernloganis,that you have ndt done, You can indicate several addresses separated by comma

sending to the bank payments, that you didn't
Phone number s

T ETSTED (O Loginto the system

L XX

() Execution of documents sent to the bank

() Receipt of extract or intermediate information about account
transactions from the banl
‘Add. number

(0) Receipt of a bank's request to confirm the balance
() Notifications on receipt of foreign currency income

() Receipt of a free format document

(0 Bank replaced the statement of account sent earlier
Email
(0] Increase of the account balance
() Daily notification about the account balance at a specified time
of day (06:00 a.m.) (06:00)
Phone number

To view the information on notifications enabled in the bank where you have accounts, select the bank in the «Bank» field.

Next, selenct an organization you are a member of and that has accounts in the selected bank.

Depending on the selected organization and bank, there you can also see a phone number and additional phone number, as well
as an E-mail and phone number for notifications. For safety reasons these fields are not available for manual editing. The

notifications via SMS and E-mail settings in the «Notifications» segment are available for manual editing if the bank provides this
feature.

24.2.3. Options

The «Options» folder allows configuring various options when working with documents in the Service:
Documents
- «/Automatically archive processed documents» — check the checkbox to automatically archive processed documents.
- «Save the sorting of documents in table» — check the checkbox to save the sorting order of documents in table.
Warnings
- «Warn on exceeding the account balance, when sending payments» — check the checkbox to allow the Service to check
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the transfer amount and the account balance when sending payments orders: of the account balance is lower than the
transfer amount, you will see a warning message.

Statements

- «Export of statement without archive» — check the checkbox to export the statements in non-compressed format.

- «Display the date of» — select «last operation» or «previous operation (according to the statement period)».

Personal data Notification settings Options

Documents

(] Automatically archive processed documents
(&) Save the sorting of documents in table

Warnings
(%] Warn on exceeding the account balance, when sending payments
Statements

[Z) Export of statement without archive

Display the date of

previous operation (according to the statement period) ~
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25. Appendix

Here you can find reference information and structure of some of imported and exported documents:

- Priority

- Terms for de-registering contract or loan agreement

- Structure of 1C payment document

- Registry of contractors

- Description of MT100 file

25.1. Priority

Supplementary information on filling in the "Document priority" field:

Clause 2 of Article 855 of the Civil Code of the Russian Federation: In case of insufficient funds on the account to satisfy all the
requirements presented to it, the debiting of funds is carried out in the following order:

1. First of all, according to executive documents providing for the transfer or issuance of funds from the account to satisfy
claims for compensation for harm caused to life and health, as well as claims for the collection of alimony;

2. Secondly, according to executive documents providing for the transfer or issuance of funds for settlements on the
payment of severance pay and remuneration with persons working or working under an employment contract (contract),
on the payment of remuneration to the authors of the results of intellectual activity;

3. In the third place, according to payment documents providing for the transfer or issuance of funds for settlements on
remuneration with persons working under an employment contract (contract), orders of tax authorities to write off and
transfer debts on the payment of taxes and fees to the budgets of the budget system of the Russian Federation, as well as
orders of the authorities monitoring the payment of insurance premiums to write off and transfer the amounts of
insurance premiums to the budgets of state extra-budgetary funds;

4. Fourth, according to the executive documents providing for the satisfaction of other monetary requirements;

5. In the fifth place for other payment documents in the order of calendar order.

Debiting of funds from the account for requirements related to one queue is carried out in the order of calendar order of receipt of

documents.

25.2. Terms for de-registering contract or loan agreement

No. p.p. Basis for de-registration of the contract

6.1.1. When transferring a contract (loan agreement) for service from the bank to another authorized bank
(including transferring from one branch to another branch of the bank, from the head office of the
bank to a branch of the bank), as well as when a resident closes all settlement accounts with the bank.

6.1.2. When the parties perform all obligations under the contract (loan agreement), including the fulfillment
of obligations by a third party.

6.1.3. When a resident assigns a claim under a contract (loan agreement) to another resident or when
transferring a debt by a resident under a contract (loan agreement) to another resident (head office of
the bank), as well as when the resident closes all settlement accounts with the UK bank.

6.1.4. When a resident assigns a claim under a contract (loan agreement) to a non-resident or when
transferring a debt by a resident under a contract (loan agreement) to a non-resident.

6.1.5. When fulfilling (terminating) obligations under a contract (loan agreement) on other grounds not
specified in subclause 6.1.2 of this Clause provided for by the legislation of the Russian Federation.

6.1.6. Upon termination of the grounds for registration of the contract (loan agreement) in accordance with

this Instruction, including due to the introduction of relevant amendments and/or additions to the
contract (loan agreement), as well as if the contract (loan agreement) was mistakenly taken into
account if there are no grounds for its registration in the contract (loan agreement).
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25.3. Structure of 1C payment document

ﬂ Business

Please note that due to the amendments in the Federal Law of 02.10.2007 N 229-FZ (as amended from the

section (for a specific account), you will be shown a corresponding message.

02.12.2019) "On Enforcement Proceedings," when exporting statements and transactions from statements to 1C
@ formats (including "Elbe Contour" and "My Case"), the field "Payment Code" is also filled in. If you do not
specify a revenue type code, the field will not be added to the file. Also, when you enter the "Statement"

Ob6azaTenbHo

PekBn3nT OOKyMeHTa, (M3 1C B Kn. (M3 Kn.e1C |MoeHTndumkaTtop Bug, Makc. gavHa MprMedaHue

cny>kebHbIn PEKBU3UT peKBU3UTa

danna

3aronoBok danna

BHyTpeHHMI npw3Hak 1CClientBankExchange

darna obmMeHa

O6wue cBepgeHus

Homep Bepcun popmaTta|na na BepcuadopmaTta CTpOKa 1.02

obMeHa

Kopownposka dparna aa aa KopwnpoBska CcTpoka BO3MOyKHble 3HaYeHUs:
DOS
Windows

Mporpamma- na HeT OTtnpasuTenb CTpOKa

oTnpaBuUTENb

[NMporpaMmma-nonyyatenb |HeT na Mony4vaTenb CcTpoka

[aTa dopmMmpoBaHUa [HeT HeT NataCo3paHua OOMM.ITTT

danna

Bpema dopmupoBaHusa|HeT HeT BpemaCo3naHua Yy:MM:CC

danna

CBepeHua 06 ycnoBusx

oT6opa NepepaBaeMbixX

AaHHbIX

[aTa Ha4ana nHTepBana |oa na NaTtaHauana O00.MM.ITIT B 3TOM NHTepBane
nepepatoTcs

[daTa KoHUa nHTepBana |(oa na HaTtaKoHua O0.MM.ITTT BCe cyllecTByoLme
LOOKYMEHTbI

PacueTHbIN cHéT na na PacuCyeT 20, 25 YKa3aHHbIN CYET

opraHusaunn CUHXPOHM3MPYyeTCS B

(cTpoK MOXKeT 6bITb
YKa3aHHOM MHTepBarne

HEeCKO/bKO)

Buo pnokymeHTa (CTpok|HeT - [OoKyMeHT CTpOKa BO3MO)XXHble 3HaYeHuns:

MOXET 6bITb HECKOMBKO) MnatéxHoe nopydeHue
3aaBreHune Ha
aKKkpeaonTuB
MnaTtéxHoe
TpeboBaHMe-nopyyeHue
MnaTéxHoe TpeboBaHue
MHKaccoBoe nopyyeHue
- Mpoyee

Cekuusa nepepayun CekumngaPacuCuyeT

OCTaTKOB no

pacy€THOMY cueTy

Mpu3HaK Havana cekumm

Internet banking service for corporate clients

25.3. Structure of 1C payment document | 114



digi+al bank:ng
ecosyst=m

ﬂ Business

[aTa Hayvana nHTepBana |- na OaTtaHavana O0.MM.ITTT B 3TOM MHTepBane
nepepnatoTca

[aTa KoHUa nHTepBana |- HeT OaTtaKoHua OO.MM.ITTT BCe cyluecTBytoLme
LOKYMEHTbI

PacyéTHbin cYéT|- na PacuCuet 20, 25

opraHusaumm

HauyanbHbIM OCTaTOK - na HauanbHbIMOCTaTOK py6[.komn] 2T 3HavyeHusa
MCMOb3YoTCH

O60pOoThI BXOOALLMX |- HeT Bcerolloctynuno py6[.kon] 019 CBEPKWM C YYETHBIMU

nnatexxemn OaHHbIMK

O60pOoThI nexogsawmx | - HeT BceroCninicaHo py6[.kon] n ong KOHTpONS

nnaTexxemn Mony4YeHHbIX

KoHeuHbIM ocTaTok - HeT KoHeuHbIMOCTaTOK py6[.komM] LOKYMEHTOB BbIMWCKM

MpusHak OKOHYaHUA KoHeuPacuCueTt

ceKkumm

Cekuuma nnaTéxHoro

AOKYMEHTa

Lanka nnaTéxHoro

AOKYMEHTa

Mpu3HakK Havana cekunm CekumnalokyMeHT=<Bug Bo3MOXHble 3HaueHUs:

comepsKnT B [OKyMeHTa> MnatéxHoe nopyvyeHune
3aaBfieHne Ha

OOKYMeHTa
aKKpeouTmB
MnatéxHoe
TpeboBaHMe-nopyyeHue
MnaTéxHoe TpeboBaHue
MHKaccoBoe mopyyeHumne
- Npouyee

HoMep OoKyMeHTa na na Homep Ctpoka 5

[aTa ooKyMeHTa na na [OaTta O0.MM.ITTT

CyMMa nnaTtexka na na CyMMma py6[.kon]

KButaHuus no

naaTéxHomy

OOKYMEHTY

HaTa dopMmMpoBaHUSA |- HeT KBuTaHumadaTta O0.MM.ITTT KBWTaHUMA Nnepenaértcs

KBUTaHLUU

Bpema dopMupoBaHus |- HeT KButaHumnaBpemsa Y4y:MM:CC TONbKO U3 KnmeHTa B 1C

KBUTaHLUM

CofoeprkaHue - HeT KBuTaHumaCogep»aHue [CTpoka

KBUTaHLUM

PekBU3UTbI

nnaTtenbLlimMKa

PacuéTtHbin cyéT|pa oa MnatenbwmkCyeTt 20,25 PacyéTHbIn CYeT

naaTenbLimMKa nnatenbuwmka B €ro

6aHKe, He3aBUCUMO OT
TOro, NpsiMble PacyéTbl y
>TOro 6aHka unu Het

Internet banking service for corporate clients
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ﬂ Business

[aTa cnmncaHua cpencTs|- na OaTtaCnucaHo O0.MM.ITTT YKasblBaeTcq, ecnu

cp/c M3BECTHO, YTO OOKYMEHT
npoBenéH no
pacyYéTHOMY cyety
nnaTtenbLimKa

[MnaTenbwmk na HeT [MnaTenbwmk Ctpoka 160 NMHH ©n HammeHOBaHWe
nnatenblmka (M ero
GaHKa MNpY  Henpambix
pacyéTax)

MHH nnatenblwmnka na na MnatenbwmkMHH 10,12 YKa3biBaeTcoa NHH
nnaTenbLimKa
B cnydyae HenpsaMbIx
pacuyéToB:

HavmMmeHoBaHMe na HeT Mnatenbmkl Ctpoka 160 HavMeHoBaHUe

nnaTenbLlmka, cTp. 1 nnaTenbLimKa

HanmMeHoBaHuMe HeT HeT MnaTenbwmnK2 Ctpoka 20, 25 PacuéTHbI CYéT

nnaTenbLLmMKa, cTp. 2 nnaTenbLimKa

HammeHoBaHMe HeT HeT [MnaTenbwmk3 Ctpoka 160 BaHK nnaTtenblwmka

nnartenbLmka, cTp. 3

HavmMmeHoBaHMe HeT HeT MnatenbLlmk4 Ctpoka 50 Fopopn 6aHKa

nnaTenbuimka, cTp. 4 nnaTenbluimka

PacyéTHbIn CYéT|na HeT MnatenbwmkPacyCyer (20 KopcuéTt 6aHKa

nnaTesnbLlimKa nnaTenbLimKa

BaHk nnatenblimKa na HeT MnaTtenblmkbaHK] Ctpoka 160 PLL 6aHKa niaTenblMKa

[opopn baHKka|oa HeT MnaTenbwmnkbaHk2 Ctpoka 50 Fopopn PL, HGaHKa

naaTenbLimKa nnaTenbLimka

BUK baHKa|oa HeT MnatenbWMKBNK 9 BUK PL, HGaHKa

rnnaTesnblimKa nnaTtenbLimka

KopcuéeTt 6aHKa|oa HeT MnaTtenbuwmkKopcueTt 20, 25 KopcuéTt PLL H6aHKa

nnaTesnblimKa nnaTenbLimKa

PeKBU3UTbI 6aHKa

nony4yarens

(nocTtaBLWIMKA)

PacuéTtHbin cyéT|na na MonyvaTtenbCuet 20,25 Pac4yéTHbIn CYéT

nony4arens rnonydatens B ero 6aHkKe,
He3aBUCMMO OT  TOro,
npamble pacyéThl Y%
3TOro 6aHKa Unu HeT

OaTa MoCcTynneHua |- na Oatalloctynnno O0.MM.ITrT YKa3blBaeTcq, ecnun

cpencTs Ha p/c M3BECTHO, UTO OOKYMEHT
npoBenéH no
pacyYéTHOMY cuety
nony4yartens

Mony4yaTtenb na HeT Mony4yaTtenb Ctpoka 160 Mony4aTenb ofHoMm
CTPOKOM

MHH nony4vaTtenda na na MonyyvatensHH 10,12 YKa3blBaeTcq NHH
rnony4yartens

B cnyyae Henpambix
pac4yéToB:

Internet banking service for corporate clients
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HavmMmeHoBaHMe na HeT MonyyaTensl Ctpoka 160 HavmMeHoBaHUe
nony4artenda rnony4arensa
HanmeHoBaHuMe HeT HeT Mony4vaTtensb2 Ctpoka 20, 25 PacyéTHbIM CYeT
nony4yartenda, cTp. 2 rnony4atenda

Ha/moroBoOro rjatexka

HavmeHoBaHMe HeT HeT Mony4yaTtenb3 Ctpoka 160 BaHk nony4yatens

nonydarteng, cTp. 3

HavmMmeHoBaHMe HeT HeT Mony4yaTtenbv4 Ctpoka 50 [opon 6aHkKa

nonyyartend, cTp. 4 nonyyarenda

PacyéTHbIn CYéT|na HeT MonyyaTtenbPacuCyeTt 20, 25 KopcuéTt 6aHKa

nonyyartenda nonyyarenda

BaHk nonyyvartengd na HeT MonyyaTtenbbaHkKl Ctpoka 160 PLL 6aHKa nonydatens

[opon 6aHKa|ga HeT MonyyatenbbaHk2 Ctpoka 50 Fopopn PLL 6aHkKa

nonyyarens nonyyatens

BWK 6aHka nonydatens |oa HeT Mony4vatensbUK 9 B/K PLL 6aHKa
nonyyarenda

KopcuéTt 6aHKa|noa HeT Mony4vaTtenbKopcueTt 20, 25 KopcuéTt PLL 6aHKa

nony4arens nony4yartens

PeKBU3UTbI N1aTeXxXa

Bupo nnatexa aa HeT Bualinatexa Crtpoka 10 Bo3MoOXKHble 3Ha4eHus:
MNouTomn
Tenerpadom
DNEeKTPOHHO

Bug onfaTbl (Bnalmoa HeT BunoOnnathbl 2

ornepaymmn)

OonosnHUTesibHble

PEKBU3UTbI ansa

niartexxemn B

6lI0MKETHYIO cuUcTeMy

PO

CraTyc cocTaBuTenda|na na CratycCocTaBuTenda 2 BO3MOXHble 3HadveHusa:

pacyeTHOro AOKYMeHTa 01, 02, 03, 04, 05, 06, 07,
08

KM nnatenblmka na na MnatenblmkKI 9 YKa3blBaeTcq KM
nnatenbwmnka w0
(Honb)

KM nony4vatens na na Mony4vaTtenbKrmr 9 YKa3blBaeTcq KT
nony4yartens nnmn 0
(Honb)

[MokazaTenb Kopa|oa na [MokaszaTenbKBK 20 NMokazaTenb Kopa B

BroOYKeTHOM COOTBETCTBUM

Knaccubmkaumm KnaccuobmKaumen
noxonos 6romxeToB PO

OKATO na na OKATO 1 3HavyeHne KoOa B
cooTBeTcTBUKM ¢ OKATO
mnu O (Honb)

[MokasaTenb OCHOBaHWA|Oa na MokasaTtenbOcHoBaHUa (2 BoO3MOXHble 3Ha4veHusa:

T, 34, Tk, PC,OT, PT, BY,
P, A, AP, O (Honb)

Internet banking service for corporate clients
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ﬂ Business

npencrtaBeHMo

[MokasaTenb HanoroBoro|(na na MokasaTtenbllepunona 10 [NokasaTenb Ha/loroBoro

nepuoaa nepuoga unun O (Honb)

[NokasaTenb HoMepa|aa na [NokasaTenbHomepa Ctpoka 16 NokazaTenb HoMepa

OOKYyMeHTa HaNoOroBoro [[OKyMeHTa
mnum O (Honb)

Noka3aTenb natol|ga na MNokazaTenbdaTbl OO.MM.ITTT NokasaTenb natbl

OOKYyMeHTa HaNOroBoro [LOKyMeHTa
mnu O (Honb)

[MokaszaTenb TMNaloa na MNokasaTteneTuna 2 NokazaTenb TMNa

nnaartexa HasloroBoro rniaTexxa
mnm O (Honb)
B 3asBNeHUmn Ha
AaKKpeanuTuB:

Cpok nnaTexka|na HeT CpoklnaTterxka OO.MM.ITTT Cpok nencreua

(akkpeguTmBa) aKKpeaouTmMBa

O4yepenHocTb NaTexa |4Aa HeT OyepenHoCTb 2 He ncnonbsyetcs

HasHadeHMe nnaTexxa HeT HeT HasHadeHwmellnaTexa CTpoka 640 HasHauveHne nnaTtexxa
OOHOM CTPOKOM

Ha3HadeHMne nnatexa,|HeT HeT Has3HadeHuellnaTexal Ctpoka 100 HasHauveHne  nnaTtexka,

ctp. 1 pasbutoe Ha CTPOKMU
caMum

HasHauveHune rnoaTexa, |HeT HeT HasHaudeHuellnatexa2 |Crtpoka 90 nosib3oBaTtesnem, ecim

cTp. 2

HasHadeHMWe  mnaTtexka,|HeT HeT HasHadeHuellnate)xa3 |Crtpoka 90 rnporpamMmma-

cTp. 3 oTnpaBuUTeNb OOMyCKaeT
BBO MHOIFOCTPOYHOIO

Has3HaueHMe  nnatexa,|HeT HeT HasHaveHuellnatexka4 [Crpoka 90 TeKCTa

cTp. 4

Ha3HadeHMe nnatexxa,|HeT HeT HasHadeHumellnatexxa5 |[Crpoka 90

cTp. 5

Ha3HaueHne nnaTexa, |HeT HeT HasHadeHuellnatexkab [Crpoka 90

CcTp. 6

HasHadeHre  nnatexa,|HeT HeT HasHadeHwmellnatexka7 [Crpoka 90

cTp. 7

OonosnHUTesibHble

PEKBU3UTbI ansa

oTAe/IbHbIX BUAOB

OOKYMEHTOB

Cpok aKkuenTa,|HeT HeT CpokAKLenTa yuncrno

KOIMYeCcTBO AHen

Buno akkpeauTtmnBea HeT HeT BuoAKKpeauTmnBea CTpOKa

Ycnosue onnatbl, cTp. 1 |HeT HeT YcnosreOnnatbll CTpOKa

Ycnosue onniathl, CTP. 2 [HeT HeT YcnosmeOnnaTbl2 CTpOKa

Ycnosue onnatbl, CTP. 3 [HeT HeT YcnosmeOnnaTbl3 CTpOKa

MnaTtex no|Het HeT MnatexolpencT CTpOKa

Internet banking service for corporate clients
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LJononHuTenbHble HeT HeT LdononHYcnosug CTpOKa
ycnosma
N2 cyeTa NnocTaBLUMKa HeT HeT HomepCuyeTallocTaBLLMK |CTPOKa
a
OaTta OTCbIIKU |HeT HeT OaTtaOTcbinkmOokK O0.MM.ITIT
OOKYMEHTOB
Mpu3Hak OKOHYaHuUsA KoHeudokyMeHTa
ceKumm
MpusHak KoHua $panna KoHeu®awnna

25.4. Registry of contractors

Registry format
The registry is line-oriented, the separator is ";", encoding cpl1251.
Registry Entry Format:

[< Counterparty TIN >]; < Counterparty Name >; [< Counterparty CPR >]; [< Counterparty OKATO >]; < Bank BIC >; < Counterparty
Account Number in the Specified Bank >; [< Payment Purpose >]

i Optional fields are enclosed in square brackets []. If you do not specify an optional field, the semicolon must be
present.

Processing principle:

The search for the counterparty in the list of counterparties of the user will be carried out by the link < BIC bank > + < Number of
the counterparty account in the specified bank >. If the counterparty with the specified bank account number with the specified
BIC is found, the information about it is updated from the register. If not found, a new counterparty is added to the user's
counterparty list with the data specified in the registry. If one of the required fields is not specified, or there is an incorrect number
of fields, or there are some other errors, then this line is included in the error register.

Registry example:

0541569854,3A0 CBUT;;;045025728;47422810200050000000;0nnaTa ycnyr 0779624562,0A0
Munp;56428075;,045025321,4070281060000000125;0nnata ycnyr
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25.5. Description of MTI100 file

MT 100 file Each SWIFT MT 100 file contains a file header and - if necessary - one or more file routing headers, plus the data of the
payment orders (text blocks).

Key to columns in the description of the records:

Key Description
No./Name No. and name of the field
m/o Value of the field

* m = mandatory * o = Heoba3aTenbHoe
Format Length and format of the field

*a = alphanumeric field * n = numeric field * F = Fixed number of
characters *V = Variable no. of characters

Description Additional description of the field

The following convention applies:
File Header

The delimiter before each field number, e.g. 01" is the character string <CR><LF> (ASCIl 13 + 10) for electronic file transfer
payments and <@><@> (ASCII 64 + 64) for BTX (Videotex) credit transfers.

No./Name m/o Format Description

:01: M 8aV Reference No.

Reference

:02: M 25nV Check sum

Total amount

:03: M 5nvVv Number of payment orders
No. orders contained in the file

:04: M 9nV SWIFT Code of the paying bank
Paying Bank

:05: M 4*35aV Ordering party name and
Ordering party address

:06: M - This field isn't used

:07: O 12aVv Name under which the file is
File name stored on the hard disk

File Routing Header

Header before each payment order if the "Correspondent bank" box is checked in the Ordering party database for the relevant
Ordering party bank. If you have checked the "Routing for all orders?” parameter in MT 100 parameters, a routing header will be
generated for each order irrespective of the Ordering party bank.

No./Name m/o Format Description

:01: m 3aF Constant

Basic Header Block NaF SWIFT

FO1 4nF Code of the delivering bank
XXXXXXXKXXXX 2nF (account holder bank)

mmdd 4nF Date in format MMDD

nn Consecutive numbering of files
reer generated per day

Consecutive numbering per
record in a file

:02: m 4akF Constant

Application Header Block NaF SWIFT Code of Ordering party
1100 2nF bank

XXXXXXXXXXX Constant

u2

:03: m xaV x = Number of payment orders
Text Block as per following definition

Payment Orders

No./Name m/o Format Description
:20: m 5aVv Reference no.
Reference
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digi+al bank:ng

ﬂ Business

Account no.

No./Name m/o Format Description
32A: m 24aV Explanations to the order
Order description
Sub-field 1: m 6nF Date in format YYMMDD
Preferred execution date
Sub-field 2 : m 3aF ISO Currency Code
Currency
Sub-field 3 : m 15nV Amount with comma (,) as
Amount decimal sign
:50: m 4*35aV Name and address of Ordering
Ordering party party; account no. is inserted in
field :52a: Sub-field 1.
:52a:
Ordering party bank
OPTION A
Sub-field T:
Prefix m 3aF /C/ = Credit
Account no. 34aV /D/ = Debit
Account no.
Sub-field 2 : MNaVv SWIFT Code of Ordering party
SWIFT code bank
OPTION D
Sub-field 1:
Prefix 3aF /C/ = Credit
Account no. /D/ = Debit
34aV Account no.
Sub-field 2 : 4*35aV Name and address of Ordering
Address Ordering party bank party bank
:53a: o
Ordering party bank
OPTION A
Sub-field 1:
Prefix 3aF /C/ = Credit
Account no. /D/ = Debit
34aV Account no. of Ordering party
bank at Correspondent bank
Sub-field 2 : MaVv SWIFT Code of Correspondent
SWIFT code bank
OPTION D
Sub-field 1:
Prefix 3aF /C/ = Credit
Account no. /D/ = Debit
34aV Account no. of Ordering party
bank at Correspondent bank
Sub-field 2 : 2*35aV Name of Correspondent bank
Address of Correspondent 35aVv Address of Correspondent bank
bank 35aVv City, Country code (ISO 3166-1
alpha-3 code) with comma (,) as
separating char
:57a: m
Ordering party bank
OPTION A
Sub-field 2 : MNaVv SWIFT Code of Beneficiary
SWIFT code bank
OPTION D
Sub-field 2 : 2*35aV Name of Beneficiary bank
Address of Beneficiary bank 35aVv Address of Beneficiary bank
35aVv City, Country code (ISO 3166-1
alpha-3 code) with comma (,) as
separating char
:59: m
Ordering party bank
Sub-field 1: 3aVv Account no. of Beneficiary
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digi+al bank:ng .
ecosyst=m B Business

No./Name m/o Format Description
Sub-field 2 : 2*35aV Beneficiary Name
Address of Beneficiary 35aVv Beneficiary Address
35aVv City, Country code (ISO 3166-1

alpha-3 code) with comma (,) as
separating char

:70: o 4*35aV Payment details1to 4
Reference
T1A: m 3aF Fees settled by
Reference BEN or

OUR
:72: m 6*35aV /BENONLY/
Reference /CHEQUE/

/HOLD/

plus 3 lines for free text

Example 1: MT 100 format
Payment order without correspondent bank

Header information:

:01:12345678 Reference number

:02:1000,00 Total amount of all orders in the file
:03:1 Number of records in the file
:04:MEPKDE22BIC SWIFT Code of Ordering party bank
:05: COMPANY NAME Ordering party: Name

COMPANY NAME 2 Name Line 2

COMPANY ADDRESS Street

CITY, COUNTRY Town, Country

:06:

:07:INTZV.INT File name

2012345

:32A130101USD1000,00

:50:COMPANY NAME
COMPANY NAME 2
COMPANY ADDRESS
CITY, COUNTRY
‘52A:/D/1234567USD
ABNARUMMXXX
‘57A:BBVAESMMXXX
:59:/3333333333
BENEFICIARY NAME
BENEFICIARY NAME 2
BENEFICIARY ADDRESS
CITY,COUNTRY
70:DETAILS 1

DETAILS 2

DETAILS 3

DETAILS 4

71A:BEN
:72:/BENONLY/
/CHEQUE/

/HOLD/

INFO1

INFO 2

INFO 3

Example 2: MT100 format
Payment order with correspondent bank

Header information:

01112345678 Reference number
:02:1000,00 Total amount of all orders in the file
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ﬂ Business

:03:1

Number of records in the file

:04:MEPKDE22BIC

SWIFT Code of Ordering party bank

:05: COMPANY NAME

Ordering party: Name

COMPANY NAME 2

Name Line 2

COMPANY ADDRESS Street

CITY, COUNTRY Town, Country
:06:

:07:INTZV.INT File name
:20:12345678

:32A:951130USD2000,00

:50:COMPANY NAME
COMPANY NAME 2
COMPANY ADDRESS
CITY, COUNTRY
‘52A:/D/1234567USD
ABNARUMMXXX
:53A;/D/1234567890
KISSDE77BIC
‘57A:MLDSDE22BIC
:59:/3333333333
BENEFICIARY NAME
BENEFICIARY NAME 2
BENEFICIARY ADDRESS
CITY,COUNTRY
70:DETAILS 1

DETAILS 2

DETAILS 3

DETAILS 4

71A:BEN
:72:/BENONLY/
/CHEQUE/

/HOLD/

INFO1

INFO 2

INFO 3
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